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Heab ocBoeHUS y4yeOHON MUCHUIIIMHBI sABIsSETCS (POPMUpPOBAHHE Yy MaruCTPaHTOB
LIEJIOCTHOTO MpeCTaBIeHHs 00 obecrieueHNH YPPEKTUBHOM IEATEIBHOCTH KaIPOBBIX CIIYXKO; 110
HaJuIeXKaeMy O(OpPMIICHHIO KaJpOBBIX JOKYMEHTOB, B TOM YHCJE, B JJIEKTPOHHOW Qopme,
o0eceunBaOMX  YCIEIIHOE OCYIIECTBICHHE pabOTOAATEeNsIMU  NPEAIPUHUMATENbCKOM
JIeATEIFHOCTH B YCIOBUSAX HU(PPOBOM YKOHOMHKH. JIMCIUIUIMHA OTHOCUTCS K 4acTH y4eOHOTO
iaHa, GopMupyemMoit yuacTHUKaMHu 00pa30BaTEIbHBIX OTHOUICHUH.

TEMATUYECKHUM IIAH
Ne Temsr yueOHOM Bunpl yueOHOM A€ATENBHOCTH U Bcero
/o JUCLUILIAHBI TPYAOEMKOCTb (B Uacax) 4acoB
Jlexknnu [Ipaktruecku | CamocTosiTe
€ 3aHATHUSA JbHAS
pabora
Tema 1. Kagposas
1 ciyx0a B CTpyKType 5 5 16 20
YIIpaBJICHUS
OpraHu3anuein
2 Tema 2. HanpaBnenus
JESITeTbHOCTH KaJJpOBOU 10 10 40 60
CITY>KOBI
3. | Tema 3.
WNudopmannoHHsle 4 4 20 98
TEXHOJIOTHH B paboTe
KaJIPOBOH CITY>KOBI
BCEI'O: 16 16 76 108




PE3YJ/IBTATbI OBYYEHHUA 110 AUCHUII/IUMHE:

Tunel 3aaa4 | 3agauu Kox Conep:xkanue Kon Conep:xkanue Pe3yabTarnl 00yyeHus
npogeccuoHanb | npogeccuona | npod | NpopecCHOHANBLHOM | HHAM | HHAMKATOpPA
HOI JIbHOM €CCHO | KOMIIeTeHIIUN KaTop
AesITeJIbHOCTH AesITeJIbHOCTH | HAJIb a
HOM
KOMIT
eTeHIL
UM
npasonpumenure | IlpaBosoe [1IK-5 | Cnocoben UIIK- | Opranuszyer noarotoBky | Marucrpanr 3Haet:
JIbHBIN COIIPOBOXKIAECHU obecrieunBaTh 5.1 JIOKYMEHTOB, MpeCcTaBUTENEH paboTomares,
e colutoieHme perIaMeHTHPYIOIINX OTBEYAIOIUX 3a NPUHATHE KaIpOBBIX
JeSITEIIbHOCTH 3aKOHHOCTH B OpraHU3aIOHHO- pemieHnit; (QyHKUMH U TOJTHOMOYMS
XO35HCTBYIOILL JESATEIIBHOCTH IIPaBOBbIE BOINPOCHI | KaJIPpOBOM  CiIy’kObl;  CHOCOOBI M
UX CyOBEKTOB, XO035HCTBYIOILETO YCTaBHOM  JIESTEIHOCTU | HAIlpaBJICHUS B3alMOJICHCTBUS
B TOM YHCIE cyObeKkTa M 3alIuTy OpraHu3alfM, JIOKAIbHBIX | KAAPOBOM CIy*kObl M pabOTHUKOB
JeSITENIbHOCTH, ero IIPABOBBIX HOPMAaTUBHBIX aKTOB, | (couckarenei); BHABI JTOKYMEHTOB,
OCYIIECTBIISIEM UHTEPECOB CBSI3aHHBIX C | UCIOJIB3YIOLIHECS B KaJpOBOM
O C TOMOILBIO OCYILIECTBICHUEM JESATEIbHOCTH, WX TNpeJHa3HAYCHUE;
AIIEKTPOHHBIX ciy:x6amu (paboTHUKaMHM) | 00s13aTeNbHbIC YHU(UIIMPOBAHHBIE
WM HU(POBBIX CBOUX GbyHKIUH, | OpMBI TOKYMEHTOB I10 YUYETY KaJIpOB,
TEXHOJIOTHH JOKQJIBHBIX HOPMATUBHBIX | UX IpEIHAa3HAYEHUE, BUIBI, INpaBUIA
aKTOB, perylnupyomux | AecTBus; TpeOoBaHUS K
TPYAOBbIE odopmIienuto, 00s13aTeNbHBIM
MPaBOOTHOILIEHUS, U UHBIX | pEKBU3UTAM, COJAEPKAHUIO, MOPSAKY
JOKYMEHTOB  IIPaBOBOIO | MOATOTOBKH " IPUHSTHA
Xapakrepa (yTBepkIeHU) KaJIpOBBIX
JIOKYMEHTOB; BO3MO>KHOCTH
AIIEKTPOHHOTO KaJIpOBOTO
JTIOKYMEHTO000pOTa;




YMmeHus: OnpezneJuTb, K YbeH
KOMIIeTEHI|UU OTHOCHUTCA
COBeplLIeHHe KaJpOBOr0 JeNCTBUSA
(MeponpusTUs), OMPEICTUTh
KaJpOBBII JOKYMEHT (maker
JIOKyMEHTOB), HEOOXOIUMBII JUTS
OCYILIECTBJIEHHUS OINPEAEIEHHON KaJApOBOH
NPOIEYPhl;  ONMPEICITUTh, UMEETCS U
TUnoBas (yHU(UIMPOBaHHAS, IPUMEPHAsT)
¢dopma KaJIpOBOTO JIOKYMEHTA,;
OMPENIENIUTh CTPYKTYpPY, COJCpPKaHUEC U
00s3aTeNbHBIE  PEKBU3UTHI  KaJpPOBOTO
JIOKyMEHTa; pa3paboTaTh HEOOXOAMMBII
KaJpOBBIi ~ JOKYMEHT  (JOKYMEHTHI);
OMPENICNIUTh 3aKOHHOCTh OCYIICCTBICHUS
3JIEKTPOHHOT'O B3aUMOJIEHCTBUS c
pabOTHUKOM npu OCYIIECTBIEHUU
OMpeJIeNICHHOM KaIpOBOM MPOIETYPHI;

HaBbIKM: nmnovcka UM mombopa

HOPMaTHBHBIX IIPaBOBBIX aKTOB,
HEOOXOUMBIX IJIs pa3pabOTKH KaJPOBBIX
JIOKyMEHTOB, COTIPOBOK TAOIITIX
pa3HOOOpa3HbIe KaJIpOBbIC MPOICIYPHI;
COCTaBJIeHUSA HPHUANYECKHUX
TEKCTOB U dbopMHUpOBaHUSA

coAepKaHUA PA3JIMYHBIX KaJJpOBbIX
AOKYMEHTOB,

NIIK-
5.2

IIpaBOBOE

110
XHUIIECHUH,

Opranuzyer
COIIPOBOXICHHE
MIPOBEICHUSI  CITY’KEOHBIX
pacciieIoBaHu
(bakram
BBISIBJIEHHBIX

HEJOoCTay,

MarucTpaHT 3HaeT: ciydad IOJHOMN

MaTepHaHBHOﬁ OTBETCTBCHHOCTH,
MOpAAOK IMPUBJICUCHUSA pa6OTHI/IKa K
MaTepHaHBHOﬁ OTBETCTBECHHOCTH,
IIOHATHC AUCHUIUIMHAPHOTO

IMMPOCTYIIKAa, NPUMCHSCMbBIC B3LICKAHUS




BBIITyCKa
He100pOKaueCTBEHHOM
NPOAYKLIMM, HAPYIIECHUU
JKOJIOTHYECKOTO
3aKOHOJATEIbCTBA U MHBIX
HapylIeHUU

3a UX COBEpIICHHUE, a TAKXKE MOPSI0K
MIPUBJICYCHUS pabOTHHKOB K
JTUCIUTUIMHAPHOW  OTBETCTBEHHOCTH,
COCTaB JIOKYMEHTOB, HEOOXOIUMBIX
I OpraHu3aly  IPHUBJICUYCHUS
pabOTHHMKA K OTBETCTBEHHOCTH;
YmMmeert: MOJITOTOBUTH MmakeT
FOPUTTYECKHUX JIOKYMEHTOB,
HEOOXOMUMBIX  JUISI  TIPUBJIICYCHUS
paOOTHMKOB K MaTepHaIbHOM U
JTUCITUTUIMHAPHOW — OTBETCTBEHHOCTH,
oOpamass BHUMaHHE Ha OCOOCHHOCTH
paboTHHKA u 00BEKT
MIPaBOHAPYIICHUS
Hapbiku: MOUCKa 5 noxoopa
HOPMAaTHUBHBIX IIPpaBOBBIX aKTOB,
HEOOXOUMBIX I pa3pabOTKH KaJpPOBBIX
JOKYMCHTOB, KacCarOmUXcCs NPHUBJICYCHUA
pa6OTHI/IKOB K OTBCTCTBCHHOCTH,

- COCTaBJIEHUSI PUJUYECKUX

TEKCTOB u dbopmMupoBaHus
CoJlep>KaHUsA Pas3JIMYHBIX KaZpOBbIX
JIOKYMEHTOB, KacaroIuxcsa
NpUBJIeYEHUs pabOTHUKOB K

OTBETCTBEHHOCTH;
UIIK- | Opranusyer npaBoBoe | MarucTtpanTt 3Haer: (QYHKUUMU U
5.4 COIIPOBOXICHUE MOJTHOMOYHSL  KaJpOBOH  CIIYKOBl,
JeSITeTbHOCTH WHBIX | oTIpeiessieT 00bEeM  JIOJDKHOCTHBIX
CTPYKTYPHBIX o0s13aHHOCTEH ee OTIENbHBIX
HoJpa3aeIeHuUi MPEICTaBUTEICH; HaIpaBJICHUS
(pa®GOTHMKOB), CBSI3aHHOM | B3aUMOJCHCTBUS KaJIpOBOW CIIYXOBI C
C OCYIIECTBICHHEM HWMH | HHBIMH CTPYKTYPHBIMH




CBOUX GyHKIMHA | Toapa3aeIeHUsIMI
(xaapoBoii cnyx00H, | Ymeer:  omnpeaesuTb, K  YbeH
CIIy’)KOOH SKOHOMHUYECKOH | KOMIIETEHIIUH OTHOCUTCA
0e30MacHOCTH, COBeplLIeHHE KaJpOBOro [eHCTBUS
OyXranTepckoi  Ciry:00H | (MepONpUATHA),  ONpEeeTuTh OO
u p.) y4yacTus KaJIpoBOi1 CITYKOBI B
COBEPIICHAN KaXI0T0 KaJpOBOTO
MEPOIIPUSATHS;
B.Tla}ICET HaBbIKaAMMU: OIpEaACICHUA
BO3MOXKHOCTHU IIPUBJICYCHU
npeacTaBuTeNs KaJPOBOM CJYXKObI K
CONIPOBOX/EHUIO KaZIpOBOT'O
MepONpUATUS], HHUIMUPOBAHHOIO
VHBIMU CTPYKTYPHBIMU
noJpaszeeHUsIMU
[IK-6 | Cnocoben UIIK- | Opranuzyer u | MarucrpaHT 3HaeT: C/Ay4Yah U
obecrieunBaTh 6.1 OCYILIECTBIISIET  IIPaBOBOE | TpeOOBAHUSA K  HCIOJb30BAHUIO
IIPaBOBOE CONPOBOXKACHUE 3JIEKTPOHHOTO B3aUMO/IeUCTBUA
COIPOBOKICHHE NEeSATeTbHOCTH pa6oTojaTesnss C pabOTHHKAMH,
undpoBoi XO3SIUCTBYIOIIHX opraHaMu rocyiapCTBeHHOM BJIACTH
TpaHC(l)OpMaHI/II/I Cy6"beKTOB 10 BHCAPCHUIO, | U ApPyrumMu Cy6'beKTaMI/I;
ACATCIIBHOCTH MaCH_ITa6I/Ip0BaHI/IIO u rnepeyeHb KaJIpOBBIX
XO3$II>'ICTByIOHI€FO HCITOJIB30BaHHIO JOKYMEHTOB, KOTOpble He MOTYT
cyObekTa 9JICKTPOHHBIX 1 | ObITh NepeBeJieHbl B 3J1eKTPOHHYIO
LHQPOBBIX TEXHONOTHI B | hopmy;
OKOHOMHYECKOH JIOKYMEeHTBI, Tpebyloimuecs
ACATCIBHOCTH A1 BHEAPEHUs U peaju3aluu
3JIEKTPOHHOTO B3aUMO/IEUCTBUS
paboToaTess C WHBIMU

CyObeKTaMU B paMKax TPYAOBbIX
OTHOIIIEHUH;
YMeeT: NOArOTOBUTH [JOKYMEHTHI,




Heo0XoAuMble [/ BHEJ[pEHUS U
peasiM3aluu 3JIEKTPOHHOTO
B3aUMOJIeMCTBUSI paboTojaTessi C

MHBIMU CyObeKTaMH B paMKax
TPYZOBbIX OTHOLIEHWH; ONpeaeinTh
3aKOHHOCTB OCYIICCTBJICHUA
SJICKTPOHHOI'O BSBHMOHCﬁCTBHH C
paboTHUKOM pH OCYIIIECTBICHUN
OTPENIETICHHOM  KaapOBOW  MPOIEAYPHI;
BbIOpaTh ONTUMaJbHBIA  CIOCOO

B3aUMMOJENCTBUS paboTojaTessi C
MHBIMU CyO'beKTaMH (371eKTPOHHBIN
WIr TpaAULMOHHbIH ) B
3aBHCHMOCTH OT  KOHKpEeTHOM
CUTYyalUY;

Baaneer  HaBbIKaAMMU:
BO3MOXHOCTH

OIIpEACIICHUS
HCITIOJIBb30BaHUA
AJIGKTPOHHOTO  JIOKYMEHTOO0OpOTa B
KOHKPETHOU KaapoBOU CUTYyalluun,
NOoATrOTOBKU HNOKYMCHTOB, HCO6XO,I[I/IMBIX
Ui BHEJpEHUS U peasiM3aluHU
3JIEKTPOHHOTO B3aMMO/IEHCTBUS
paboToaaTess c UHBIMU
CyObeKTaMU B paMKax TPY/AOBbIX
OTHOILIEHUH.

[1K-8

[IpencraBnenue
MHTEPECOB CYObEKTa
9KOHOMUYECKOH
JIeITeIIbHOCTH

NIIK-
8.1

OcymiectBiusieT
PYKOBOJICTBO "
MpUHUMAeT ydacTue B
MOATOTOBKE u
ohOpMIIEHUH PA3TUIHOTO
pona MIPaBOBBIX

JOKYMCHTOB 1JId OpraHoB

MarucTpaHnT 3HaeT: ciiydyau U CHOCOOBI

00s13aTETHLHOTO B3aUMOJICHCTBHS
paboTtonarens c OopraHaMu
rocyJapCTBEHHOU BJIACTH, OMC,

MpEACTAaBUTCIIAMU paGOTHI/IKOB;

nepevyeHb JIOKYMEHTOB, 4epe3 KOTOphIe
OpraHu3zyercst B3aUMOJeCTBUE
pabortonarens c OpraHaMu




rOCYJIapCTBEHHOW BJACTH,
OpraHoB MECTHOT'O
caMOympaBJieHUs,
00IIIECTBEHHBIX
0o0beIMHEHNIT W  HHBIX
OpraHM3alii B MHTEpecax
MIPEICTaBISIEMOrO JINIA

rocyZapCTBEHHOU BJIACTH, OMC,
IPEACTaBUTEISIMU paboOTHUKOB,
TpeOOBaHUs K UX COCTAaBIICHUIO;

BUJBI OTBETCTBEHHOCTH paboTojaaTens 3a
HECBOEBPEMEHHOE MIpeJICTaBIECHUE
HEO0XOIUMBIX JIOKYMEHTOB u
HECOOTBETCTBHE MX IO COAEPKAHHUIO H
00BEMY MPEIBABISEMBIM TPEOOBAHHAM;
Ywmeer: MOJArOTOBUTH JOKYMEHTHI,
HEOOXomuMble AN NPEICTABICHUS
opranaM rocyaapctseHroi Biactu, OMC,
MPEICTABUTEISIM PAaOOTHUKOB;
Onpenenuts, BO3MOXHO U 3(PPEKTUBHO
JU  DIEKTPOHHOE B3aMMOJEWUCTBUE C
OopraHaMM TOCYJapCTBEHHOM  BIACTH,
OMC, npencraButensiMu pabOTHHUKOB;
Baageer HaBbIKaMu:

ompeieNieH sl TOKYMEHTOB, TPEOYIOIIMXCS

UIs NPEACTaBICHUS opraHam
rocyJapCTBEHHOU BJIACTH, OMC,
MIPEJICTABUTEIISIM PaOOTHUKOB,

UIIK- | OcymectBasier MarucTpanr 3HaeT:

8.2 PYKOBOJICTBO u | ciydam  mpoBedeHHMA — 00sA3aTENBHBIX
IPHHAMAET ydYacTHe Bo | KOHCYIbTAIMi (meperoBopoB)
B3aHMOICHCTBIN or | Paboronares c opraHamu

rocyJapCcTBEHHOU BJIACTH, OMC,

HMCHU HW B HMHTEpPECAX
MPEJCTABISIEMBIX JIUI[ C
opraHamu

MNpEeACTABUTCIIAMUA paGOTHI/IKOB, CpOKHU H
MMPOAOJDKUTCIIBHOCTD X IPOBCACHUA,

. Ywmeer: MOTOTOBUTH JIOKYMEHTBI,
TFOCYAApCTBCHHOMN BJIACTH, | yenGxoquMble IS IPOBEIEHUS
OpraHamMu MECTHOTO | oGsa3aTEbHBIX KOHCYJIbTaIHi
CaMOYIIpaBJICHUS, (TmeperoBopoB) paboTonaTesns ¢ opraHaMu
0011eCTBEHHBIMU rocy1apCTBEHHON BJIACTH, OMC,
00BEIMHEHUSIMA U WHBIMU | IPEACTAaBUTEISIMA PAOOTHHKOB,
OpraHu3ausIMu pu IIPOrHO3UpPOBATh IOCICACTBHA OTKas3a OT




pacCMOTPEHUM  IPABOBBIX
BOIIPOCOB

MPOBEICHUS 00s13aTENBHBIX
KOHCYJIbTalAN (meperoBopoB)
paboromaress c opraHamMu
rocyZapCTBEHHOU BJIACTH, OMC,

MPENICTABUTEISAMU pAOOTHHUKOB
Baageer HaBBIKAMM:
OTIpeIeNICHUS JOKYMEHTOB, TPEOYHOIIUXCSI

JUIst OpraHu3alnruu KOHCYJIbTaIlN
(meperoBopoB) c OpraHaMu
rocyJapCTBEHHOU BJIACTH, OMC,

MPEJCTaBUTEISIMA PA0OTHHUKOB.

AKCHEPTHO-
aHAJINTUYECKUH

IIpaBoBoit
aHaJIN3

11

CrocobeH cocCTaBIIATh
IOPUINYECKHE
3aKJIIOYCHUS o

IIpaBOBLIM BOIIPpOCaAM

NIIK-
111

OcyiecTBisieT
PYKOBOJICTBO u
IIpUHUMAaET y4yacTue B

MOATOTOBKE HOPUINYECKUX
3aKJIIOYEHUH 10 BOIIPOCAM
NEeATEIbHOCTH
XO3SICTBYIOILIETO
cyOBeKTa, B TOM 4YHCIIE Ha
OCHOBE MIPUMEHEHUS
COBPEMEHHBIX
MH(OPMALIMOHHBIX
TEXHOJIOTHI 51
BBIYMCIIMTENIbHBIX CPEJICTB

MarucTpaHT 3HaeT: LeNH, 3a/JayH,
MOJTHOMOYHUSL  KaJpOBOW  CIIYXKOBI,
npaBa U 0053aHHOCTH pabOTOATENS U
pabOTHHKOB B cdepe  KaJIpoBOro
JOKYMEHTOO0O0pOTa; TIpeICTaBUTENeH

paboTomarensi,  OTBEUAIOIIUX 32
OpraHu3aIUI0 KaJpOBOTO
JIeTIOTIPOU3BOJICTBA/paboTy c
OTpeieNIeHHBIM KaJIpOBBIM
JIOKyMEHTOM;  BHJIBI  JOKYMEHTOB,
UCTIOJb3YIOLIHECs B KaJIpOBO
NEeSITETPHOCTH, WX MpeJHa3HAuYCHHE;
mpaBWJia  XpaHEHUS  JIOKYMEHTOB;
JIOCTOWHCTBA u HE/IOCTAaTKU
AJIEKTPOHHOTO KaJJpOBOTO
JIOKYMEHTOO00pOTa;  00s13aTeIbHbIE
yHU(ULIIPOBAaHHBIE bopmbl
JOKYMEHTOB TI0 yYeTy KaJpoB, HX
npelHa3HaueHue, BUIBI, I[paBUIia
JIEHCTBHS, TpeOOBaHUS K
0(pOpMIICHHUIO, 00s13aTeTbHBIM

PEKBU3HUTAM, COJEPXKAHUIO, TOPSAKY




IIOATrOTOBKH nu IIPUHATHA

(yTBepIKICHUS) KaJIpOBBIX
JIOKYMEHTOB; JIOKYMEHTHI,
OIIOCPEYIOIINE W3MCHCHHE,
MpPEeKpaIeHue u 3aKIIIOYCHHE

TPYIOBOTO JOrOBOpa, odopmiieHue
npuemMa Ha paboTy; JOKYMEHTHI,
oopmisiemMble B LENAX HENOMYLICHUS
KOPPYHIIMOHHOTO MIOBEJICHHS
paboTtonaTesi/paboOTHUKOB, ux
NPEJCTaBUTENICH;  BUIBI JIOKATBHBIX
HOPMAaTHBHBIX aKTOB, COJAEpIKalliX
HOPMBI TPYAOBOTO TpaBa; COoCOOBI X
HPUHSITHUS; 3HaYCHHE, npaBuiIa
BEJACHUS M XPaHEHUS TPYHAOBBIX
KHIDKEK, TIOCJIEACTBUS MX HapYyLICHUS;
XapaKTepU3yeT KaJpOBbIe JOKYMEHTHI,
HeoOXoauMBble uid ydera pabouero
BpEMEHH W  BPEMEHH  OTAbIXa
paOOTHUKOB; OTCTpaHEHUs! pabOTHHKA
OT paboThI, HATIPaBJICHUS PAOOTHHUKA B

CIIy’)KeOHYIO KOMAaHJIUPOBKY,
MIPUBJICYCHUS pabOTHUKOB K
JUCLHUIUIMHAPDHOM W MaTepuaabHON
OTBETCTBEHHOCTH, MOOLLPEHUS

paOOTHUKOB; IMpPaBOBbIE IOCIEACTBUS
HapylieHuss palboThl C KaapOBBIMU
JIOKyMEHTaMH; TpaBUJia TPOBEACHHUS
aHaJIn3a JIOKAJIBHBIX HOPMATUBHBIX
aKTOB  KaJpoBOM  ciayxObl  Ha
COOTBETCTBHUE TpeOOBaHUSAM
BBIIIECTOSIIIUX HOPMAaTUBHBIX

10




MPABOBBIX AKTOB.

YMeHusi: omnpenensieT, K IOJTHOMOUYHSIM
KaKoro TpEACTaBUTENsSI  paboTomaTels
OTHOCUTCS paboTa C OMNpPEIeTICHHBIM
KaJIpOBBIM JOKYMEHTOM (ITOATOTOBKA H
yTBepXACHHE); OllpeJiesideT nepeyeHb

ynpaBJeH4YeCKHUX KaJIpOBbIX
JIeCTBUH (MeponpusaTHUiA),
KOTOpBbIE JLOJIKHBI OBITb
COBepIleHbl npeJicCTaBUTEIEM

KaJipoBOM  CJYKObl; OIpeJiesserT,
NpUMEHEHUEe  KaKUX  MPaBOBbIX

HOpM HEo6X0JMMO Jil) ¢ |
obecreyeHus 3aKOHHOCTH
yIpaBJeHYeCKOT0 pelieHus;
OLIEHWBaeT COBeplIeHHbIe
KaJipoBble JleVCTBUSA

(MeponpusiTHUSA) C ynpaBJeHYECKOH
5 HpaBOBOﬁ TO4Y€K 3PEHHAA; BbIIBIACT
MpaBOBbIE  MOCJCJACTBHS  HapyIICHUS
TpeOOBaHU, MPeabABIsIEMbIX K padoTe ¢
KaJ[poBOM  JoKyMeHTanued (kKak co
CTOpPOHBI  paboTojatens, Tak U €O
CTOPOHEI pabOTHHUKOB);

Happiku: nmonbopa HOPMATUBHBIX aKTOB,
HEOOXOMUMBIX  JUIi  pealu3aludl B
OTIpeJIeICHHOM HAaIpaBIeHUH KaJpOBOMH
MOJIMTUKY; OLLEHKH KaJIpOBOTO IEHCTBUS
(MepompusTHs) ¢ YHOpaBICHYECKOW U
[IPaBOBOM TOYEK 3pEHUSI.

Crocobexn
OpFaHI/I3OBBIBaTB
OCYILIECTBIISATh

KOHCYJIbTallMOHH | KoHCynbTHPOB

IMPpaBOBbBIM

NIIK-
12.3

KoncyneTupyer
MpeMeT CYIIECTBOBAaHHUS
IIPaBOBBIX

Ha

n

MaI‘PICTpaHT 3HAeT: CcCly4Yan H
TpeGOBaHI/IH K HCIIOJIb30OBAHHUIO
JJIEKTPOHHOTI'O BBaI/IMO,Z[eI‘/JICTBI/IH

11




BOIIPOCAM

KOHCYJIbTUPOBAHHE 10
IIPaBOBBIM BOIIPOCaM

BO3MOJKHBIX OIPaHUYCHMI
pu BHEJPECHUU
IU(POBBIX TEXHOJIOTHUI B
9KOHOMMYECKYIO
NeSITeIbHOCTh CyObEeKTa

paboronatesnsi ¢ pabOTHUKAMU,
OpraHaMHu rocy/JapCTBEHHOH BJIACTH
U JIPyTUMU CyO'bEKTaMH; NepedyeHb
KaJ[pOBBIX JIOKYMEHTOB, KOTOpbIe
He MOIyT ObITb IepeBeJleHbl B
3JIEKTPOHHYI0 GOpPMYy; AJOCTOUHCTBA

U pUcCKU 3JIEKTPOHHOTO
B3auMOJEeNCcTBUSI B cdepe TpyAa;
denepanbHbIe opTaJibl
OopraHu3aluu 3JIEKTPOHHOTO
B3aUMO/JIeMCTBUS B chepe Tpy/a;

YmeerT: OTIPEIEIUTh 3aKOHHOCTD
OCYHICCTBJICHUA 3JICKTPOHHOT'O

B3aUMOJICHCTBUSL ¢ pabOTHUKOM TIpU
OCYIIECTBJIEHUH ONPEACIICHHOW KaJApOBOU
HpoIeaypsl; BbIOPATh ONTHMaJbHbIN
croco6 B3aHMMO/JIEUCTBUSA
pabotonarens C VHBIMU
cyOobeKTaMU (3JIEKTPOHHBIA WM
TPaJiMLIMOHHBIN) B 3aBUCUMOCTH OT

KOHKpPEeTHOH CUTYyallUy;
OpraHvu3o0BaTh 3JIEKTPOHHOE
B3aMMO/JIeliCTBHE c
HCIO0JIb30BaHUEM desepasbHBIX
NOpTaJioOB; B CJy4Yae BbISIBJIEHUS
HEeIoJIaJ0K B OpraHusaluu
3JIEKTPOHHOTO B3aMMO/EHUCTBUS
NpeaJioKUTh aJIbTEpHATHUBHbIE
BapHaHTBHI; onpee/uThb
MOCJIE/ICTBUS HEMCII0JIb30BaHUSA

3JIEKTPOHHOTO B3aUMOJENCTBUS B
0043aTeJIbHOM
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nopsiike /He3aKOHHOTO

WUCII0JIb30BaHUA 3JIEKTPOHHOIO
B3aMMO/IENCTBUS;

Baajneer HaBbIKAMM:

OTIpeIeIICHUS BO3MOXHOCTH "
3¢ (heKTUBHOCTH HCIIOJIb30BaHUS

3NIEKTPOHHOIO  JIOKyMEHTOoOOopoTa B
KOHKPETHOH KaIpOBOW CHTYaINH; paOOTHI
Ha (eaepanbHBIX MOPTAJaX OpPraHU3aLUuU
3JIEKTPOHHOTO B3aWMOJIEMCTBUS B

cdepe Tpyaa.

OpraHU3alMOHHO-
YIIPaBICHYECKUI

OpraHuzanuoH
HOE
obecneyeHne
JIEITENLHOCTH

13

Crocoben
OCYIIECCTBIISATh
OpraHU3aIMOHHOE
obecricucHue
EeSTEIbHOCTH
XO3SIMCTBYIOIIETO
cyOBeKTa

NIIK-
13.1

Pa3pabatsiBaer u
OCYIIIECTBIISET
MEpPOIPUATHS o

YKPEIUICHUIO JOTOBOPHOM,
(uHaHCOBOW U TPYAOBOH
JUCIIUTITUHBI,
o0ecreyeHno
COXPAHHOCTH HMMYIIECTBA
pabotonarens

Marucrpanrt 3HAeT: BUJIBI
IIOKYMCHTOB, I/ICHOJII)BYIOHII/IGCSI B
KaJpoBOi JIeSITEILHOCTH, 1504
HpezIHa3HaquHe; BUbI JIOKAJIbHBIX
HOPMATHUBHBIX aKTOB, B KOTOPBIX
3aKPEIUISIOTCS TPYAOBBIC 00sI3aHHOCTH
pabOTHUKOB, MPENBABISIEMBIE

TpeOoBaHUS K  Ipoueaype  HuX
IIPUHSTHS; MEPOTIPUATHS, CBSI3aHHBIE C

NpoQUIAKTUKON  HapyIlIeHUs WU
HEUCIIOJHEHUS TPYJIOBBIX
o0s13aHHOCTEH o MO JYHUHEHHIO
BHYTPEHHEMY TPYJIOBOMY
pactopsaKy;

YMeHusi: onpeseneHue CTPyKTypbl U
COJIEpKAHUS JIOKaJIbHBIX
HOPMATHUBHBIX aKTOB, MOCBSAIIECHHBIX
TPYAOBBIM 00s13aHHOCTSIM
pabOTHUKOB,;

Bri6op Hambonee 3hpexkTUBHBIX Mep
npoHIAKTUKU HapyLeHuH
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paboTHUKaMU
0053aHHOCTEH;
Binageer HaBbIKAMH: ITOATOTOBKH
JIOKQJIBHBIX ~ HOPMATHBHBIX  aKTOB,
CBSI3aHHBIX c pernamMeHTanuen
BHYTPEHHETO TPYAOBOTO PacCIopsIKa
paboTonarens

TPYIOBBIX

NIIK-
13.3

ObecneunBaeT
nH(POPMHUPOBAHNE
pabOTHHUKOB TPEIANPUATHS
0 JICACTBYIOLEM
3aKOHOJIATEIILCTBE, a
TaKKe OpTaHHU3AIUIO
paboThl TO  HM3YYCHHUIO
JNOJDKHOCTHBIMU  JTHIIAMH
MPEIIPUATHS
HOPMATUBHBIX TIPABOBBIX
aKTOB, OTHOCAIINXCSA K HX
NEeSATSIIEHOCTH

MarucTpaHr 3HAeT: nepevyeHb
MH(OPMaLMOHHBIX CUCTEM
pasMEIICHUsT TEKCTOB HOPMATHBHBIX
aKTOB; CIIOCOOBI 03HAKOMJICHHS
pabOTHHUKOB OPUHATBIMA
HOpMaTI/IBHI)IMI/I aKTaMHu, B TOM YHCIIC

JOKAIBHOTO  XapakTepa;  Ciy4au
0053aTeILHOTO YBEAOMJICHUS
paboTHUKOB 00 MU3MEHEHUSX
3aKOHOJIATEJIbCTBA; IIPaBOBBIE
MOCJEICTBHS OTCYTCTBHS OMOBEIICHUS
pabOTHUKOB co CTOPOHBI
paGotomarens 00  ompeleNneHHbIX

KaJIPOBBIX MPOIIEYpPaAX;

¥Ymeer: NOArOTOBUTH YBEIOMIIEHUE
pabOTHHKaM O TIPUHATHU HOBOTO
HOPMAaTHUBHOTO aKTa/BHECCHUH
W3MEHEHUHN B JEUCTBYIOLINE;
ONpeIETUTh 00s13aTEeIBHOCTh
YBEIOMJICHUS pabOTHUKOB 0
MPUHATAA  HOBOTO  HOPMATHUBHOIO
aKTa/BHECECHUU A3MEHEHUH B
JIEUCTBYIOLLHE

Baaneer naBbIkaMu: BEIOOpa
HanboJiee ONTUMAIBLHOIO CII0co0a
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UHPOPMHUPOBAHUS PAOOTHUKOB U
JIOJDKHOCTHBIX JIUI] O IPUHSATHN
HOBOT'O HOPMATHBHOTO aKTa/BHECEHUUN
W3MEHEHUH B JICUCTBYIOIINE
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COAEPKAHHUE JUCHUIIJ/INHBI

Tema 1. KagpoBasi ci1y:0a B CTPYKType YpaBjeHUs OpraHu3anueit

1.Ponb 1 MecTo KaipoBO# CITY>KObI B CUCTEME YIPABICHUS OpTraHu3aIuei.

2. HampaBneHus [esATENbHOCTH KaJpOBOW CIHYKOBI M JIOKYMEHTBI, KOTOpbIE HX
OTIPECIISIOT.

3.ITpaBuia u HOPMBI ONPENIEICHUS YUCIEHHOCTH PAOOTHUKOB KaJPOBOM CITyXOBI.

4. TpeboBaHus, IPEIbIBIIEMbIE K paOOTHUKAM KaJpOBOM CITyXKObI.

5. [Ipoderangaptel B chepe KaapoBOH CITYKOBI

6. [IpaBa, 003aHHOCTH ¥ OTBETCTBEHHOCTh COTPYIHUKOB KaJpPOBOil CIIY>KOBI.

Bomnpoceb! 1151 cAMOKOHTPOJISA:

1. KTo oT nmeHn paboTonaTesnsi 3aHUMAETCS PEIICHUEM KaJIPOBBIX BOIIPOCOB?

2. Kak onpenenuth, SBISETCSs M JIMIO YIOJIHOMOYCHHBIM IIPEJICTaBUTEIIEM
paboToxarens Ha BCTYIUICHHE B TPYIOBbIC OTHOLICHUS?

3. HomxHo mm y paboromareneii  OBITh  CTPYKTypHOE  MOJpa3ZeiicHue,
3aHUMaroIIeecs KaJapoBoi paboToit?

4. Ha ocHOBaHMM KakuX JIOKYMEHTOB OyJeT OCYIIECTBISTHCSA JEATEIBHOCTD
KaJIpOBOH CI1yKOb1?

5. Kaxk 1 keM onpezensercst YMCIeHHOCTh KaJAPOBOW CITyKObI?

6. Kakum xBanmukamoHHBIM TpeOOBAHUSAM JIOJHKHBI COOTBETCTBOBATH PAOOTHHUKH
Ka/IpOBOM CITyKObI?

7. Kakne nmpodcranaapTsl pacpoCTpaHSIIOTCS HA COTPYTHUKOB KaIpOBOM CITy:KOBI?

Jomken nu paboromaTenb B 00sA3aTENBHOM MOPSAKE HPUMEHATh NPOQCTaHAAPTHI IS
OpraHM3alu J1eATEIbHOCTH KaJpOBON CITyKObI?

8. JIOJKHBI M COTPYIHUKH KaapoBoi ciyxObl mpoxoauts HOK (He3aBucumyro
OLIEHKY KBaJM(UKAIUM)?
9. Kakue BHIIBI OTBETCTBEHHOCTH BO3MOXKHBI JUISI COTPYAHUKOB KaJPOBOU CITY>KOBI

[P HEHaJJIeXkKAallleM UCTIOJTHEHUH JTOJKHOCTHBIX 00sS3aHHOCTEH?

3agaHus 1J151 CAMOCTOSITEILHON PadoThI CTY/IEHTA 110 TeMe:

1. [Tonbepure wu mnpoananusupyiite mnuceMa Poctpynsa u Muntpyna PO,
MOCBSIIIEHHbIE  JIEATEIbHOCTH KaapOBOM CIIy>)KObl 1O  OTHENbHBIM HANpaBJICHUAM €€
B3auMOJeHcTBUS ¢ paOoTHUKaMu (odopmileHHE KaJpoBBIX JOKYMEHTOB, HH(pOPMHUpPOBaHUE
paOOTHUKOB, KOHTPOJIb 32 JEATENbHOCTbIO PAOOTHUKOB,  AHTHKOPPYIIMOHHAS TMOJIMTUKA
pabotoaaTens u p.)

2. [Tpeanoxure u  oOOCHyiTe  BapuaHThl  MoOKazaresned  3((HEeKTUBHOCTH
JESITEIbHOCTH U KPUTEPUEB UX OLEHKHU JJI PYKOBOAUTENS KaJApPOBOU CIyKOBbI, UIsl MEHEDKepa
10 NIEPCOHANY; AJIs CHEUAINACTA TI0 KaJIpaM.

3. OOyyarommmcsi HE0OX0AMMO O3HAKOMHUTHCS ¢ mpodceTrannapramu «Crenuaiuct
[0 YNPABIEHUIO NEPCOHATOMY», «CHENUATUCT 10 OPraHU3alIOHHOMY M JIOKYMEHTAllHOHHOMY
00€ecCTIeueHNI0 YIpaBJICHUs opranu3ainueiny», «Crnenuaiuct mo noadopy nepcoHana (pekpyrep)»,
II0CJIE YEro OTBETUTH HA CIIEAYIOIINE BOIPOCHI:

A) dYem oOTIMYAIOTCS yKa3zaHHble NpodCTaHAApThI? SBISIOTCS JH TpodCTaHAAPTHI
o0si3aTeNIbHBIMU [T TTpuMeHeHust? Kakue nefcTBHs HEOOXOJMMO COBEPIIUTH PabOTOAATEINIO
JUISL X BHEAPEHUS?

B) coorBercTBYIOT M KBaIM(UKAMOHHBIE TpeOOBaHMs, YKa3aHHblE B HHX,
KBaJIM(UKAIIMOHHBIM TpeOOBaHUSM, orlpeaeraeHHbIM KBannpuKaluoOHHBIM  CIIPAaBOYHUKOM
PYKOBOJUTENEH, CIIEUATUCTOB U Ipyrux ciuyxamux? Kak ObITh B ciiyyae 0OHAapy»KHBIIErOCs
IPOTUBOpPEUHS?
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B) xak ObITh, €cClIM JODKHOCTHBIE OOS3aHHOCTH pPAaOOTHHKA KaJApPOBOW CITY>KOBI
OTIIMYAIOTCS OT YKa3aHHBIX B podcTanaapTax? MOXKHO I BHECTH H3MEHEHHS B JOJHKHOCTHYIO
uHCTpyKuuio? Ecnu n3aMenenne BO3MOKHO, TO B KAKOM MOPSIIKE €0 MPOU3BECTH?

I') xakumu w™erogamu (crocobamu) MOKHO OLIEHUTh COOTBETCTBHE pPaOOTHHKA
TpeboBaHusM npodcerangaproB? Kakue rapaHTHH yCTaHOBIJIEHBI JJisi pAOOTHUKOB MPH KaXKIOM
crocobe oeHKu?

4. [ToAroToBbTE MPOEKTHI JOKAIBHBIX HOPMAaTUBHBIX aKTOB:

A) TlonoxeHue 0 KaapoBo# CITyk0e;

b) JomkHOCTHass MHCTPYKIUS CIEHUANIMCTa MO KaapaMm (MEHeIkepa IO IepCcoHamy,
HavyaJIbHUKA OT/IeJIa KaJIPOB).

IIpumepHble 3aJaHus /15l IPAKTHYECKUX 3aHATHIA:

1. B cBa3m ¢ MoxaepHHM3anuedl NpOM3BOACTBA PYKOBOACTBO Bomrorpaackoro
KEpaMHUYECKOr0 3aBOjia MPHUHSJIO PEUICHHE O COBEPIICHCTBOBAHWU CBOEH OPraHU3allMOHHON
CTpYKTyphbl. [1aBHBIN Oyxraiarep ¢ LeIbl0 ONTUMH3AIMH 3aTpaT IPeIoKImI chOpMUPOBATh U3
KaJpOBOH CIIy>KOBI, CIy>)KOBI MapKeTHHra, CIyXObl JIOKyMEHTAllMOHHOTO YIpPaBJICHHUS,
CeKpeTapuaTa | apXHBa €IMHOE MOJpa3jelicHHe ¢ HauMeHOBaHHeM «JlemapTaMeHT mo oOuM
Bompocam». HauanbHUK OT/ena KaipOB YCOMHMIICS B PAIIMOHAIILHOCTH JAHHOTO TPEIII0KCHUSI.

Ymo mozno nociayxicums OCHOBAHUeM OJisi COMHEHUUl HA4YalbHUKa omoena Kaopog?
Ionvimatimeco cghopmynuposames no3uyuro HA4aIbHUKA omoena Kaopos. Kaxue apeymenmul
Modicem U OO0JICEeH NpUBeCcmu HAYAIbHUK Omoend Kaopog 8 000CHo8aHue ceoell no3uyuu?
Ionvimatimeco camocmoamenvbHo U3y4ums ocobeHHocmu OesamenvHocmu Boneozpadckozo
Kepamu4ecko2o 3a800a U NpeodiodHCums Cc8010 MoOelb €20 Kaopogou cayicovl. Kaxumu
OOKYMEeHmMamu ciedyem oghopmums coomeemcmeyrouiee ynpagieHueckoe peuenue?

2. HauanpHuky otaena kaapoB, paboTaromeMy B ¢efepaibHOM TOCyAapCTBEHHOM
YUPEKACHUH, ObLIO MOPYYEHO MOATOTOBUTH M TPEACTABUTH HA YTBEPKICHHE PYKOBOIUTEIIO
[TonoxxeHue o cioyKeOHBIX KOMaHIMPOBKaX. B yKa3aHHBIN CPOK HPOEKT MOJIOXKEHUS ObLI
MOJrOTOBJICH M TPEJCTABICH Ha YTBEpKIEHHE. B Xoe peann3anuy mojJ0KeHNs BBISIBUINCH €TI0
HEJOCTaTKH, KOTOpBIC 3aKIIYalUCh MPEHMYIIECTBEHHO B YacTH TMOPSAIKAa BO3MEILICHUS
paboTHHKAM PacXO0B, CBSI3aHHBIX CO CITY>KEOHBIMH KOMaHIUPOBKaMHU.

Obsazamenvho u Hanuyue 8 opearuzayuu Ilonoscenus o cayiceOHvlx KOMAHOUPOBKAX?
Kaxkue eonpocwl oondrcnvl Obims ypecyruposansvl 6 Ilonodxcenuu o cuysiceOHbIX KOMAHOUPOBKAX?
B 30me komnemenyuu xaxoeo (Kakux) CMpyKmMypHO20 NOOpA30eneHus (CMmpyKmypHbix
noopazoenenutl) 00xcHo Haxooumwvcs llonodcenue o cuysxcebHvix Komanouposkax? B kaxux
OOKYMeHmax OO0JICHa ObiMb 3aKpenjieHa COOMEemcmeyioudas KoMNemeHyus cmpyKmypHo20
noopasoenenus (CmpyKmypHulx noopazoenenuii)?

3. Pabouas rpynma, co3nanHas Ha YpanbckoMm 3aBoje KpoenbHbIXx Matepuanos
JUIsl paboThl HAJl HOBOW OpPraHU3al[MOHHO-IITATHOW CTPYKTYpOHl MHpeanpusaTHs, pa3oluiach BO
MHEHHSAX OTHOCHUTEJIbHO HOBOTO HAaWMEHOBAaHUS KaJpoBOH CiykObl. B kauecTBe BO3MOXKHBIX
BapHaHTOB TpeJIarauch cleayromue HanMeHoBaHus: «Ciryx0a kanpoBy, «Kampossiid oTaemny,
«JlemaprameHT no Tpyny», «OTaen nepcoHana», «YIpaslieHHe 0 JieaM nepcoHanay, «Oraen
kaapoB», «KampoBblii cextop», «lleHTp ympaBieHus nepconanom», «OTaeleHue KaapoBOTO
yuyeTay.

Kakos nopsiook onpeodenenus HaumeHOBaHUS KAOPOBOU CHYyHObl 6 KOHKPEmHOU
opeanuzayuu? B uem pasnuya medxncoy makumu 8uOamMu CMPYKMYPHbIX NOOpazoeneHuti Kax
«cnyachbay, «omoeny, «ynpagienuey, «YeHmp», «CeKmopy, «0enapmamenmpy, «omoeneHuen?
Kaxumu nopmamuneimu npagoguimu akmamu HAOLEHCUM PYKOBOOCMBOBAMbCSA NpU 6blbope
HauUMeHO8aHUs Kaoposou cayxcovl? Umo 00ndxicHO Obimb NONONHCEHO 6 OCHO8Y NPUHAMUSA
peweHuss 0 HAUMEeHOBAHUU CMPYKMYpHo2o noopaszoenenus? Kakue 0oKyMenmvl OpeaHuzayuu
Mo2ym onpeodensnams nopsaooK OnpeoeieHus HAUMEeHOBAHUL CIMPYKMYPHBIX NOOPA30eleHUll!?

4. Yucnennocts pabotHukoB 3A0 «KapaGammens» (r. Kapabam, YensOunckas
o0nactb) coctapiusieT 1226 yenosek. KagpoBas cinyx6a ocyliecTBiIseT Bce HanpaBieHUs! pabOThI
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C TEepCOHAJIOM OT IUIAHUPOBAHMS UYMCICHHOCTH 10 BBICBOOOXKAECHMSI, BEIET y4YeT IBHXKEHUS
MepCcoHaNIa, y4acTBYeT B pPabOTe C MOJOJEKBIO, MOMICPKUBACT PEATU3ALUI0 COIUATBHON
MOJIMTUKU, KypUpyeT paloTy C KaJpOBBIM PE3EPBOM, 3aHUMAETCS OLEHKOW 3((HEKTUBHOCTH
NeSITeILHOCTH TIEPCOHANa M aTTeCTallued, a TakKe OTBeYaeT 3a (hYHKIMOHUPOBAHUE CHUCTEMBI
pa3BUTHSA NlepcoHana. B cpenHeM B roj mpueM U yBOJIbHEHHE PaOOTHHMKOB He MpeBbilaeT 7%.
3A0 «Kapabammenp» ayiss paboThl C MEPCOHATIOM U pacueTa 3apa0OTHOM TUIATHI KUCIIOJIB3YEeT
nporpammusbie npoaykTel 1C. KonTpons cobnroaenust paboTHUKaMU BpEMEHH MPUXO0/a U yXo/a
¢ paboTBI OCYIIECTBISETCS MOCPEICTBOM PAIIOPTHO-BEAOMOCTHON CHCTEMBI TAOEIILHOTO YUETa.

Kaxout moena 6vl  Obimb  wmamuas —cmpykmypa — Kaoposou — cayoicovl 340
«Kapabawmeovy? Kax onpedenrumv 4ucieHHOCMb pabOOMHUKO8 KAOPOBOU CAYHCObI C Yelblo
obecneuumsv ee cmabunvHylo u IQpgexkmusnyro pabomy? Mooxcem au  pabomooamens
paspabomamv U ymeepoumv  HOPMAMUBbl  YUCIEHHOCMU  PAOOMHUKO8 — CIMPYKMYPHLIX
noopasoenenutl, u 8 Kakom nopsioke? Kaxue 0oxymenmol pabomooamensi Mo2iu Ovbl onpeoeiums
HOPMAmMuebl YUCIeHHOCIU PAOOMHUKO8 CIPYKMYPHBIX NOOpa30eieHul?

5. [Ipu pazpabotke monoxxenus 06 aHtukoppynroHHou nosmtuke OI'YII «lloura
Poccum» HauanbHUK MOPUIUYECKOTO OTHENA TPEUIOKHI YCTAaHOBHTh, YTO HAYaIbHUKU
KaJpOBOH, (PMHAHCOBOM, OyXranTepcKol U IOPUAMYECKON CIyK0 MpU Ha3HAYCHUH HA YKa3aHHbIE
JOJDKHOCTH U €KETOJTHO B YCTAHOBJICHHOM MOPSIKE JOJDKHBI MIPEIOCTABIATH CBEIEHUS O CBOUX
J0X0/1aX, 00 UMYIlIeCTBE U 0053aTeNbCTBAX UMYIIIECTBEHHOTO XapaKkTepa, a TaKkxke 0 J0Xoaax, 00
UMYIIECTBE M 00s3aTeIbCTBAX MMYIIECTBEHHOTO XapakTepa CBOMX Cynpyru (cympyra) u
HECOBEPIIICHHOJIETHUX JIETEH.

Jaiime npasogyo  OyeHKy NPeONloNCEeHUr) HAYANbHUKA —OPUOU4ecKkoeo omoend.
Honycmumo nu ycmanosieHue ocpanudeHuli u 3anpemosg OJisi pabOMHUKOS, 3AHUMAIOUUX
VKa3auHvle 00IHCHOCMU, 8 pamKax peaiuzayuu anmuxoppynyuonnou noaumuxu OI'VII «llouma
Poccuu»? B xaxux ciyuasx, u 6 Kakom nopsoke 02paHuyeHusi u 3anpemovl, YCMAHOBIEHHbIe
@eodepanvHvim  3axonom «O  mpomugodelicmeuu  Koppynyuuy, pabomooamens 6npase
npumensmo K pabomuuxam? Kaxumu Ooxymenmamu pabomooamens o0becnedusaemcs
peanuzayusi 02paHudeHuli u 3anpemos?

6.CenesneBa obOparunack B OOO «'puHBHUY» MO OOBSIBICHUIO O HAJIWYMH BaKAHCHIA,
JaHHOMY paboTojaTeneM B «Oerymieii CTpoke» MecTHOro TteneBuieHus. (Cene3HeBy
3aMHTEpecoBajia BaKaHCHUs cHernuanucra mo kaapam. Ilocnme mpoBeaeHHOro coOecenoBaHUs
HaYyaJbHUKOM oOTxAena KaapoB Cene3HeBOM ObUIO OTKa3aHO B IpHEME Ha paboTy MO MOTHUBY
OTCYTCTBHSI HEOOXOJIMMBIX JI€JIOBBIX Ka4yeCcTB, MOCKOJBbKY, BO-TIEPBHIX, Yy HEE BCEro OJUH TOJ
MPAKTUYECKOTO OMbITa pabOThl, a, BO-BTOPHIX, MPO(UIL €€ 00pa3oBaHHS HE COOTBETCTBYET
TpeboBanusiM mnpodcrangapra «CrHenuamucT Mo yhpaBieHHo mnepcoHaaom» (CenesHeBa
3aKOHYMWIIA nenaroruyeckuii BY3).

Oyenume 00800bl HauaNbHUKA omoena Kaopos ¢ nosuyuu coomeemcmeus Hopmam TK
P®. Kaxoe 3nauenue umeem npogcmanoapm «Cneyuanucm no ynpasieHuro NepcoHaiomy» 8
oesamenbHOCmu Kaopogou ciyxHcovl?

Ilepeyenn 00si3aTeNbHBIX IJIsi M3YYeHHsl NPH padore HAJA TEMOH HOPMATHBHBIX
AKTOB M Cy/J1e0HOM NPAKTUKH:

1.Tpynosoii konekc Poccuiickoit @enepanuu ot 30.12.2001 r.

2. [Tpuka3 MunucTepcTBa Tpyaa u corpanbHoi 3ammThl PO ot 06.10.2015 Ne 6911 «O06
YTBEPXKICHUH MPOPECCHOHATBHOTO cTanAapTa «CHelHaiucT 1Mo YIpaBICHHIO IEPCOHATIOM»

3. IIpuka3 MunucrepcTBa Tpyna u conuanbHoi 3amuThl PO ot 09.10.2015 Ne 7171 «O06
YTBEPXKICHUH TNpodeccHoHanbHOro craHgapra «CrnenuanuctT 1o Toadopy TMepcoHana
(pexpyTep)»

4. Ilpuka3 MunucrepcTBa Tpyna u coruaibHoi 3amutel PO ot 6 mas 2015 r. Ne 276n
«O06 yTtBepkaeHnn MpodhecCHOHATBHOTO cTaHgapTa «CHenuaiucT MO0 OpraHU3alMOHHOMY U
JIOKYMEHTAITMOHHOMY 00€CIIEUeHHIO YIIPaBICHUs OpraHu3aIuein

18



5. Ilocranonenne Muntpyna P® ot 05.06.2002 N 39 "OO0 yTBEep)ACHUU HOPMAaTHBOB
npeAeIbHON YHCICHHOCTH PaOOTHUKOB KaJPOBBIX CIIYyO 1 Oyxrantepuil ¢enepaabHbIX OpraHoOB
UCTIOJIHUTEIILHOU BIIACTH

6. IlocranoBnenme Ilnenyma BepxoBuoro Cyma P® or 29.05.2018 Ne 15 "O
NPUMEHEHHU CyJaMH 3aKOHOJATENIbCTBA, PETYIUPYIOMICTO TPYA pabOTHHUKOB, pa0OTAIOIIUX Y
paboromateneii - ¢u3MUECKUX JUI] WUy paboromareneii - CYOBEKTOB  MAajioro
IpeINPUHIMATEIBCTBA, KOTOPBIE OTHECEHBI K MUKPOIPEIIPUATHSIM"

IlepeyeHb pexoMeHIyeMbIX JJI MPOUYTEHUA NMPHU PadoTe HA TEMOM MaTepUAaJIOB —
HOPMATHBHBIX AKTOB H CY/1e0HOI NPAKTHKN:

1. IlocranoBnenue Ilnenyma BepxoBHoro Cyaa P® or 17 mapra 2004 r. Ne 2 «O
npuMmeHennu cygamu Poccuiickoit @enepanuu Tpynosoro koaekca Poccuniickoin denepanmnm»

Tema 2. HanpaByieHus 1eiTeJIbHOCTH KAAPOBO CJIYKObI

1.KaznpoBas noinTuka opranu3alyy: MOHATHE, 3HAYEHUE, COACPKAHUE.

2.DyHKIUU U TIOJTHOMOYHUS KaJIPOBOM CITYKOBI.

3.B3aumopeiictBue KagpoBOil Cly’kObl ¢ HMHBIMH CTPYKTYPHBIMHU IOJIpa3/eJICHUSMU,
JOJKHOCTHBIMH JIUIIAMH

4.0Opraau3arys T0KyMeHTO000poTa KaJpOBOU CITYKObI

5. [TonmHOMOYMS KaapoOBO CIIy>KObI MPU 3aKIIOUYEHUU TPYAOBOTO JOr0BOpa, 0HOpMIECHUN
npreMa Ha pabory;

6.Crioco0b1  oTOOpa TmepcoHana (TpaAWIMOHHBIE W HWHHOBAaLMOHHBIE). JIOKYMEHTHI,
COIPOBOXKAAIOIINE OTOOP NEPCOHAIIA;

7. Ponb xanpoBoil cay>kObl B OpraHU3alliy MOBBIIICHHUS KBaTU(UKAIMK U MEpeoOyueHUs
paOOTHUKOB B YCJIOBHSIX KOHLEMLMH HENPEPHIBHOTO OOpa30BaHUs, OPraHU3ALUM IPOABHUKECHUS
CMELUAIICTOB

8. IlosHomMoOuus KaapoBOW CHyX Obl NP H3MEHEHUU U IMPEKpAlEHUH TPYAOBOTO
JIOTOBOPA 10 PA3IUYHBIM OCHOBAHUSIM.

9. XapakTepucTuka KaJpoBbIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl yueTa pabodyero BpeMeHu
U BPEMEHHM OT/AbIXa pPAaOOTHUKOB; HAaNpaBlieHUs pabOTHMKA B CIYXEeOHYI0 KOMaHIMPOBKY,
MpUBJIEYEHHS] pAOOTHUKOB K JUCLUILIMHAPHON U MaTepUAIbHON OTBETCTBEHHOCTH

10.Pa3paboTka JOKaJIbHBIX HOPMATHUBHBIX AaKTOB KaK HampaBleHUE AeATeIbHOCTH
KaJIpOBOH CITy>KOBI

BOl'lpOCbI AJIA CAMOKOHTPOJIA:

1. Kakue ¢pyHKIMN BBIOTHIET KagpoBas Ciryx0a?

2. C xakuMM TOJpa3feNeHUsIMU, TOJDKHOCTHBIMU JIMLAMH OHA OCYLIECTBISET
B3auMoOJelicTBHE?

3. Uro Takoe kanpoBoe Aenonpon3BoAcTso? Opuanyeckoe 3HaUEHUE.

4. OxapakTepu3yite BUJbl JOKYMEHTOB.

S, KakoBa npaBoBast mpupoza KaJpoBbIX TOKYMEHTOB?

6. Yro Takoe <IOKaJbHBI HOpPMAaTWBHBIA akT»? COOTHOLIEHHE C KaJpOBBIMU
JIOKyMEHTaMH.

7. TpeboBaHMs K pEKBU3UTAM KaJIPOBBIX TOKYMEHTOB.

8. [Tepeuens null, yIOJIHOMOYEHHBIX OQOPMIIATH KaAPOBbIE JOKYMEHTHI.

9. [Tpoanamusupyiite ct. 65 TK P® n oxapakTepusylTe NnepedyeHb JOKYMEHTOB,
KOTOpBIE JJOJKEH MPEeIbIBUTh PAOOTHUK MPHU MOCTYIIJIEHUU Ha padoTy.

10.  Moxer nu paboToaaTesb OTKa3aTh B IpueMe Ha padoTy MpU OTCYTCTBUU OJHOTO
13 TIOKyMEHTOB? MOXET Ji TO caenaTh padOTHUK KaJpOBOM CITYKObI?

11. MoxHO 1M OTKa3aTb B NpueMe Ha paboTy HWHBAIUAY IPH OTCYTCTBHHU

MHAUBHUAYaJIbHON MporpamMmbl peaduiuranun’?
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12. B xakux ciaydasx MOXET HaCTYNHUTh OTBETCTBEHHOCTh KaJpOBOro pabOTHHKA 3a
HapyleHne TpeOOBaHMi 1o padoTe ¢ MepcoHaTbHBIMU TaHHBIMU pabOTHHUKA?

13. Kakue HOBbIe mpaBwia OGOPMIICHUS TPYIAOBOH KHIIXKKH YCTaHOBIIEHBI C |
centa6ps 2021 r.?

14.  Kakue KaapoBble ITOKYMEHTHI HEOOXOMUMBI i O(GOPMIICHHS IOCTOSHHOTO
nepeBoJia K Ipyromy padoroaareinto?

15. Kak odopmisercs BpeMEeHHBIH (ITOCTOSIHHBIM) TEPEBOJ HAa JHUCTAHIIMOHHYIO
(ynanennyro) paboty?

16.  Kakwue moKyMeHTHI HEOOXOIUMBI il ODOPMIICHHUST YBOJIILHEHHSI 110 COTJIAICHHUIO

CTOPOH, B CBSI3M C UCTEUYEHUEM CpOKAa TPYIOBOIO JIOIOBOpa W IPU YBOJIBHEHHM 110
COOCTBEHHOMY KE€JIaHUI0?

17.  llpoananu3upyiTe NnepedyeHb HEOOXOTUMBIX JOKYMEHTOB IPH BBICBOOOKICHUH
PaOOTHHKOB.

18.  Kro yrBepknaer rpaduku cMeHHocTH? Kak yacTo OHM MOTYT HU3MEHSTHCS?

19.  Kakue TpeboBaHUs K YepEeIOBAHUIO CMEH YCTaHOBJIEHBI? MOYHO JIU CTaBUThH JBE
CMEHBI noJpsia?

20.  Kakue TpeOoBaHus K Tabenro ydeta pabodyero BpeMeH! yCTaHOBIICHBI?

21. T'paduk OTHYCKOB: KTO pa3pabaThIBaeT, KTO YTBEpXKIaeT, 00s3aTeNeH JIM s
HecoOmroaeHus?

22. Kakume JeHCTBUS JOJDKEH COBEPIINTH KaJpOBBIM pabOTHUK B  clydae
oOHapyxeHHs ono3aanus (rmporyna)?

23.  Moxer 11 paOOTHUK OTKA3aThCS OT MOE3AKH B KOMaHIUPOBKY?

3agaHus 1J151 CAMOCTOSITEILHON PadoThI CTY/IeHTA 110 TeMe:

1. [Tpoananusupyiite yHudunrpoBanusie GopMbl, yTBepkIeHHbIE ['ockomcTaToM
P® 5 suBaps 2004 r. OueHure v NpaBoBOM PEKUM U IOPUINYECKOE 3HAUECHHE.

2. [TpuBenute npumepsl U3 CyAeOHON MPAKTUKU, B KOTOPBIX HECOOII0AeHHE (POPMBI
KaJIpOBOT'0 JOKYMEHTA BJICKJIO FOPUINYECKN 3HAYUMBbIE IIOCIICICTBHS.

3. [TonGepure wu mnpoaHanu3upyiite mnucemMa Poctpyna u Muntpyna PO,
MOCBSIIEHHbIE  JIEATENbHOCTH KaapOBOM CIy>KObl 10  OTHENbHBIM  HAINpaBJIECHUSIM €€
B3aMMOJICHCTBUS ¢ paboTHHKaMu (odopmiileHHne KaJIpoBhIX JOKYMEHTOB, HHGOPMUPOBAaHUE
pabOTHUKOB, KOHTPOJIb 3a J€ATEIbHOCTHIO PAOOTHUKOB, AHTUKOPPYIIMOHHAs IOJIUTUKA
paboTonaTens u Ap.)

4, [TonroroBbTe MakeT TOKYMEHTOB, COMPOBOXKIAIOMIMX YBOJbHEHUE PaOOTHHKA 3a
MPOryJL.

S, PaboTHHMK mpocHT mepeBecTH €ro Ha JOJKHOCTh MEHEeIKepa OT/Aena IMpoJIax,
OCBOOOJIMBIITYIOCSI Ha TMEPUOJA OTCYTCTBUS PaOOTHHIIBI, YIIEANIed B OTIMYCK IO YyXOIy 3a
pebenkoMm a0 3-x ner. PykoBoautens He Bo3paxkaeT. Kakue HOKYMEHTBHI JOJKHBI OBITH

odopmieHsI?

6. OnumwMre TNOPSIOK  WM3MEHEHMs]  IITaTHOTO  paclucaHusi B CBSI3U  C
IperoIaraéMbIM COKpaIIEeHUEM IITaTa paOOTHUKOB.

1. PabGotHuk mpocut paboTojaTesiss BMECTO YBOJIBHEHHS IO COKPAIICHUIO IITaTOB

YBOJIUThH IO COIVIALLIEHUIO CTOpPOH. Bo3MokHa nu Takas 3ameHa? Ecimu BO3MOXKHa, TO Kakue
JIOKYMEHTBI TOJIKHBI OBITH OpOpMIIEHBI?

8. ApryMeHTHpyHTe CBOIO MO3HMIMIO IO BONPOCY: JOJDKEH JH paboTojaTeib
COTJIaCOBBIBaTh CBOU MIPHUKA3bl C BHIOOPHBIM OPraHOM MEPBUYHON MPO(COI03HON opraHu3anun?

9. Ha ocnose anammza TK P® nazoBute He meHee msartu JIHA, nmpuHMMaeMbIX c
y4€TOM MHEHHS BHIOOPHOT'O OpraHa MepBUYHON NPOCOI03HOM OpraHu3aIuy.

10.  PaGoTHMK MOMy4ns MMUCbMEHHOE yBEJOMJIEHHE OT paboToaaresns 00 00s3aHHOCTH
MPOWTH BaKIMHALMIO 10 | OKTAOps, OIHAKO, HE COMJIACeH C ITUM. APryMEHTHPYWUTE Balry
MO3ULHIO IO JAaHHOMY BOIIPOCY.
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11.  Ilpum mocTymieHnu Ha paboTy paOOTHHK OTKa3bIBACTCS COOOIATh HH(OPMAITHIO O
HAJIMYUU JIeTel U coCcTOosTHUU B Opake. [IpaBoMepHa i ero mo3unusi? ApryMeHTHPYHTE.

12. CocraBbTe TpadUK CMEHHOCTH (HEHpPEphIBHO paboTarolee MPEeANnpUsTHE,
MPOJOKUTEILHOCTh CMEH 8 4acoB, 4 Opurajsl). ApryMEHTHPYITE CBOIO IMO3HIIHIO B Cllydae,
Korga 3a0oJyienu JBa paOOTHHMKA OJHOW Opuraabl M HEOOXOAMMO MpHUBIEYL PAOOTHUKOB W3
npyrux 6puran. Kax opopmuts?

13. CocTaBbTe TOJIPOOHYIO CXEMYy IPHBIICYCHHS PAOOTHHKOB K JUCIUIUTMHAPHOU
OTBETCTBEHHOCTH M MaTEPHUATHLHOW OTBETCTBEHHOCTH.
14. [TogroToBrTe  HEOOXOMMMBIA  TAKET  JOKYMEHTOB, HEOOXOJUMBIX IS

npelCcTaBiICHusT PaOOTHHKA K TOCYJAapCTBEHHOW Harpaje (BapwaHT Harpaisl — Ha BBIOOP
MarucTpaHTa).

15. HeoOxomumMo  mpoaHaIM3UpOBATh  IMEPEYCHb  HEOOXOAMMBIX  KaJpOBBIX
JOKYMEHTOB JUISl IPUBJICYEHHS K AUCHHUIIMHAPHON OTBETCTBEHHOCTH B CIIETYIONINX CITydasx:
-TIpOTryI,

-aMOPAJIbHBIH MPOCTYIIOK;

-BUHOBHBIE JICWCTBHS, JalONIMEe OCHOBAHWE [UIsl YTPAThl JIOBEPUS CO CTOPOHBI
paboronarens,

-IIPUHATHE HEOOOCHOBAHHOTO PEIICHUS PYKOBOJUTEIIEM OPraHU3aINN;

- HEOJTHOKPATHOE HEUCIIOJHEHUE TPYIOBBIX 00s3aHHOCTEH.

IIpumepHbIe 3a1aHUA 1JIs1 IPAKTHYECKHUX 3aHATHH:

1. MapkuH ObIT MpHIIalieH Ha paboTy B KadyecTBE TEXHHUKA-TabopaHTa HAadYaIbHUKOM
nabopaTopuy Hay4HO-HCCIIEOBATENILCKOr0 MHCTUTYTa Poccuiickoil akanemuun Hayk. Ilocne
co0ecel0BaHUs C HAYAJIbHUKOM JIJaOOpaTopuy HauyalbHUK OTAENa KaJpoB COOOIINI MY, YTO OH
IOPUHAT Ha paboTy U MpeIoKUII BBINTH HA CIEAYIOIIUN JIeHb Ha padoTy, noobemias opopMuTh
TPYZOBBIC OTHOIICHUS B Onrpkaiimue AHA. MapKuH MPUCTYNWI K UCIIOJTHEHUIO paboThI, OJTHAKO
yepe3 HeJleno OblI BhI3BAaH K HaYaJIbHUKY OTZeJa KaJpoB, Ilie eMy ObUIO cKa3aHOo, YTO JUPEKTOp
MHCTUTYTa HE COIJIACUJICS C €ro MpUEMOM Ha padoTy. TpyaoBoil JOrOBOP B CHILY ATOW MPUYHUHBI
3aKJII0YaThCs He OyneT, W HHUKAaKMX OOS3aHHOCTEH, MpPEelyCMOTPEHHBIX TPYIOBBIM
3aKOHOJATEILCTBOM, HHCTUTYT MEepe HUM He HeceT.

MapkuH o0paTHiICS C HCKOBBIM 3asiBIEHMEM B CyJd M TNOTpeOOBal MpU3HATH €ro
HaXOJSIIUMCA B TPYAOBBIX OTHOIIEHUSX C HAYYHO-HMCCJIEI0BATEIIbCKUM WHCTUTYTOM, BHECTHU
3aMuch O MpUeMe Ha padoTy B TPYAOBYIO KHIXKY, 00s3aTh paboTomarens opOpMHUTb C HUM
TPYZOBOM JOTOBOP B MUCbMEHHOM opMe, OIUIaTUTh (PaKTUUECKH OTPAOOTAHHOE UM BpEMSI.

Onpedenume  1opuoudecku 3nHauumvlie 0N  NPABUNBLHO20  pa3peuileHus  cnopa
obcmosimenvcmea. Ilpesvicun au HAuaIbHUK O0mMOenNa Kaopos C60U NOTHOMOUUS, NPeOsoNCUE
Mapxuny ewitimu na pabomy? Ecnu npesvicun, Kaxkas OmMeemcmeeHHOCMb B03MONCHA Y
nauanvHuka OK?

2. B mpoext IIBTP OOO «Ilapyc» 3amecTtutens TUPEKTOpa MO MEPCOHATY MPEUIOKNT
BKJIIOUUTh CJIEIYIOIIHME TOJOXKEHHUS: a) 3a COBEpIIEHHE AMCUUILIMHAPHOTO MPOCTYIKAa K
pabOTHUKY MOTYT OBITH IPUMEHEHBI MEpPBI OTBETCTBEHHOCTH B BHJE ITpada B pazmepe 10 50%;
0) npu orcyrcTBUM pabOTHHMKA Ha paboTe 0€3 yBa)XKUTEIbHBIX MPHUYMH MHPOAOKUTEIBHOCTh
€XKEroJHOT0 OIJIAYMBAaEMOr0 OTIYCKa YMEHbIIAEeTCsl Ha KOJMUYECTBO JIHEH Mporyina; B) B Cilydae
MoJlyueHus: pabOTHUKOM Mpo(decCHOHATbHOTO O00pa3oBaHHMs OH JOJDKEH IPOXOJIUTh
IPOMEXYTOUHYIO aTTECTAllUI0 BO BPEMsI €KEr0/IHOTO OIUIaYMBAEMOro OTIYCKa UJIM OTIYyCKa 0e3
COXpaHeHHUs 3apabO0THOM TIATHI.

Oyenume npagomeopueckyro UHUYUAMUEy 3amecmumess OUpeKmopa no nepcoHaly.

3. MiBaHOB 00Opatmiics B CyJl ¢ HICKOM O BoccTaHOBIeHHH Ha padoTe kK OO0 «mmmymnbey.
B o6ocHoBaHMe cBOMX TpeOOBaHMI OH yKasaj, 4YTO MPUKA3 O PACTOPKEHUH TPYAOBOTO JIOTOBOPA
3a MpOrys TMOAMNMCAT 3aMECTUTENb JUPEKTOopa Mo Kaapam, a He caMm pykoBoautens OOO,
KOTOPBII B 3TO BpeMs ObUI B OTIYCKE, CIIE0BATEIbHO, YBOJIBHEHHE SBIISIETCS] HE3AKOHHBIM.
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B cyne mpencraBuTenb OTBETYMKA MOSCHWI, YTO B MX OpPraHU3al[MM BCErJa B MEPUOJ
OTCYTCTBHSI IUPEKTOPA €T0 TOJTHOMOYHS B KaIPOBOH cepe UCIOTHSIET 3aMECTUTEINb M0 KaJipaMm.

AHensemces au 3amecmumentd Oupekmopa no kaopam npeocmasumenem pabomooamers?
Mooicem nu on usoaeames Kaoposvle NPUKA3bL?

Kaxue ookymenmul noomeepaicoarom noiHomouus npedcmasumerisi pabomooamens?

Kaxum obpazom omeemuux modxcem noomeepoums HOIHOMOYUS 3aMecmumens
Oupexmopa no Kaopam Ha y8oavHeHue pabomHuka?

4. Menemkep MO NEpCOHATY NoAOMpalia COTPYAHHUIy Ha JOJDKHOCTh CeKpeTrapsi-
pedepeHTa s TEeHepallbHOTO JUPEKTOpa KOMIAHWU. Bcero ObUIO MSATh COMCKATENbHHIL
Menemkep modecenoBaia ¢ Kakaon u3 Hux. [lo pesynbratam cobeceoBaHus TPEM JEBYIIKAM
oTKa3zajiu B npueMe Ha pabory. CepIuTOBOW — Ha TOM OCHOBAaHUHU, YTO OHA HE BJajeeT
KOMITBIOTEPOM ¥ aHTJIMHCKUM  s3bIKOM, [IpokodpeBOl M3-32 OTCYTCTBHSI POCCHUIICKOTO
rpaxaancTBa (y Hee oKazajoch rpaxnaHcTtBo Pecnybnmuku benapycs), Jlomatunoit — 0e3
0o0bsicHeHus npuunH. YerBepyxuHoit 1 KopenaHoBo# ObL10 0OBSBICHO, YTO OHU MPUHUMAIOTCS
Ha paboTy YCIOBHO, ITOKa 06€3 3aKII0YEHHS TPYI0BOTO JOTOBOPA.

IIpu >TOM neBymkaMm OBUIM TOCTABJICHBI TAKUE YCIIOBHS: LEIYI0 HEJENI0 B TEUCHUE
pabodero AHS OHM JOJDKHBI HaXOAMTbCA B OGUCE KOMIAHUU W TOTOBUTH MaTE€pUANbl IS
npecTosmeld KoHPEpPEeHIINN, B KOTOPOM y4acTBYET OpraHu3anus. B 3aBUCMIMOCTH OT KauecTBa
BBIMIOJTHEHHBIX pedepaToB OyaeT MPUHATO pEIIeHHE O TOM, KOMY W3 COUCKATEIbHUI] OTIaTh
npennourenue. [pexne yem nonycTuTh AeByLIEK K padoTe, MEHEIKep MONPOCHIIAa UX TPUHECTU
3aKJIIOUYEHUE W3 PAHOHHOH MOJMKIMHUKA O TOM, YTO OHU HE OEpEeMEHHBI U IO COCTOSHUIO
3/10pOBbs UM HE IPOTUBOIIOKA3aHa paboTa Ha KOMIIbIOTEPE, a TAKXKE JJaTh PACIIUCKY B TOM, 4TO B
Clly4yae OTKa3a B TPYJOYCTPONCTBE OHH HE OYAYT B CyAeOHOM MOPSAIKE MPEABABIATH MPETECH3UU
K OpraHu3aluu.

bvimu nu donywenvl Hapywenuss mpyoogozco 3aKOHOOAMeNbCmed MeHeoHcepoM no
nepconany? Bozmoowcna nu ee omeemcmeennocms 6 0anHom cuyuae?

5. CrenankoB 25 mapta 2017 r. moaan 3asBiieHHE HA UMS JUPEKTOpa MPEANpUITHS 00
YBOJIBHEHUU TIO0 COOCTBEHHOMY KenaHuio ¢ 28 mapra 2017 r. PaGoromarens He BO3pakan
IPOTUB PACTOPKEHHUS TPYJOBOrO JOrOBOpa IO HMHUIIMATUBE paboTHHKA 0e3 oTpaboTku
ykazanHoro B cT. 80 TK P® cpoka npenynpexaeHus.

Menemkep 1o mnepcoHany o(OpMUI JTOTOBOPEHHOCTh CTOPOH B MHCHbMEHHOM BHUJE B
dbopme cornaiieHus U MOArOTOBIII TIpuka3 00 yBoiaprHeHnu CremankoBa mo m. 1 4. 1 ct. 77 TK
PO®.

Ilpasunvno u  ogopmneno  yeonvnenue? Ecau 6  Oanvheuwem  Cmenankos
80CCMAHOBUMCA HA pabome, MOXCHO U Oyoem npugieusb MeHeodcepa No NePCoHany K
MamepuanbHot 0mMeemcmeeHHOCMU 8 pazmepe ONJamvl 8PEeMEHU BbIHYHCOEHHO20 Npo2cyia
Cmenankosa?

6. PykoBomutens I'ocuncnekiuu mo magoMepHbiM cynam MYC Poccun man ykazanue
HAYaJIbHUKY OTAeNa KaapoB 0(OPMUTH 33 JTHUM YHCIOM YBOJIbHEHUE IBYX PAOOTHHUKOB B CBS3H C
BO30Y)KJIEHHEM Ha HUX YTrOJOBHBIX JAei. HauanpHuK OTAena KaJpoB MOJATOTOBWIIA MPHUKA3bI
00 yBOJbHEHUH U BHECIIA 3alMCU B TPYJOBBIE KHIKKH, OJHAKO B XOJE CIEACTBHS HE3aKOHHBIC
JeficTBUS ObUTH OOHAPYKEHHBI.

Umeromes 1w ocHoGaHus 01 NpusiieyeHus HA4aibHuka omoena Kaopog K
omeemcmeennocmu? Ecau oa, mo onpedenume ee 6uo.

7. HauanpHuk oTnena kKaapoB (UKTHBHO odopMuIiia ChiHA MOBapoM (Ha paboTe OH He
nosiBisiics).  OpHako Ja Mecsiiia MOApS OHAa yKa3blBasia B Tabene ydera pabodero BpeMEHU
BpeMsi, IKOOBI 0TpabOTaHHOE CHIHOM, W MPEACTaBIIsIa JUIsl OoruiaThl. Uepe3 nBa mecsia oOMaH
ObLT OOHAPYIKEH.

Hmeromes nu ocnosanusa ona npuenedenus Hayarvhuka OK k omeemcmeennocmu?
Mooicem nu ¢ Hum ObImb npexpaweH mpyooeot 002060p?

8. HukuTuHa, pYKOBOAMTENS OTAENa KaJApPOB  CJEACTBEHHOTO  YIpPaBIICHUS
CnenctBennoro komuteta Poccuiickoit ®@eneparmu mo N-oii oOmactu, obOpartuiack B Cya ¢
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TpeOoBaHMEM 00 OTMEHE MPHUKA30B O NPUBICYCHHHM K AUCHUIUIMHAPHOW OTBETCTBEHHOCTH.
[TepBblii mpuka3 ObUT U37aH B CBA3M C ONMYOJIMKOBAHUEM HA CaiTe CIEICTBEHHOTO YIPaBIICHUS
HEJOCTOBEPHBIX CBEACHMM O J0XO0JaX, pacxojax, o0 HMYIIeCTBE U 00s3aTeNbCTBAX
UMYIIECTBEHHOTO XapakTepa psaa paOOTHHKOB; BTOPOH NpHKa3 CBA3aH C pa3MEIICHHEM Ha
cTpaHule B conuanbHOil cetn «B KonrtakTe» wu300paskeHuil, coaepKammux HEHOPMATHUBHYIO
JEKCHKY, OCKOpOJISIONIME YeCTh M JOCTOMHCTBO pOCCHICKOro cneactBus. Hukutuna ¢
MPUKa3aMU HE COIJIACHA, MMOCKOJIbKY M300pakeHUs ObUIM pa3MeIlleHbl TPEThUM JIMIIOM, KOTOPOe
OCYIIECTBHJIO «B3JIOM» €€ CTpaHHuIlbl, a HH(pOpMAIMs O JAOXOAAaX COTPYIHUKOB Oblia
omyOJIMKOBaHa Ha caiiTe 0e3 ee BeloMa HCTLA (BO BpeMsl €KEroJJHOTO OTIYCKa M B BBIXO/JHBIE
JHU TOJAYMHEHHOr0, 3aHMMAaBIIErocsl pa3MelleHueM marepuanoB). [lo MHEHMIO OTBeTYMKa,
B3BICKAHUS IIPUMEHEHBI IPABOMEPHO, MOCKOJIbKY coriacHo 11.12 [Tonoxenus 06 otaene kaapoB
CIIeICTBEHHOrO yrnpasieHus CrnenctBeHHoro komurera Poccuiickoit @enepanyy NepCOHAIBHYIO
OTBETCTBEHHOCTh 3a BBIMOJHEHHE 3aj]]a4, BO3JIO)KEHHBIX Ha OTHEN KaJIpoB U 3()PeKTUBHOCTDH
BBITIOJIHEHHUSI COOTBETCTBYIOIIUX (YHKIMHA, HECET PYKOBOIHMTENb OTHENA KaJIpoB; B XOJe
ciry>xeOHOI TpoBepKHU He ObLT BbISIBIIEH (DaKT B3JIOMa CTpaHUIbl HUKUTHHON B COIMANBHO CETH,
a 3HAYWT, ee JCWCTBUS MPOTUBOPEUYAT MIL«3,01,0» MyHKTa 9, mm. «m» myHKTa 22, mm. 25, 26
Kogekca »Tukum u ciy:keOHOro moBefeHUs ¢eAepaltbHbIX TOCYJapCTBEHHBIX —CIYXKaIluX
CnenctBennoro komutera Poccuiickoit ®eneparuu.

Hecem nu pyxoeooumens omoena kadpog omeemcmeeHHOCHb 3a HapyuleHue mpyooseblx
obs3aHHOCmel  ceouMU noouuHeHHvIMu? Hapywuna au pykogooumenv omoena Kaopos
amuyeckue Hopmol? 3aKOHHO U ee npuesiederue K OUCYUNIUHAPHOL OMBemCmME8eHHOCU?

9. Pabotauk- Komob6aesa Omnbra IlerpoBHa, mpuHUMaeTcs Ha padoty ¢ 16 saBaps 2020
roga, 1995 roma poxnenus (29 ampens), ydamasici Ha mocienHeM kypce B Ypl'IOVY, nHa
JIOJDKHOCTD  JICTIONIPOU3BOUTENSI € UCIBITATeIbHBIM CpoKoM 3 mecsina. 3 ampenst 2020 roma
MPUHOCUT CBUJIETEIBLCTBO O Opake, Il yka3zaHo, YTO OHa nomeHsuia pamunuio Ha KopiryHoBy. 5
utons 2017 roga NpuHOCUT AMILIOM O BhIcIIEM 00pa3oBaHuu. 24 okTsa0ps 2020 r. nepeBoauTCs B
JenapTaMeHT MepcoHana Ha JOJKHOCTh CHEIHAMCTa 10 YIPaBICHUIO epcoHanoM. 18 nexabps
2010 roma yBONBHSIETCS B CBSI3U C MEPEBOJAOM K IPYrOMYy pabOTOIaTENIo.

Kaxue kadpoesvie deticmeus u 0okymenmol Heo6X00uMbl 8 OGHHOM ciydae?

10. upextop OO0 «Opuon» U3aai aBa npukKasa:

1) mpuka3s, ycTaHABIUBAIOIIMI, YTO MOMOIIHHK AupekTopa CeluBepcTOBa BBIMOIHSIET
CBOM OOS3aHHOCTH IO TPEACTABICHUIO TUPEKTOPY TEKYIIMX JOKYMEHTOB I PAacCMOTPEHHS
Kbl padounit gens B epuos ¢ 10.00 qo 10.30;

2) npukas3, yCTaHaBIIMBAIOIINN, YTO CEKPETapu OOLIECTBa BBINOIHSIIOT CBOM O0S3aHHOCTH
IO PacChUIKE TEKYIIUX JOKYMEHTOB MCIIOJHUTENAM KaX bl pabounii nens B nepuoj ¢ 10.30 1o
11.00.

Aenaromes U OamHvle NpUKA3bl UCMOYHUKAMU mpyooeozo npaesa? Eciu oa, mo
Hazosume 6U0 UCMOYHUKA NPAsd.

11. Kakue akThl SBISIOTCA JIOKaIbHBIMA HOPMATHBHBIMU aKTaMH paboTojarens u
oyemy:

1) npuka3 o BBeJICHHMH HEMOJIHOTO pabouero BpeMeHH;

2) nmpuka3 00 yTBepkJACHUU MOPSIKa IPUMEHEHHS BaXTOBOI'O METO/I;

3) MOJIOKEHHE O PaboTe C MEePCOHATBHBIMU JaHHBIMH;

4) JOJDKHOCTHASI HHCTPYKITHS TJIABHOTO OyXranrepa;

5) nprKa3 00 yTBEP)KIEHUHU IpaduKa OTIIYCKOB;

6) npuka3 00 yTBepkaeHuU (HOPMbI paCUeTHOTO JINCTKA;

7) NOJIOXKEeHHE 00 OoIuIaTe TpyAa;

8) MIPHUKa3 O MPUBJIEUEHNHU paOOTHHKA K CBEpXYpPOUHO padoTe.

Haszosume cnocobvl npunsamus 6cex 0OKyMeHmos.
12. HavanpHUK OT/ENa KaJApOB MPEAOCTaBHiIA IO Tene(OoHy WHPOPMAIMIO COTPYAHUKY
0aHKa O 3aHMMaeMOH JOJDKHOCTU M pa3Mepe 3apaboTHOH IuiaTel paOOTHHMKA opraHuzanuu. B
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JanbHeWIeM paOOTHUKY OTKa3alu B IMOJTYYEHHU KpeauTa U OH OOpaTuics K PYKOBOAMTEIIO
OpraHu3aly ¢ Ipoch00ii MPUBJIEUb HAYAJIbHUKA OT/IeJa KapOB K OTBETCTBEHHOCTH.

MooicHo nu npumenums K HA4aIbHUKY OmMoend Kaopog OUCUUNIUHAPHOE B3blCKAHUE 8
sude ygonvHenus? Bozmoowcen u unoii 6ud omeemcemeennocmu navanvruxa OK?

13. Ilerpymnna nmpuka3om ot 24 nexadps 2019 r. 6p1a MpUHSITA HA TOJDKHOCTH TJIABHOTO
oyxrantepa OOO «IIporpeccy». 28 nexadbps 2019 r. HayaNbHUK OTAENA KaJIpOB MPEUIOKUIT i
noJAnucaTh TPyAoBoW mgoroBop. llerpymmHa oTKa3anach MOAMKMCATH JOTOBOP, MPEICTaBUB
coOcTBeHHBbIM BapuaHT. CBOWM OTKa3 IMOANKCATh TPYAOBOM JIOrOBOpP, COCTaBICHHBIN
npencraButenieM paboroparens, llerpymmHa MOTHBUpOBaja TEM, YTO B HEro BKIIIOYEHBI
ycIoBusi, potuBopedamue tpedboBanusim cr. 9 TK P®D, a umMeHHo — 0 TOM, 4TO B Ciydae
IpUYMHEHUST paboTOoAATEN0 MaTepuaibHOro yiiepda oHa JI0JDKHA BO3MECTHTHh €r0 B IOJIHOM
o0beme.

Mooicem au pabomuux npedocmasums c8oul 8apuaHm mpyooeo2o docosopa? Qbsazan iu
e20 noonucams pabomooamenv? Kakue nocieocmeusi 803HUKAIOM 8 CAyyde OMCYMCMEUs:
MedHcOy CMOPOHAMU NUCBMEHHO20 MPYO08020 002080pa?

14. B opranuzanuu JODKHOCTH BEIYIIETO CHEIMAINCTa IO KaJapaM NepeMMEHOBAIU B
BEJyIIEro MEHeKepa Mo Kajpam.

Tpebyemcsa au coenacue pabomuuka Ha nepeuMeHosanue e2o 00axchocmu? B kakux
KAOpoBulX OOKYMEHMAax Ompanicaemcs nepeumeHo8anue 00INCHOCMY pabomHuka?

15.'oponeuxuit 6bi1 puHAT Ha padoTy B OAO «YpanKoHcanTuHTr» Ha JOKHOCTH
fopucta. Yepes rox B cBsizu ¢ pacmupeHuem 6uzHeca B OAQO ObUIO CO31aHO CTPYKTYpPHOE
nojpaszieiieHne (FOPUAMYECKUN OTHeN), B KOTOPOM [OpOJCUKHI MPOJOIKIII padoTaTh
IOPUCKOHCYJIBTOM.

Hsmenunuco au ycnoeus mpyoosoco o0ocoeopa? Cnedyem au 6HOCUMb 6 MPYOO8YIO
KHUJICKY pAOOMHUKA 3aNUCL 0 nepegoode 6 opuduieckutl omoen u omnpasisims gopmy C3B-T]][ 6
TIDP, ecnu usnauanvHo 8 mpyoogom 002080pe CmpyKmypHoe noopazoeienue He Oblio YKA3aHo?

16.Kapronaxnas ¢adpuka u3 ['YII Obu1a mpeoOpazoBaHa B aKIIMOHEPHOE OOIIECTBO.
PaboTHrKaM OBLIO TPEATIOKEHO HAMMKUCATH 3asBJICHHS O COTIACHU Ha MPOAOIDKEHHE PAOOTHI.

HauanpHuk cMenbl TUMOXHMH OTKa3aJcsi MUCATh TaKOE 3asBIIEHUE, HO MTPOJOIKAT XOIUTh
Ha paboTy, MpH 3TOM OH HEOJHOKPATHO 3asBJsUI, YTO HE HAMEPEH YBOJBHATHCA. OmHAKO
npukazoM ot 20 ¢eBpans 2017 r. (B 1eHb, Korjga OblI YTBEpP)KJIEH HOBBIH YCTaB aKIIMOHEPHOTO
obmectBa), Tumoxun ObuT yBOJIEH 110 1. 6 4. 1 c¢T. 77 TK P® — 3a 0TKa3 OT mpoaomKeHus
paboThI B CBSA3M CO CMEHOH COOCTBEHHHMKA UMYIIIECTBA OPraHU3AIUH.

3axonno au yeonvnenue Tumoxuna? Kaxue Kadposvie OOKYMeHmMbl HEOOXO0OUMO
noozomosums 6 ciydae peopeanuzayuu padomooamens? Credyem au ¢ HUMU 3HAKOMUMD
pabomuuxog?

17. I'paxxnanun Ka3zaxcrana IlaBnenko Obu1 mpuHAT Ha paboty B 3A0 «llIpaiim» Ha
JOJDKHOCTh 3kcnenutopa. Ilpu mpueme Ha pabory IlaBneHko mnpenactaBusl paboOTOAATENIO
TPYAOBYIO KHMXKKY 00pasiia, ycraHoBIeHHOro B Pecniyonuke Kazaxcran.

WHcniekTop yrpaBiieHUs KaapoB VIBaHOB BHEC B YKa3aHHYIO TPYJIOBYIO KHHUXKKY 3aIUCh O
npueme paboTHUKa Ha pabory. HauanbHuk oraena kaapoB oOpatwica K aupekropy 3A0
«IIpaiim» ¢ mpencTaBIeHHEM O IpUBJIeYeHNH VBaHOBA K THCIMILUIMHAPHON OTBETCTBEHHOCTH 32
COBEpILEHHE JUCIHMIUIMHAPHOTO MPOCTYNKA, BBIPA3UBILETOCS B HApYIIEHUH TPYJIOBOTrO
3aKOHOJIATEIHCTBA TP NpreMe padoTHUKA Ha paboTy. MiBaHOB B OOBSICHEHHH yKa3al, 4TO HH B
TK P®, Hu B UHBIX HOPMATHUBHBIX MIPABOBBIX aKTaX, COJAEPIKAIIUX HOPMBI TPYJOBOTO TpaBa, HE
YCTAHOBJIEH 3alpeT Ha 3aIlOJHEHUE ISl MHOCTPAHHBIX TPAXKAAH TPYAOBBIX KHIKEK 00pa3iia Tou
CTpaHBbI, TPAXXTAHUHOM KOTOPOH SBISETCS] pAaOOTHUK.

Iloozomosbme npasosoe 3axknroueHue.

18. Ilo oObsiBIEHUIO O MpHEME Ha PabOTy Ha JOJDKHOCTh MacTepa MpPOH3BOJCTBEHHOTO
o0Oyuenus B OAO «ABrtouikona» obpatuinch MakcumoBa U ['010BaHOB.

MaxkcuMoBa UMeeT MeJarornyeckoe o0pa3oBaHUe M MPaBO YIMPABICHHUS TPAHCIIOPTHBIM
CPeACTBOM, CTaX BOXICHHS — 2 rojla. B COOTBETCTBHHM € MEIWIIMHCKHM 3aKIIOUYCHHEM
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MaxkcuMoBOIi B CBS3U C OEPEMEHHOCTHIO JIOJKHBI OBITH COKpPAIEHbl HOPMBI BHIPAOOTKH, B TOM
qricie pabouuii IeHb HE IOJDKEH MPEBHIIIATh IIIECTH YacOB.

l'onoBanoB wumeer cpeaHee mpodecCHoHaTbHOE O0pa30oBaHHE IO CHENHMATBLHOCTU
«BOAMTENb ABTOMOOWJIS», TPABO YIPABJICHUS TPAHCIOPTHBIM CPEACTBOM, a TaKKe CTax
BoxaeHUs 40 set. [Ipu sTom ['0510BaHOB SBIIAETCSI HIEHCMOHEPOM IO CTAPOCTH.

Ipumume 00no20 u3 pabomuuxkos Ha pabomy u ogopmume HeobOX0OUMblE OOKYMEHNbL,
n0020Mo8bMme MOMUBUPOBAHHBIL OMKA3 8 npueme Ha pabomy pabomHuKy, KOmopbwlii He NPUHIM
Ha pabomy.

19.Kakue 1oKyMeHThI TOJIKHBI ObITH OOPMIICHBI B CIEAYIOUIUX CIydasiX:

- IIpU IPUBJIEYEHUM K paboTe B BBIXOJHOH AeHb Oyxrantepa CMuUpHOBOH, marepu 3-
JIETHETO peOCHKA;

- IIpY HANpaBJICHUM MEHEpKepa 1o mpoaaxkam Bamenko u3 toproBoil Touku Ne 1 B
TOproByto Touky Ne 2 B mpezieniax OJHOrO HACEIIEHHOTO MMYHKTa;

- npu yBoibHEHHHM [leTpeHKO 3a HEOJHOKPAaTHOE HEWCIIONHEHHE TPYIOBBIX
0053aHHOCTENH;

- 1pu oT3bIBe AoueHTa [llokonankuHa U3 oTHycKa;

- IIpU BPEMEHHOU HETPYIOCIOCOOHOCTH BO BPEMsI €KETOJHOTO OTITYCKa CIIEIUAINCTA 110
oxpaHe Tpyna KUryHOBa M €ro peuIeHUH NEPEeHECTH HEUCIOJIb30BaHHYIO 4acThb OTIycKa Ha
JIpyrou Nnepuom;

- IpY IPOJIEHUN CPOYHOT0 TPYI0BOr0 JOroBopa MIBaHOBOM B CBSA3U ¢ OEPEMEHHOCTHIO;

- P MPEJCTABIEHUU PEKTOPA K TOCYAapCTBEHHOM Harpae;

- IpU TIOJIOMKE CTaHKa, BBI3BAHHOI'O HELEIEBBIM HCIIOJIb30BAHMEM B pabouee Bpems
onepaTopoM 3aileBbIM.

20.Creuenko obparunach ¢ uckomM Kk I'b Ned40, mpocuna npuszHaTth HE3aKOHHBIM U
OTMEHHUTH NpHKa3 00 0OBSIBICHUH BHITOBOPA.

B obocHoBaHue ucka ykasanga, 4yTo paOOTaeT y OTBETYMKA 110 TPYJOBOMY JOrOBOpPY B
JIOJKHOCTH 3aBEAYIOLIEH 3MuieMuoIorudeckum otaenoM. Ilpukaszom ot 22 anpens 2019 r. Ha
Hee HaJO0XEHO JMCLMIIMHAPHOE B3bICKAHWE B BMJIE BBIFOBOpA 3a TO, YTO OHA HE OTMEYAET B
Tabensax ydera paboyero BpeMeHH paboTy Bpaua Bo3rjiaBisemMoro e otaena Paerckoro. C
npuka3zoM CTEleHKO He COorjlacHa, MojaraeT, YTo AMCLUUITIMHAPHOTO MPOCTYIKa HE COBepIIaa,
MOCKONIBKY €l HEeM3BECTHHI MPUYMHBI HeBbIXoAa PaeBckoro Ha pabory. OHa moscHHIA, Bpad
PaeBckuii pakTuyecku Ha pabOTy HE SBISETCS W HE COOOIIAET O CBOEM MECTOHAXOXKICHUU H
MpUYMHE HEBBIX0Ja Ha padoty. KpoMe Toro, ucren monarana, 4To TPYAOBOW JOTOBOP B YacTH
BO3JIO’KEHUSI Ha Hee OOsS3aHHOCTH BECTH Tabenu ydyera pabodyero BpeMEHU Ha Bpadyel CBOEro
OTJlella TIPOTUBOPEUUT TPYAOBOMY 3aKOHOJATENbCTBY, KBaTH(PUKAIMOHHBIM CIPABOYHHKAM,
YTBEPKACHHBIM JUISl €€ JIOJDKHOCTHU, U TIOJIOKEHUSIM NMPOPECCUOHANBHBIX CTaH/IapTOB, B CBA3H C
YeM Takas 00s13aHHOCTh BO3JIO’KEHA Ha Hee HE3aKOHHO.

Ilpedoycmompen nu 3aKoH00amenbCmeom 80npoc 0 edeHuu mabens paboye2o epemenu?
Mooicno 1w makyro  00s3aHHOCMb  80310CUMb  HA  3a8edyrowyro  omoenenuem? Kaxue
O0OKYMeHmMbl He0OX0OUMbL OJIsl peUeHUsl D020 8ONPOCA U OPopmaeHUs?

21.B 000 «CTOMII» npunaro Ilonoxkenue o KOMaHIMPOBKaX, B KOTOPOM
YCTAaHOBJICHBI ~ pA3JIMYHBIE pa3Mephl KOMIIEHCAIIMOHHBIX BBIIUIAT Pa3HBIM  KaTErOPHUsIM
paboTHuKOB. Tak, reHepalbHOMY IUPEKTOPY W €ro 3aMecTUTENsIM MPEeaycMOTpeHa oOrliaTa
npoessia BaroHoM kareropuu CB, npu ncnonb30BaHuu camosieTa orjiata ounera OusHec-Kiacca,
pazmep cyrounbix 8000 py0., MpoXKUBaHUE B TOCTHHUIAX B JIOKCOBBIX HOMepax. OcTaabHBIM
pabOTHUKOM OIJIaUMBAIOTCS KYII€ Moe3/a UM SKOHOM-KJIacC CaMoJIeTa, CyTOYHbIE YCTaHOBJICHBI
B pa3zmepe 500 pyoO.

[Ipencenarens npoCOO3HOrO KOMHUTETa HNPEANPUSTHS, BO3MYILIEHHBIM TaKUMHU
pa3IMursAMU, 3asiBIII, YTO JAHHBINA JTOKAJILHBIM HOPMATUBHBINA aKT HEIETUTUMEH, MTOCKOJBKY, BO-
MEPBBIX, OH COJECPKHUT AUCKPUMHUHAIIMOHHBIE HOPMBI, & BO-BTOPBIX, IPUHSAT O€3 COTIACOBAHUS C
PO COIO3HBIM KOMUTETOM.
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['maBHBINM OyxTanTep, cChUTasICh HAa MO3ULIMI0 MUH(pUHA, YTBEP)KIAET, UTO TAKOW MOIAXO]]
BO3MOJKEH.

Apeymenmupytime ceoro nozuyuio. Kakumu ookymenmamu ogopmiiemcs KOMaHOUposKa
U Kakue OOKYMeHMbl Q0JIHCEH NPEOCMAasums pabomHuK no 6036paujeHul u3 Hee?

22 1lpuka3oM HayadbHUKA OTAENEHUS JOpPOTHM OOBABICHO 3aMEYaHHE MPOBOJIHUKY
naccaxupckoro noe3aa CUIopoBy 3a pacluTHE CIUPTHBIX HAIIUTKOB BO BPEMsI MEXyCMEHHOTO
OTJIbIXa, MAIIMHKUCT JIOKOMOTHBA Py3aeB 3a mpoe3] moj 3ampeliaroniuil CurHai nepeBefieH Ha
paboTy cocTaBHTENEM BaroHOB, HAYaJIbHUKY JIOKOMOTHBHOTO jeno PomamkuHy oOBsSBICH
BBITOBOP (OH HE BBINOJHWI PACIOPSIKEHHE O CPOYHOM PEMOHTE JIOKOMOTHBA M3-32 TOTO, YTO
pabOTHUKHM OTKa3aIHCh PaboTaTh CBEPXYPOUHO).

IIpasomepro nu npumeHenvl OUCYUNTUHAPHBLE 83bICKAHUS K VKA3AHHLIM pabOmHuxam?
Kaxumu ookymenmamu 0onswchol 6bims oghopmaenvl OanHble 8U0bl 83bICKAHUU?

23. Jlupektop TypucTHueckor (upMbl «Mup24», UYTOOBI TOAAEPKATH HMHUIDK
OpraHu3alii U YCTAaHOBUTH NMPUHAUICKHOCTH MEPCOHANa K HEW, MPUHSIT PEHIeHHuEe O BBEACHUU
TpeOOBaHMS O HOIICHUH COTPYIHUKaMU (POPMEHHOMN oAk bl (ToyOast roOKa uiu Oproku, Oemnas
py0amika, Tory00i rajcTyk/miIaToK M 3HA4OK Toiy0st). B 3TOi CBSI3M IOPUCKOHCYIBTY OBLIO
MOPYUYEHO IOPUIUIECKH 0(DOPMUTH HOBYIO 00sI3aHHOCTH PAOOTHHUKOB.

Lonycmumo au ycmawnosienue nodoOHOU oba3anHOCMU? BO3MOXMCHO U JN0KAIbHOE
peaynuposarue no oawHomy gonpocy? Tpebyemcs nu coenacue pabomuuxos? Kaxk 3mo ciedyem
opopmums?

24 IllyctukoBa paborana BaxtepoMm oxpanbl B OAO «BkycHas enma». IIpukasom ot 3
utons 2019 r. ona Obuta yBosieHa ¢ pabotel mo m. 5 4. 1 cr. 81 TK P®. IllyctukoBa c
YBOJILHEHUEM HE COTJIACHIIACh U 00paTHIIach C UCKOM O BOCCTAHOBJICHUH Ha paboTe, B3bICKAHUU
3apabOTHOI IJIaThI 32 BpeMs BBIHY)KJICHHOTO TIPOTyJIa.

B cynebHom 3acemanuu ObulO ycTaHOBIeHO, 4To 6 maptra 2019 1. ucruine ObLIO
00BSIBIIGHO YCTHOE 3aMe4aHue 3a To, 4to 28 derpans 2019 r. ona 6e3 pazpenieHns HaYaIbHUKA
CMEHBI BaxTepOB MOKHHYNA pabodyee MecTo (Ha 2—3 MUH BBIXOJWJIA B TyaJIeTHYI0 KOMHATY 3a
BOJIOM, HeoOXoaumou aiist mpuema tadsetku). 27 utons 2019 r. IllyctukoBaoBa cHOBa ObLia
MpUBJICYCHA K AMCUUIUIMHAPHON OTBETCTBEHHOCTH (OOBSIBIEH BBHITOBOP) 3a TO, uTOo 20 HIOHS
2019 r. He orIOMOMpOBaNa NOABEMHHK IS IOIbEMA TEXHUYECKOW OymMaru u mycThiX KopoOoB,
HE BBIMIOJIHUJTIA PACTIOPSIKEHHE HCIOIHSIONIETO OO0S3aHHOCTH HayallbHUKA CMEHBI BaXTEPOB
NPUHECTH KJII0YM Ha MPOXOAHYIO (KITFOUM OT BOPOT MPOXOAHOH OBLIM MPUHECEHBI HE JIMYHO Ha
npoxoaHyto, a nepeaansl [lyctukoBoit Baxtepy TomopkoBy), a Takxke 3a TO, YTO Beja JTUYHbBIE
TeneQoHHbIe TMeperoBopbl (ManosieTHsss noub LllycTukoBoil ocTaBasiach OJHA JOMa U OHA
Oecriokonnack 0 ee OE30MaCHOCTH M COCTOSIHMU 370pOBbsi). HakoHer, NpuYMHOM yBONbHEHUS
cTasio To, uto 2 utoing 2019 r. B 14 u 15 MUH ncTUa caMOBOJILHO MOKHHYJA CBOM MOCT, YTOObI
B3STh JIEKAPCTBO B AlTEUKE.

Ecmv 1u  ocumosanuss ona  eoccmamnoenenus Illycmuxosou mna pabome? Kaxue
006CcmoamMenbCmea O0JINHCEH yiecmsb Cy0 NpU 8blHECeHUU peuleHus?

25. HMupextop OOO «llnactuk» 00s3a1 cnenuagucTa 1Mo KajapaMm 3aKiIIuuTh ¢ oQuc-
MEHEKEPOM JIOTOBOP O MOJHOM MaTepualbHOM OTBETCTBEHHOCTH 3a O(HCHYIO Mebenb U
OPITEXHUKY, HAXOJSIINAECS B 3ajie IpUeMa KIMEHTOB, a C APYTUMH COTPYIHUKAMHU — JIOTOBOPHI
O TIONHOW KOJJIEKTUBHON MaTepuaabHOM OTBETCTBEHHOCTH 3a MaTepHalIbHBIE [EHHOCTH,
HaXOJAIINECs B NX KaOWHETax.

IIpasomepnvl au Oeticmeusi oupekmopa? Kaxumu doxymenmamu oghopmisemcs 0anHoe
peuwienue?

26.Tokapp Pe3noB paboraer Ha craHke 0Oe3 3allUTHBIX OYKOB, a IOBAp CTOJIOBOH
IInporosa MOBTOPHO OTKA3aJIaCh MPOUTH MEIUIMHCKUANA OCMOTP.

IIpoxoucynemupyiime pabomooamens, Kaxkue OOKYMEHmMbl OH OOINCeH NOO20MOBUMDb,
umoobl npusieyb pabomHUKO8 K OUCYUNTUHAPHOU OMEEMCMEEeHHOCMU.

27.Ha cknage TpOW3BOACTBEHHBIX TOBApOB MpOTEeKana Kpblia. JIMBeHb, MIHUBIIUNCS
HECKOJIbKO 4YacoB, 3aJlWjl BCE CKIJIAJCKue moMenieHus. HecMoTps Ha MOMNBITKH 3aBeIyHOIIETO
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ckinagmom OOyxoBa CracTH MPOAYKTHI, 3HAYUTEIbHAS UX YacTh OblIa MUCTOpueHa. Bo3mecTuTh
yiep6 3aBCKIIaJJOM OTKA3aJCsl.

IIpokoncynemupytime pabomooamens, Kakue OOKYMEHMbl OH O0JICeH NOO020MOB8UMD,
umo6wbl npusieub O6yxX08a K MamepuaibHOU 0mMeemcmeeHHOCMU.

28.  HauanpHuKy OT/AENa KaJIpoB, paboTamiieMy B (eaepalbHOM TOCYAapCTBEHHOM
YUPEXKIIEHUHU, OBUIO MOPYYEHO MOJATOTOBHUTH M TPEACTABHTH HA YTBEPKICHUE PYKOBOIHUTEIIO
[Tonoxenne o CIIy)KEOHBIX KOMAHIUPOBKaxX. B yKa3aHHBI CpPOK MPOCKT IOJIOKEHUS ObLI
MOJTOTOBJICH M MPEACTABICH HA YTBEpXKIeHHE. B X0/1e peanu3aniy M0JI0KeHUs BEISIBUINCH €ro
HEJIOCTAaTKH, KOTOPhIC 3aKIIOYAIUCh TPEUMYIICCTBEHHO B 4YacTH TOPSJIKA BO3MEIICHUS
pabOTHUKAM PacX0/0B, CBSI3aHHBIX CO CIIY>KEOHBIMH KOMaHIUPOBKaMHU.

Obsi3amenvho 1w Hanuuue 6 opeanusayuu  Ilonoscenuss o0 CuysHceOHbIX
Komanouposkax? Kakue sonpocul 0010chbl Obimyb ypecynuposansl 8 Ilonodxcenuu o ciysxceOHvix
Komanouposxkax? B 30ne KomnemeHyuu Kakozo (KaKux) CmpyKmypHo2o noopasoeieHust
(cmpykmypuvix — noopazoeineHutl)  00adCHO — Haxooumwvcs — Ilonodcenue o0 cydceOHbIX
KOMAaHOupoekax? B kaxkux OOKyMeHmax O001JcHa Oblmb 3aKpenjiend COoOmEemcmeayouas
KOMRemenyus CmpyKmypHo20 noopasoeiienuss (CmpyKkmypHulx noopasoenenutl)?

Ilepeyenb 00s13aTeNbHBIX AJIsl M3YyYeHUs] NPH padoTe HaJA TeMO HOPMATHBHBIX
aKTOB H CyJAeOHOH NMPAKTUKU:

1.TpynoBoii koaekc Poccuiickoit ®eneparuu ot 30.12.2001 .

2.®enepanbHblil 3ak0H 0T 27 utons 2006 1. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX»

3.IlocranoBnenue IIpaBurensctBa PO ot 24 wmrons 2021 r. Ne 1250 «OO0 oTaenbHBIX
BOIIPOCAX, CBA3AHHBIX C TPYIOBBIMU KHI)KKAMU, U MPU3HAHUM YTPATUBIIUMU CHUIY HEKOTOPBIX
akToB IIpaBurenscrBa Poccuiickonn  ®denepauv M OTHACHBHBIX  IIOJIOKEHHM  HEKOTOPBIX
aktoB [IpaBurenscrBa Poccuiickon @enepannn»

4 IloctanoBnenue IIpaButenbctBa PO ot 27.08.2016 N 858 "O tumoBoit dopme
TPYIOBOTO JIOTOBOpPA, 3aKIIOYAEMOr0 MEXAY paOOTHHUKOM U padoTojaresieM - CyOBbEeKTOM
MaJIOro MpeIIpPUHUMATENbCTBA, KOTOPBI OTHOCUTCS K MUKPOMNPEANPUATUSIM, U PAOOTHUKOM, U
pabotoaaTenem - HeKOMMepUeckoi opranuzanuei’’. denepanpabiii 3akoH 0T 29.07.2004 Ne 98-
D3 «O KOMMepUECKON TaltHE

5.1puka3z Muntpyaa P® ot 19 mas 2021 r. Ne 320H «OO0 yTBepxaeHun Gpopmbl, mopsiaka
BEJICHUS U XPAHEHUS TPYIOBBIX KHHKEK)

6. IlocranoBnenme ['ockomcrara P® ot 05.01.2004 Ne 1 «OO6 yTBepKIECHUH
YHU(PHUITUPOBAHHBIX ()OPM MEPBUYHON YUETHOUN TOKYMEHTAIIMU MO YUeTy TPyJa U €ro OILIaThD //
bromuterens Muntpyna P®. 2004. Ne 56.

7.IlocranoBnenue Ilnenyma Bepxosnoro Cyna P® ot 29.05.2018 N 15 "O npumeHnenun
CyJlaMH 3aKOHO/ATENIbCTBA, PETYIHPYIONIETO TPYyA pabOTHUKOB, paboTarmux y padoToaarenei
- ¢u3nUeckux JUIl U y paboToiarenel - CyObEeKTOB Majloro MpeInpuHUMATeNbCTBA, KOTOPbIE
OTHECEHBI K MUKPOIIPEIPUITUIM"

8.IloctanoBnenue I[lnenyma BepxoBHoro Cyma P® ot 16 Hos6ps 2006 r. Ne 52 «O
INPUMEHEHUU CyJaMHU 3aKOHOJATENbCTBA, PETYJIHPYIOLIEr0 MaTepualibHYI0 OTBETCTBEHHOCTh
paboOTHUKOB 3a yiiepO, MpUIMHEHHBIN paboTonatentoy// Poccuiickas razera.2006. 29 HosiOps.

9. O030p MPaKTHKH PACCMOTPEHHSI CyIaMH JIEN IO CIIOpaM, CBSI3aHHBIM C TIPEeKpalieHueM
TPYZAOBOTO JOrOBOpa MO HMHHMLMATHBE paboroxaarens, yrBepxaeH llpesumumymom BC P® or
09.12.2020

Ilepeyenb pekoMeHAyeMbIX Ui NPOYTEHUsS NMPH padoTe HAJA TEMOH MaTepUaJIOB —
HOPMATHBHBIX aKTOB H Cy1e0OHOH NPaKTHKH:

1. TIlpukxaz Muntpyna Poccum ot 06.10.2015 Ne 691 «OO6 yTBepKIaeHUU
npodecCHOHATBLHOTO cTaHAapTa «CHenUuaNnucT 10 YIPaBICHUIO IEPCOHATIOM)
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2. Ilpukaz Muntpyna Poccum ot 09.10.2015 N 7178 «O0 yTBepkaACHUHU
npodecCHOHaIBHOrO cTanaapTa «CIenruanucT 1o noadopy nepcoHana (pekpyrep)»

3. IIpukaz MunucTEepCcTBa TpyIa U colUMaabHOM 3amuThl PO ot 6 mas 2015 r. Ne 276H
«O0 yTBepXKACHUU TPOQPecCHOHATBHOrO cTanfapTa «CHenuamiucT Mo OpraHu3alOHHOMY WU
JOKYMEHTAIMOHHOMY 00€CIIEYeHHIO YIIPABIICHUS OpraHU3aIueii»

4.Iloctanosnenue [Inenyma BepxoBHoro Cyaa P® ot 25.12.2018 Ne 50 "O mpaxtuke
paccMOTpeHHsI CyJaMHu Jell 00 OCMapuBaHWM HOPMATHUBHBIX IIPABOBBIX AaKTOB U aKTOB,
COJepKAIINX Pa3bICHEHHUS 3aKOHOJATEIbCTBA U 001X HOPMATUBHBIMU CBOHCTBAMHU.

5. TIlucemo Poctpyna P® ot 14 despars 2013 1. Ne TII/1487-6-1 «06
yHUDUIUPOBAHHBIX (hopMax».

6. I[Iucemo denepanpHOM ciykObl MO Tpyny M 3aHstoctd oT 31 maprta 2021 1. Ne
[1I'/06237-6-1 06 ohopmiieHUH TPYIOBOM KHIKKH JTUCTAHIIMOHHBIM PAOOTHHKAM.

7.Ilucemo DenepanbHOl CIyXObl 1Mo Tpyay W 3aHsroctd oT 30 mapra 2021 .
Ne [1I'/05823-6-1 00 yBONBHEHWH JAWCTAHIMOHHBIX PAOOTHUKOB MO JONOJHHUTEIBHBIM
OCHOBaHHUSIM.

8.ITucbmMo MunucTepcTBa TpyAa u connanbHoi 3amuTsl PO ot 17 HosOpst 2020 1. Ne 14-
2/00I'-17024

9. Mucemo Muntpyna Poccum ot 09.12.2020 N 14-2/00I-17849 O ¢opme u
colepkaHuu rpaduKa OTIIYCKOB, a TakkKe Mopsake odopmiieHUs MpeaocTaBiIeHHs paOOTHUKY
OTITyCKa.

10. [Tucemo Muntpyaa Poccun ot 27.01.2021 N 14-1/00I'-656 O6 ynepxaHusix u3
MaTepuaibHONW MOMOILIN paOOTHUKY.

11.  TIucemo Muntpyna Poccun ot 08.12.2020 N 14-2/00I'-17800 O6 odopmiienuun
rpaduka OTIyCKOB.

12. [Tucemo Muntpyna Poccun ot 17.06.2020 N 14-1/B-727 O6 omnate Tpyda
pabOTHHUKOB, HEOOXOTUMOCTH M3JIaHHs JIOKATBHBIX HOPMAaTHBHBIX aKTOB M 3allOJTHEHUH Tabes
yuera pabouero BpeMeHH B CBsi3u ¢ 00bsBieHueM 24.06.2020 u 01.07.2020 nepabounmMu JHAMHU.

13.  TImcemo Poctpyna ot 03.03.2014 N I1I'/1310-3-7 O BO3MOXHOCTH BKITIOUCHUS B
KOJUIEKTUBHBIN JIOTOBOP IMPH €ro pa3paboTKe U 3aKJIIOUYEHUU MyHKTa O TOM, 4YTO paboToAaTeshb
pa3pabaTbIBaeT ¥ MPUHUMAET C YYETOM MHEHUS BHIOOPHOIO OpraHa MEepBUYHONU MPOQCOI03HON
OpraHHW3alliy  JIOKaJbHbIE HOPMATHUBHBIE aKThl, PETYIUPYIOLIHUE COLMATHLHO-TPYJIOBBIE
OTHOLIEHUS B 00JIACTH OXpaHbl TPyAa.

14.  Tlucemo denepanpHOil ciayxkObl MO Tpyay Hu 3aHsATOCTH OT 7 aBrycta 2019 r.
N I11/19593-6-1
15.  Tlucemo ®enepanpHoil ciyxkObl 1Mo Tpyay u 3aHaroctu oT 1 wuroHs 2011 r.

N 1493-6-1 "O npuMeHEeHUN AUCIHUTLTNHAPHOTO B3BICKAHUS

16.  Ilucemo Poctpyma ot 24.11.2008 N 6234-T3 O npuMeHEHHU JOKHOCTHBIX
MHCTPYKIUH K pabOTHUKaM pabounx npodeccuil.

17.  Ilucemo Poctpyna ot 31.10.2007 N 4412-6 O nopsiake BHECEHUs M3MEHEHHH B
JOJIKHOCTHBIE MHCTPYKLIUU PAOOTHHUKOB.

18.  IIucemo Poctpyma ot 09.08.2007 N 3042-6-0 O HeoOXOOUMOCTH pPa3pabOTKH
JOJIKHOCTHOM MHCTPYKLIMH, a TAK)KE MOCIEACTBHUIX €€ OTCYTCTBUS JIsl paboToaTesl.

Tema 3. UndgopManuoHHbIE TEXHOJIOTHH B padoTe KagpoBoil CIyKObI

1. [Tonsitue u kiaccupukanus UHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
UCTIOJIb3YEMBIX B KaJIpoBOii padore.

2. Crienmanu3upoBaHHOE NIPOrpaMMHOE 0OecrieueHne KaipoBoil paboThI

3. ABTOMAaTH3UPOBAHHBIE CUCTEMBI YIIPABJICHUs B chepe paboThl ¢ MEPCOHATIOM.

4. ONEKTPOHHBIN KaJIpOBbIN TOKYMEHTOOOOPOT.

5. TpynoBas kHukka. CBeleHUs O TPYAOBOM AEATEIBHOCTH B AJIEKTPOHHOM BUJIE.
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Bomnpocsl 11t CAMOKOHTPOJIS:

1. Kakue wuH(}OpManoHHO- KOMMYHUKAIIMOHHBIE TEXHOJIOTUM HCIOIB3YIOTCA B
paboTe KaapoBOM CITyKObI?
2. HazoBute mnpumepsl CHENHMANTM3UPOBAHHBIX MPOTpaMM JJIsl  OpraHHU3aluu
KaJIpOBOI pabOThI
3. B kakux cmywasx paboronmaTenb 00s3aH BECTH «DIEKTPOHHYIO» TPYAOBYIO
KHUXKKY?
4. KakoBsl nmpaBuia nonaun padoronarenem popmer C3B-T/] B Ilencuonnsiii ponna?
5. MOo>KHO 1T UCTI0IB30BaTh YaT-00Thl IPU TPYAOYCTpOiicTBE?
6. Urto co0oil npeacTaBIIeT ANEKTPOHHBIN KaIpOBbIil JOKYMEHTO000pOoT? B yem ero
JIOCTOMHCTBA U HEAOCTATKU?
7. Kakumu cnocobamu MOXeT TmepefaBaTbess HHGOpMANMs TPH  BBEACHUHU
3IEKTPOHHOTO JOKyMeHTOo0OopoTa?
8. Moxer au paOOTHHUK OTKa3aTbCs OT YYacTUS B KaJIpOBOM 3JIEKTPOHHOM
JTIOKyMeHT000O0poTe paboTomarens?
9. Kakue TOKyMEeHTHI Helb3s IEPEBOIUTH B JIEKTPOHHYIO hopmy?
10. B yem cocCTOST OCOOEHHOCTH DJIEKTPOHHOTO B3aMMOJCHCTBHUS paboTojaTtens U

JUCTAaHIIMOHHBIX (ylaJeHHBIX) pAOOTHUKOB?

3aganus 1J15 CaMOCTOATEIbHOI PadoThl CTY/IEHTA 10 TeMe:

1. IIpeanoxkute U 0OOCHYHTE BapUaHTBl, a TAKXKE OLIEHUTE IMPABOBBIC IMOCIEIACTBHS
npUMEHEeHHS HHPOPMAMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHIL:

A) ipu moibope NepcoHana;

B) mpu paboTe ¢ KaApOBBIM pE3ePBOM;

B) npu arrectanuu nepconana.

I') [Ipu opranuzanuu KagpoBoro 10KyMeHTOo000poTa

2. Ormpenenute mnpaBa U OOA3aHHOCTH TNPEACTaBUTENEH KaapoBOM CIy:KObl TpHU
B3aMMOOTHOMIICHUSX ¢ paOOTHUKAMH TIO CIEAYIOIIMM HaIPaBICHUSM:

A) BakioueHne, U3MEHEHHE U MPeKpaIieHne TpyA0BOro J0roBOpa;

b) IlepconanbHbIe 1aHHBIE;

B) Pexxum Tpyna u oTAbIXa;

I') CoGmroienne pabOTHUKAMU AUCITUTUTMHBI TPY/IA;

J1) OnnaTta Tpyaa pabOTHUKOB;

E) OGyuenue pabOTHUKOB.

IIpumepHbIe 3a1aHUA 1JI51 IPAKTHYECKHUX 3AHATHIA:

1. Mapkuna paborana y orBerunka OOO «bynbBapHoe Konblo» agMUHHCTpaToOpoM
OusHec-1leHTpa, Obuta yBoJieHa 21 nexaOpst 2016 roma B CBSI3M C  HEYJOBJICTBOPUTEIHLHBIM
pe3yiapraToM HcnbiTaHud. [lo MHeEHHMIO MapknHOH, YBOJBHEHHE HE3aKOHHO, ITOCKOJIBKY
TPYJOBBIM 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHO, YTO PAOOTHUK MOXKET MPEeAyNpexaaTbcs O
OpPEICTOSIIEM YBOJBHEHUM IIyTeM HampaBieHHs Qaiila ¢ TEeKCTOM YBEJIOMIIEHUS IO
anekTpoHHOM noute. [lo MHeHHIO paboToaarens, yBOJIbHEHNE TPABOMEPHO, TOCKOJIBKY ITYHKTOM
3.2 IIpaBun BHYTpEHHEro TPYIOBOTO pacmopsjka oOmiecTBa, ¢ KOTOpbIM MapkuHa Oblia
O3HAaKOMJIEHA TP MpHEeMe Ha paboTy, MPeIyCMOTPEHO, YTO JOKYMEHTOOOOPOT B OTHOLICHHSX
MEXIy pabOTHHUKOM M  paloTojaTelieM OCYIIECTBISIETCS B JJIEKTPOHHOW  dopme,
IPUPABHUBAETCS K MHUCbMEHHOW (GopMe M HUMEeT IOPHAMYECKYIO0 CHIIY, 32 HCKIIOYEHUEM
cilyyaeB, Korja ¢popma JOKYMEHTOO0O0pOTa MPsIMO YCTAaHOBJIEHA 3aKOHOAATEIbCTBOM.

Pewume o3nukwiuii mpyooeoti cnop. Bosmodicno au 6 dannom ciyuae ucnonv3osamnue
9/1eKMPOHHO20 OOKYMeHmoobopoma? B kakux ciyuasx on oonycmum?

2. ®enepanbHasg MHCTIEKIMS Tpyaa B xoe npoBepku OAO «OnTHKO-MeXaHUYeCKUil
3aBO/» BBIABUJIA (DAKT HENPEACTABJICHUS B TEUCHHE HECKOJIBKUX MECSIEB TaHHOW OpraHu3aluei
opraHaMm CIy>KObl 3aHSTOCTH HaceJdeHHs MHGOpMAlMU O HAJIWYMM BAaKAHTHBIX pabO4YMX MECT
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(TomkHOCTEN) M KBOTHPYEMBIX pabOyuX MecTax Jjisi MHBaIUAOB. JIOMKHOCTHBIMU JUIIAMH
WHCIIEKIIUU OBLTH BO30YXKACHBI Jielia 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUSAX MO CT. 5.42 u
cT. 19.7 KoAIl P® B oTHOIIEHMN HayadbHUKA OTAENa KaJpoB U qupektopa OAO.

Ipasomepnvl au deticmaust QOANCHOCMHBIX Uy hedepanvHol uncnekyuu mpyoa? Kaxue
pabomuuxu mocym Oblmeb NPUBEYeHbl K OMEemcmeeHHocmu no 0aunwvim cmamosim KoAll PD?
Kakumu cnocobamu 603moaicHo 83aumooeticmsaue co Cayxcoou 3auamocmu?

3. Pa6otHuk- Komo6aesa Osbra IlerpoBHa, npuHuMaercs Ha paboTy ¢ 16 sHBaps
2020 ropma, 1995 rona poxknenus (29 ampens), yuamiascs Ha nociegHeM kypce B Ypl'HOVY, na
JIOJDKHOCTh  JISTIONPOU3BOJIUTEIISI ¢ UCHBITaTeIbHBIM CpokoM 3 mecsama. 3 ampens 2020 rona
MPUHOCUT CBUJICTEIHCTBO O Opake, TJie yka3aHo, 9YTO OHa nmomeHsuta pamunuio Ha KopuryHoBYy. 5
utoiist 2017 roga mIpUHOCUT TUILIIOM O BBICIIEM oOpa3zoBaHu. 24 okTsa0ps 2020 . mepeBoguTCs B
JerapTaMeHT MepcoHana Ha JOJHKHOCTh CICIHAIIUCTA 110 YIIPABJICHUIO epcoHanoM. 18 pexadps
2010 roma yBoNBHSETCS B CBSI3H C MEPEBOIOM K IPYroMYy pabOTOIaTENIO.

Kaxue kaodposvie Oetlicmsusi u OOKYMeHmMbl HeOOX00UMbl 8 OaHHOM  ciyuae?
Ilpeocmasnsemcs au popma C3B-T/{ 6 [IDP?

4.3nanue, B kotopoMm pacnonaraiocb OOO «Typuct», ObUIO 3aTOIUIEHO B PE3yJIbTaTe
HABOJHEHHUA. Bes mokymeHTanus mo kajapam Obliia yTpaueHa, B TOM YHCIIe U TPYIOBask KHUKKA
CemenoBa Cepress CrenanoBuva, 17.07.1986 r.p., umeromero Beiciiee 00pa3oBaHUE U
npodeccuto uHxkeHep. Ha maHHOM mpennmpusTHu OH paboTan B OTAeNe OOCIYy)KUBaHUS B
JOJDKHOCTH  3aMECTHTENIeM JHMPEKTOpa MO XO3AHCTBEHHOM dYacTH 1Mo npukazy Ne.27/k ot
27.07.2014. ITo nanubiM CeMeHOBa OBUIM CAETAHBI 3aIIPOCHI HA MpEAbIAyIIe MecTa pabor. B
pe3ynbrare Obuiu mnosydeHsl gaHHble: M3 OOO «MeHecTpenby) NpULUIM KONMMM MPUKa30B,
noarsepxkaatomue npueM 01.02.2012 r. B uex Ne2 Ha JOIKHOCTh MH)XKEHEPA U YBOJIBHEHHE 10
cornamreHuto ctopoH 25.07.2014 r. C ocTanpHBIX MECT pabOTHI MPUIILIH CIIPABKH, HA OCHOBAHUHU
KOTOPBIX ObLI MOCYUTaH 001t TpynoBoii crax 10 r. 3 mec. 6 nH.

Iloocomosbme Oyboauxam mpyooeou kuudxcku Cemenogy C.C. Kakue ceedenus 6
9NIeKMPOHHOM 8UOe HYIHCHO nepedamsb ¢ [IDP?

5. B oprammsanum ocymectBisiercs SMS-unpopmupoBanue pabotHukoB. [lpu
oOpailleHruu B KaJpOBYIO CIIY:KOy OJMH U3 paOOTHUKOB IIOCETOBAI HA TO, 4T0 SMS-yBenomeHus
NPUXOJAT K HEMy Ha TejedOoH B pa3IMuHOE BpeMs CYTOK. B mo3mHee Bpemsi CyTOK 3TO
JOCTaBIsIeT HEYA00CTBA paOOTHUKY.

atime npasosyio oyeHKy npumeHenus mako2o cnocooa KOMMYHUKAYUU ¢ pAOOMHUKOM,
kak SMS-ungopmuposanue. Kaxosvt npagogvie npedenvl u 02paHudenus NpUMeHeHUs
VKA3aHHO20 Cnocoba KomMmyHukayuu? JlonxicHo au Obimb NONYYEHO NUCbMEHHOe Co2lacue
pabomnuka na nonyuenue SMS-ysedomnenuti? Jlondxcno nu Ovimv 0QoOpmaeHO KAKUMU-TUOO
doxkymenmamu pabomooameisi peuterue o npumeneruu SMS-ungopmuposanusi pabomnurxog?

Ilepeuennb o00si3aTeIbHBIX [1JIsi M3YYeHHMs] NpH padore HAJA TeMOW HOPMATHBHBIX
aKTOB M CyJe0HOM NPAKTHKH:

1.Tpynosoii konekc Poccuiickoit @enepanuu ot 30.12.2001 r.

2.®enepanbHblit 3ak0H 0T 24 ampens 2020 r. 122-®3 «O npoBeeHUU SKCIIEPUMEHTA 110
UCIIOJIb30BAHUIO 3JIEKTPOHHBIX JTOKYMEHTOB, CBSI3aHHBIX C pabOTON»

3.®enepanbbii 3akoH oT 1 ampemst 1996 r. N 27-®3 "OO6 uHIUBUAYaTHHOM
(mepcoHN(pHUIMPOBAHHOM) YU€Te B CUCTEME 0053aTEIbHOTO IEHCUOHHOTO CTpaxoBaHus"

4.IlocranoBnenue I[IpaButensctBa PO ot 24 umrons 2021 r. Ne 1250 «O06 oTaenpHBIX
BOIIPOCAX, CBA3AHHBIX C TPYAOBBIMU KHMXKaMH, U MPU3HAHUU YTPATUBIIMMU CUITY HEKOTOPBIX
aktoB [IpaBurenbcTBa Poccniickoit  @enepannn W OTACIBHBIX  IOJOKEHHM  HEKOTOPBIX
akToB IIpaBurenscTBa Poccuiickon denepaunny»

5.locranoBnenue IlpaBnenus Ilencuonnoro ¢donma Poccum ot 25 nexabps 2019 .
N 730n "OO yrBepxxaeHun ¢opmbl U ¢Gopmara CBEICHUH O TPYAOBOM JEATEIbHOCTU
3apErUCTPUPOBAHHOTO JIUIIA, a TAKXKE TIOPSIKA 3aNOJHEHUS] OPM YKa3aHHBIX CBEeHUN"
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6.IIpuka3z Muntpyna P® ot 19 mast 2021 r. Ne 3201 «O06 yTtBepkaeHUHn GOPMBI, OPSIKA
BCACHUA U XPAHCHUSA TPYAOBBIX KHUKCK)

Ilepeyens pexoMeHAyeMbIX Jisl IPOYTEHHUs NMPU PadoTe HAJ TeMOH MATepHAJIOB —
HOPMATHMBHBIX AKTOB M Cy/1e0HON NPAKTHKU:

1. [Tucemo MunucTepcTBa Tpyaa u connaibHoi 3amuThl PO ot 30 centsadps 2021 r.
N 14-6/00I'-9289 O cnocobax TMOATBEPXKIAEHUS TPYAOBOTO CTaKa TMpPHU MEpexoae Ha
AIIEKTPOHHYIO TPYIOBYIO KHUXKKY

2. [Tucemo MuHHMCTEPCTBA TpyAa U cormanbHoM 3amuThl PO ot 12 despansa 2021 r.
N 14-2/00I'-1202 O BbIOOpe BeeHUS OYMa)KHOM WIIH SJIEKTPOHHON TPYJOBOM KHIKKU
3. [Tucemo denepanbHOM CITy)OBI O TPYAY M 3aHATOCTH OT 15 centsadps 2021 r. N

[1I'/26715-6-1 OO0 yBenoMJIEHWHW JUIA, BIEPBBIC TMOCTYIMAMIIEr0 Ha paboOTy, O TOM, YTO Ha
yKa3aHHOE JIMI0 OyMaXKHasi TPyA0Basi KHUXKKA He opopmiisercs

4. [Tucemo ®DexpepanbHON CIyKObI 110 TpyAy U 3aHsTOCTH OT 20 oKTsA0ps 2021 1. N
I11'/30991-6-1 O6 odopmiaeHUN paOOTHUKOM HOBOM TPYIOBOW KHIM)KKH MPH TPYIOYCTPONCTBE B
CBSI3U C €€ YTPaTOU, IIOBPEKACHUEM WIIH 110 HUHOM IIPUYMUHE OTCYTCTBUSA

PEKOMEH/AIIMH /I OBYYAIOIIIMXCS IO OCBOEHUIO
JTACHMILIAHBI

[Tpn uzyuyenun nucuuruivHel «[IpaBoBoe oOecnedeHre KaapoBOil CIy:KObl B yCIOBHSIX
1M(pOBOH SIKOHOMUKH» HEOOXOIUMO OIPEAETUTh BaXKHOCTh IPAMOTHOIO JOKYMEHTAIlMOHHOIO
o(OopMIIEHUS TPYAOBBIX OTHOIICHUHN, 3HAUECHUS KAJAPOBBIX TOKYMEHTOB JJISl MPEAYIPEKICHUS U
paspelieHns TPYAOBBIX CIIOPOB, IMpUYeM OOpaTUTh 0CO00€ BHUMAaHHE HA OpPraHU3aLUI0
3JIEKTPOHHOTO B3aMMOJICUCTBUS CYObEKTOB TPYIOBOTO IIPaBa, YUUTHIBask TpeOoBaHuUs LU(poBoOi
YKOHOMUKH.

N3yueHne NUCUMIUIMHBI MPOUCXOJUT B XOJ€ JIEKUMOHHBIX U MPAKTHUYECKUX 3aHITHI, a
TaK)Ke B IIPOLECCE CAMOCTOSATENbHON pabOThl MAaruCTPaHTOB.

KonnuecTBo akageMu4eckux 4acoB, OTBEACHHBIX Ha Bce (hOpMbI pabOThl MAarMCTPaHTOB,
COAEPKUTCSA B TEMAaTUYECKOM IUlaHe Kypca. Ecnym Ha M3ydyeHue TOM WM MHOM TEMbI IJIAHOM
OTBOJUTCS MUHHMMAJIbHOE YUCIIO YaCOB ayAUTOPHOM paboOTHI, TO B 3TOM CIy4ae MarucTpaHT
JOJIKEH OOJIbLIE YAENSATh CAMOCTOSITENIbHOM padoTe Ha/l JAHHON TEMOH.

TemaTHueckuM IJIaHOM MPEITyCMOTPEHO J1Ba BUAA KOHTPOJIS 32 pabOTOW CTYAEHTOB:
TEKYIIMHA W IIPOMEKYTOUYHBIM. B KauecTBe TEKyHIEro KOHTPOJSA MPEIyCMOTPEHO OLEHUBAHUE
paboThl MarkucTPaHTOB B XOJi€ JIEKIIMOHHBIX U MPAaKTHUUYECKUX 3aHATHI, a TaK)Ke BBINOJIHEHUE
KOHTPOJIbHOM pa0oThl, TecTHpoBaHHUe. lIpomexyTouHas aTTecTanuss NPOUCXOAUT B (opme
3a4era.

dopmamMH ayTUTOPHOM pabOThl MaruCTPAHTOB SIBJISIOTCS JIEKIIMOHHBIE U MPAKTHYECKHE
3aHATHUSA, TEKYIIHE KOHCYJIbTallUHU.

B xo0e nexyuonmnozo kypca mnpemnonaBareieM OCBELIAIOTCS MPOOJIEMHBIE ACHEKTHI
IIPABONPUMEHUTEIBHON MPAKTUKA OTHOCHUTEIBHO 3aKJIIOUEHUS, M3MEHEHMS M IPEKpALCHUS
TPYJAOBOIO JIOTOBOpa; MpoOjeM Mo BompocaM pabodyero BpPEMEHHM, BpPEMEHU OTAbIXa,
JUCLUIUIMHAPHOM U MaTepualbHONW OTBETCTBEHHOCTH; CIOCOOOB OpraHM3alliu B3auMOJeHCTBUS
1 0o(popMIIEHUS CBA3aHHBIX C ’THUM BOIIPOCOB.

N3yuyeHne NUCHMILUIMHBI HAYUHAETCS C BBOJHOM JIEKLHMH, B KOTOPOM IperojaBaTeib
3HAaKOMHUT CTYJIEHTOB C LIEbI0 U Ha3HAUYEHUEM Kypca, €ro pojiblo0 U MECTOM B CHCTEME Y4eOHBIX
mucuuruivH. Jlanee naercst oOmmid 0030p Kypea, ONpeesseTcs: ero 3HaueHue I MPaKkTHYeCKOn
Oynymieir pabOTHI CTYIAEHTOB. 3aTeM TMpenojaBaTelb 3HAKOMHUT CiyliaTesder ¢ oOmei
METOAMKON paboThl HAJ KypcoM, TaeT XapaKTepUCTUKY YYEOHHMKOB M Y4YEOHBIX MOCOOMIA,
3HAKOMUT CIIyIIaTesel ¢ 00s13aTeIbHBIM CIIMCKOM JIMTEPaTyphl, paccKa3bIBaeT 0 TpeOOBaHMSIX Ha
3auere. Kpome TOro, B Xoze BBOAHON JIEKIMHU IPENOJABATENb 3HAKOMHUT MAaruCTPaHTOB CO
CTPYKTYPHOM JajbHEHUIIEro JEKIIMOHHOIO Kypca.
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B nanpHeiimeM npoBoasTCs MpoOJieMHbIE JEKIUU-BU3yaau3aluun — (opma npoBeaeHus
JICKIIMOHHOTO 3aHATHA, B X0JIe KOTOPOH aKTHBM3aLUs Mpolecca o0yuyeHHs MPOUCXOAUT 3a CUET
HaTJISHOCTH U MPOOJIEMHOCTH M3JIOKEHUSI M3y4aeMoro MaTepuana, Korja mepeja ayauTopueit
CTaBATCA pa3NUYHbIe NPOOJEMHBIE 3aJaud, BOIPOCH, PACKPBIBAIOTCA IPOTHBOPEUHS,
noOy>KJaro[ie COBMECTHO MCKATh MOAXObI K UX PeLIeHHUI0. B JeKiuu-Bu3yanusaiuu nepeaaya
UH(POPMALIUU CONIPOBOMKAACTCS MPE3CHTAIHCH.

Ilpakmuueckue 3auamus COCTOST B PEIICHHMM CHUTYAalMOHHBIX 3a/a4, BBIIOJHEHUU
3a/laHuii, NPEeAJIOKEHHBIX IIpernojaBaTesieM /Jis OpraHM3alMi CaMOCTOSATEIbHOW pPaloThI, a
TaK)Xe 3aJaHuM, CBS3aHHBIX C COCTABJIEHHEM KOHKPETHBIX JIOKAJbHBIX HOPMATUBHBIX aKTOB I10
3a/laHUI0 IIpenojaBaTelis, IPOBEJEHUH JIEIOBbIX UIP, UCIOIb30BAHUU «MO3IOBBIX LITYPMOB» U
TPYIIIOBBIX JMCKYCCHIl IO CIOPHBIM BOIIPOCAM JIOKAJIBHOTO HOpMOTBOpuecTBa. [lpm ouHOM
dopme oOyueHHMs 3amaHUS Ha KaXI0€ MPAKTUYECKOE 3aHATHE pPAa3MENIAIOTCS Ha Yy4eOHOM
MopTaJIe €XKEHEAEIBHO.

IIpu pemiennu 3aa4 O4EHb BaKHO BBIACHUTBH IIPEIMET TPYLOBOTO CIIOPA U ONPEIEIINUTh
Kpyr BOIIPOCOB, KOTOpble HEOOXOAMMO paspemuTh. [loJe3Ho B MNHCHBMEHHOM BHJE
c(OopMyIHpPOBATH 3TH BOMPOCHL, YTOOBI BBIBUTH MOPSIOK PEIICHHS 33/Ja4d M MaKCHMaJbHO
OAPOOHO Pa300paTh CUTYAITHIO.

3areM HEOOXOIMMO HW3YYUTh COOTBETCTBYIOIIME HOPMATHBHBIC IIPABOBBIE AaKTHl M
CyneOHyI0 MpaKTUKy, OTHOCALIMECs K 3aaade, muchbmMa Muntpyaa u Poctpyma, u gath ux
TOJIKOBAHNE IPUMEHUTENBHO K JAHHOMY Ka3ycy.

[Ipu oTBeTe Ha BOMPOCH HEOOXOIUMO AAaTh TOYHBIE OTBETHl U KOHKPETHBIE CCHUIKM Ha
COOTBETCTBYIOILIME HOPMAaTUBHBIE aKThl, Ha3BaB IOJHOE HAMMEHOBAaHHWE HOPMATHUBHBIX aKTOB,
CTaTbhlo, MYyHKT. [Ipy 3TOM HYKXHO HE TOJIBKO H3J1araTh COJAEPKaHWE HOPMBI, HO U OOBSICHUTH €€
CMBICI, pacKpbIThb €€ peryiaupytomee 3HaueHue. OTBeTbl JOJDKHBI OBITH IOJHBIMH,
pPa3BEpHYThIMH, JIOCTATOYHO AapryMEHTUPOBaHHbIMH. B 3akiiloueHre Ha OCHOBE aHalu3a
HOPMAaTHUBHOIO MaTepuana U IpPaBOINPUMEHUTEIbHOW NMPAKTUKU HEOOXOAMMO CHENaTh YETKHE
BbIBOAbl. OLEHUTHh MOJHOTY PELICHHS MOXKHO C IIOMOLIBIO KPUTEPHUEB OLICHMBAHUS 3a/1ay
KOHTPOJIbHOM paboThl, IPUBEACHHBIX B CIEIYIOIIEM pa3zesie METOJUYECKUX PEKOMEHIaIuil.

Baxxno o0paTtuTh BHMMaHHWE Ha TO, YTO YCIOBUS OTHAEIBHBIX 3aJad paccuMTaHbl Ha
HECKOJIbKO BapUaHTOB PEIIEHUH, KKl U3 KOTOPHIX HEOOXOIMMO IpOaHAIN3UPOBaTh. B psane
CIy4aeB MAarucTpaHTaM MOXHO CaMHUM BBECTH JOIOJHUTEIbHBIC YCIOBHUS 3a/add, 4YTOOBI
BBISIBUTh, Kak OylIeT TpaHCOpPMHUPOBATHCA €€ pElIeHWe B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOATENILCTB JIea.

O0beM HOPMATUBHOTO M y4yeOHOro MaTepuajia MO OTAEIbHbIM Te€MaM He IO03BOJIET
CTYAEHTaM HpopaboTaTh M OOCYAMTH C IPENOAaBaTENIeM 3a BpeMs ayIUTOPHBIX 3aHATUH Ha
JIOCTaTOYHO TJIyOOKOM YypOBHE BeCh Kypc B LiejoM. bonbmioit o0beMm Marepuana CTYIEHTHI
JOJI’KHBI OCBOUTBH CAMOCTOSITENIbHO. Breayoumophas camocmosmenbHas paboma cmyoeHmos —
IUIaHupyeMasl yueOHasl 1eATeIbHOCTh CTY/IEHTOB, BBINOJIHsIEMAasi UMU BHE ayJAUTOPHBIX 3aHSATHUH,
CaMOCTOSITENIbHO, 10 33/IaHUI0 MPErnoAaBatelis 6e3 ero HeMmoCPeICTBEHHOIO Y4acTHsl, BKIOYAET
cienyroiye GOpMbI:

- IOJrOTOBKA K MPAKTUYECKUM 3aHATHUSM;

- IOATOTOBKA K JIEKIIUSM;

- BBIIMOJIHEHUE BHEAYTUTOPHOIN KOHTPOJILHON pabOThI;

- paboTa ¢ NEeKTPOHHBIMU PECypCaMu;

- YTeHUe y4eOHOM JINTepaTypbl, TEKCTOB JEKIIHIA;

- IOATOTOBKA K 3a4eTy.

s TOro, 4ToOBl MAaruCTPaHT CMOT TOJATOTOBUTHCS K JIGKIIMOHHBIM M TPAKTHUYECKUM
3aHATUSAM, B JAHHBIX METOJIMYECKUX PEKOMEHJALUAX JUCUUIUIMHA pa30UTa Ha TEMBI, B paMKax
KaKIOW M3 KOTOPOM MarucTpaHTaM IPEAIOKEHbl CTPYKTYpPHBIE €IMHUIBI TEMbI, BOIPOCHI IS
CaMOKOHTpOJIS, NepeyeHb OO0A3aTeNIbHBIX J/JIs W3Y4YEHHUS HOPMATHUBHBIX AaKTOB M CYJIeOHOMN
npakTuku. s yrioyOGnéHHOro M3ydeHHUs! TeMBI MPeIOKEeHbl PeKOMEHAyeMble HOPMAaTUBHBIE U
npaBonpuMeHUTENbHBIE UCTOYHUKUA. B PIIJl mo mucrumniamHe comep)kuTcs mepedeHb y4eOHOU
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JIMTEPATYPhI, 00SI3aTEIBHON JJISl M3YUCHHS, @ B HACTOSIIIIMX PEKOMEHIAIMSX - JIOTOJHUTEIbHBIC
HUCTOYHUKU, 60Hee MOJIHO PAaCKPBIBAIOIIUC TCMATUKY AUCHUIIINHBI. Bce u3 PCKOMCHIAOBAHHBIX
npernojaBaTeaeM HCTOYHMKOB Haxomastcs B DBC. Kpome Toro, marucrpaHTaM MpeIOKEeHBI
3aJlaHusl JUII CAMOCTOSTEIIbHOM pabOThI, C TIOMOIIbIO KOTOPHIX MAarUCTPAHT CMOXET HAYYHThCS
TOTOBUTh MPOEKTHI PA3JIUYHBIX KAJPOBBIX JOKYMEHTOB, BBISIBHT «IIOJBOIHBIC KaMHH»
SJIEKTPOHHOT'O B3aMMOJACUCTBHUS B cdepe Tpyna (OTAC/IbHBIC 3aJaHUs MPENoJaBaTesib MOXKET
IPOBEPHUTH B XOJI€ PAKTHUYCCKUX 3aHATHIA ).

O PexkTHBHOCTh BHEAYIUTOPHON CaMOCTOSATEIHHOUW PabOTHI TaKke OOECIeunBaeTCs 3a
CUCT KOHCYIbmayuil ¢ npenoodasameiem, BEIYIIUM yueOHbId Kypc. KOHCynbTHpOBaHUEe
MAaruCTpaHToOB B IIPOUECCCC U3YUYCHHUA MUCHUILNIMHBI OCYHICCTBIIACTCA IMPECIIOAaBaTCICM B q)opMe
KOHTaKTHOM pPabOThl CO CTyIEHTaMH C MPUMCHEHHUEM JUCTAHIIMOHHBIX O00pa30BaTEIbHBIX
TexHosoruil. KOHCynbTHpOBaHHE CTYyIEHTOB O4YHOM (OpMBI OO0y4eHUsS NTPOU3BOIUTCS B
COOTBETCTBHH C PACIIUCAHUEM TEKYIIUX KOHCYIbTALUH.

TEKYIINUHU KOHTPOJIb

Neo | HaumenoBanwue (Tema) u Y4eOHast Heens1, Ha KOTOpOoi bamiosas croumocTb
(hopMa KOHTPOJIBHOTO MPOBOAMTCS, MHOE YKa3aHHUE HA | KOHTPOJIBHOTO
MEPOTIPUSTHS CPOK/TIEpHO]T BHITIOTHCHHUS MEPOTIPHUATHS

(MakcuMaabHOE
3HA4YEHUE)

1 | Boimonuenue BHeayAUTOpHOH | 3ajaHue BblAaeTcs Ha mepBoM | 20 6amioB
KOHTPOJILHON pabOTHI MIPAKTUIECKOM 3aHSATHH, CJIATh

Heo0X0oauMO Ha
IPENOCIEeTHEM TPAKTUYECKOM
3aHATHUH.

2 | AyauropHas paborta Ha xaxiom npakruyeckom 16 6amnoB
MarucTpaHTOB Ha 3aHATUU (MakcuUMaIbHO 3a BCE
MIPAKTHYECKHUX 3aHATUSIX MIPAKTUICCKHEC

3aHATHUS)

3 | TectupoBanue Ha nocnenneM cemuHapckom 14 6amnoB

3aHATUHU MaKCHMaJbHO
Onucanue KOHTPOJIbHBIX MEPONPUATHIA:
1. Bueayoumopunaa konmpoavnasa paboma
Haumenoeanue (mema) u popma KOoHmpoabHo20 meponpuamus, HanPaei1eHHOCHb
KOHmMpOos

BrinonHenue BHeayIUTOPHON KOHTPOJIbHOM paboThl o Teme «lIpaBoBoe obecrieueHue
KaJpOBOH CIIy’KObI B YCIOBUSX LUGPPOBOW SKOHOMHMKHM», B paMKax KOTOpOH IpoBepsieTcs
YMEHMsI aHAIM3UPOBATh MPOOJIEMHYIO ITPABOBYIO CUTYAIMIO, TIOJrOTOBUTH MO HEHl 3aKII0UYEHUE;
MOATOTOBUTH IMAKET JOKYMEHTOB, OIOCPEAYIOIINX 3aKIIOUEHUE, U3MEHEHUE WU NPEKpalleHUe
TPYJAOBOI'O JIOTOBOpa WJIM HpUBJICUEHHE paOOTHUKAa K JUCHUILUIMHAPHON WJIM MaTepuaibHOU
OTBETCTBEHHOCTH; BHECCHUE 3aAIIUCEN B TPYAOBYIO KHUXKKY.

Ilpasuna opzanusayuu u npoeedeHUs MePORPUAMUSA

3a,Z[aHI/Ie BBIAACTCA Ha nepBoﬁ YCTaHOBOHHOﬁ JICKIIMHU, COaTb HGO6XO,Z[I/IMO J0 Haydajla CCCCHHU B
CpOK, YKa?)aHHI)Iﬁ B KypcC€ 110 JUCHUILUINHC Ha y‘{€6HOM rnopTaJie.

BrinonHeHue KOHTPOJIbHOM pabOThI cleayeT HAaYMHATh C U3yUeHUsl yueOHOM TUTepaTyphl
(YueOHMKOB, TEKCTOB JIEKIUi, cTaTei, KOMMEHTapHeB), O3HAKOMJIEHHS C HOPMAaTHBHBIMHU
aKTaMu U cyneOHol mpakTukoil. Ilpu BbIMOMHEHUU 3aaHUs Ha aHAJU3 KOHKPETHOM CUTyalluH
CHavyaja ClIeAyeT BBIICHUTH CYTh NpPOOJEMbI, ONPEAETUTh OOCTOATENbCTBA, IOAJIESKAIINE
YCTaHOBJICHUIO, JUIsI TPAaBWIBHOIO pEHIEHUS KOHKPETHOW CHTYyallud, OIPEAECIUTh KpYyTr
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BOIPOCOB, KOTOPBIE HYXHO pa3peliuTb, M B MHUCbMEHHOM BHJE CQHOPMYIHPOBATH HX.
Heo6xoanMo HayuuThCs CTaBUTH MEpe]] OO0 MPOMEXYTOUHBIE BOIIPOCHI, OTBEYAst HAa KOTOPHIE,
MOJKHO CIEJIaTh BBIBOJ IIO 3a/lay€ B LIEJIOM. 3aT€M U3YYHUThb COOTBETCTBYIOLIME HOPMATHBHBIE
IPaBOBBIC AKTHI U CYIEOHYIO MPAKTHKY, OTHOCSIIUECS K MPOOIeMaTHKE, U3JI0KEHHOW B 3a1aue,
o00paTh NOAXOIAIINE IPABOBbIE HOPMbI U JaTh UX TOJIKOBAHUE NMPUMEHUTEIIBHO K JaHHOMY
ka3ycy. OTBeuas Ha IMOCTaBJICHHBIE B Ka3yce BOIIPOCHI, HEOOXOAMMO J1aTh TOYHBIE OTBETHI U
CeNaTh KOHKPETHBIE CCBIJIKA Ha COOTBETCTBYIOIIIME HOPMATUBHBIC aKThl C YKa3aHUEM CTATECH U
X NYHKTOB (uacrtei). Ilpu 3TOM HYXHO HE TOJIBKO M3JIOKHUTH COIEpKAHUE HOPMBI, HO M
OOBSICHUTh €€ CMBICH, PACKPBITh €€ peryiaupyoiee 3HadeHue. [Ipu HeoOXxoaumocTu cienyer
UCTIOJIb30BaTh CY/EOHYIO NMPAKTHKY KaK BBICIIUX CYJOB, TaK U CYJIOB OOIICH FOPUCAMKIIHM.
OTBeTbl JOJKHBI OBITh TOJHBIMM, DPA3BEPHYTBIMHU, JOCTaTOYHO apryMEHTHUPOBaHHBIMH,
JOTHYHBIMU (KaKIBIH M3 JTOBOJOB JOJDKEH OTTAIKMBATHCS OT MpeAbLaymero (6a3upoBarbcsi Ha
HeM, ObITh CBSI3aHHBIM C HUM U T.1.)). PemieHue 3amad JOIKHO OCHOBBIBAaTbCA Ha IOJHOM
aHanmu3e OOCTOSITENbCTB, M3JIOKEHHBIX B YyCIOBUH. OHO JODKHO OBITH pPa3BEpHYTHIM,
apryMEHTHPOBAHHBIM U COIPOBOXKIATHCS CCBUIKAMU HA KOHKPETHBIE CTaTbH, YaCTH, IIyHKTHI U
HOJAIMYHKTBI YacTe€ll HOPMATUBHBIX akTOB. Eciin pemnieHue aomyckaeT BapUaTUBHOCTD, JOJKHBI
ObITh M3JI0KEHBl Bce BapuaHThl. [Ipu Hanmuuum cyneOHOM NpakTUKKM IO BOIIpOcaM 3ajaud,
HEO0OXOUMO €€ MCIIONb30BaTh (IIPUBECTU CYJEOHBIE PELICHMS], MTOATBEPIKIAIOLIUE ClIETaHHbIE
BBIBO/IbI). B HE0OXonuMBIX cilyyasx (3TO KacaeTcsl CIIOPHBIX MOJOXEHHUH 3aKOHOJATENbCTBA,
MOJIO)KEHNUH, KPUTHKYEMbIX B IOPUJIMYECKOW JUTEpaType) cileAyeT TakXKe BbICKa3aTh
CYLIECTBYIOIIME B IIPaBOBOM HayKe TO4YkM 3peHus. Kpome »srtoro, mnpu aHanmuse
3aKOHOJATENbCTBA HEOOXOAMMO KPUTHYECKH OLEHUTH IOJIOKEHUE TOM WJIM WHOW IpaBOBOMU
HOPMBI U, €CJIU 3TO TpeOyeTcsl, BbICKa3aTh CBOE MHEHHE, KaK MOYKHO ObUIO Obl €€ H3MEHUTD.

B 3akitoueHMM Ha OCHOBE TEOPETHMUECKHUX IIOJIOKEHUH M HOPMATHBHOIO MaTepuana
HYXXHO C()OPMYJIHPOBATh UTOTOBOE PEIICHUE 3a/1a41 U CJIeJIaTh YETKUE BBHIBOIBL.

YMeHue mOArOTOBUTH IOPUAMYECKHE JIOKYMEHTBI HEO0OXOOUMO B IPaKTUYECKOU
NEeSITeIbHOCTH KaXJI0Tr0 I0pPUCTa, HOITOMY MCX0Js U3 (habylsibl MPAKTUYECKOIO 3a/1aHus CHaydaia
HEO0OXOUMO OIPEAEIUTHCS, KaKhe JOKYMEHTHI ciieayeT opopMuTh. [lanee MarucTpaHnT 10JKeH
BBISICHUTB, UMEIOTCS JIU TUIIOBBIE (IIpUMEpHbIE) (GOPMBI TOKYMEHTOB; 03HAKOMUTHCS C IPUKA30M
Poccrannapra ot 08.12.2016 Ne 2004-ct «['OCT P 7.0.97-2016. HaumoHanbHbIN cTaHIapT
Poccuiickoit ®@eneparun. Cuctema craHgapToB 1o HUHPOpMauuu, OHOIMOTEYHOMY U
u3JaTeNbckoMy neny. OpraHu3allMOHHO-paclopsiiuTeIbHasl JOKyMeHTauus. TpeOoBaHHS K
0(pOpPMIICHHIO TOKYMEHTOBY, YSICHUTh MOPSI0K MPUBJIEUEHHsS] paOOTHUKOB K AUCHUILIMHAPHON U
MaTepHaIbHON OTBETCTBEHHOCTU MCXOMS U3 MOJIoKeHUH TpymoBoro kojekca, oOpatuB ocodboe
BHUMaHME Ha CyIeOHYyl TPaKTUKY, pPa3bsSICHAIOLUIYI0O U  YTOUYHSIONIYIO  OTJENIbHBIE
3aKOHO/IaTEJIbHBIE TTOJI0KEHUS.

Odopmiienne 3amuceii B TPYIAOBYIO KHIKKY JOJDKHO HPOMCXOJIUTh B TOJHOM
cootBercTBUH ¢ [Ipukazom Munrpyna PO ot 19 mas 2021 r. Ne 320H.

PacnipenenieHre MarucTpaHTOB IO BapuaHTaM IPOMCXOAWUT IOCIE  IOJyYEHUs
IPENoJIaBaTeIeM CIUCKA IPYIIbl. 3aMEeHa BapUaHTa HE IOITYCKaeTCs.

KonrtponbHas paboTta 10ykHa OBITH BHIIIOJHEHA CTYIEHTOM CAMOCTOSITENBHO.

Ilpumepul oyenounsvix cpeocme, UCnOIb3YEMbIX 6 X00€ MEPONPUAMUAS

1. ['maBubIil nHxkeHep Cunopos padotaer B OO0 «bpyknun» 4 mecsna, 0AHAKO 10
CUX IIOp HE€ MOANMCAT TPYAOBOW JOTOBOp MO MNPUYMHE HECOOTBETCTBUS JOJKHOCTHOM
WHCTPYKIMU, Ha OCHOBaHHHM KOTOPOM OH paboTaeT, ero peaibHbIM 00s3aHHOCTSIM. CHIIOpOB
TpeOyeT BHECTH U3MEHEHUS B JIOJDKHOCTHYIO MHCTPYKIIHIO.

Cocmasbme  10puouueckoe 3axnoueHue no GosHukuiemy cnopy. Kakue npagogvle
nocnreocmeus Hacmynaiom ons Cuooposa u OOO «bpykiuny 6 ciyuae omcymcmeus mpyoogo2o
0ozcosopa.
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2. [ToaroToBhTE MPOEKT MpHKa3a O mpueMe Ha padoTy ¢ 15 centsdps Cumoposa
Hukonas IleTtpoBuya Ha MODKHOCTh ThaBHOro wuHeHepa (okman 30 Teicsu pyouneid).
UcnbiTatenbHbIi Cpok 2 Mecslia.

3. Cdhopmynupyiite obpaser 3amucu B TPYJAOBYIO KHIKKY o npueme CuaopoBa Ha
paboty ¢ 15 ceHTsa0ps HA NOJDKHOCTH TJIABHOTO MH)KEHEpa U O ero mepeBojie ¢ 15 Hos0ps Ha
JOJKHOCTB 3aMECTUTENIS TEeHEPATBHOTO TUPEKTOpa

Kpumepuu oyenueanus

[IpakTueckoe 3ajlaHve Ha aHaIU3 KOHKPETHOM cutryaimu ouenuBaercs or 0 mo 10
0asioB.

0-2-ymenne chopmyarpoBaTh CIHCOK BOMPOCOB, TpeOyrommx paspemieHus (0 6amios-
JIOTIOTHUTEJIbHBIE BOIIPOCHI MAarUCTPAHTOM HE COCTABJICHBI, 1 OaljI- COCTaBICHO JOMOJIHUTEIHHO
1-3 Bompoca, 2 Gaia- cocTaBieHo 00jee TpeX BOIPOCOB),

0-2-ymeHHE COCTaBUTHb I€peueHb HOPMATHUBHBIX AaKTOB, HEOOXOIUMBIX HJISi BEPHOTO
perieHus npaktTuaeckoi cutyaruu (0 6amuioB- mepeyeHsb He cocTaBieH, | 6amn- B mepeune TK
P®, 2 6amna- B nepeune TK P®D, uapie HOpMaTUBHBIE aKThI);

0-2-ymeHHE OCYIIECTBUTh aHAIN3 MPAKTUYCCKOH CHUTyallMH Ha TIPEIMET COOIONCHUS
TpeOoBaHUIl TPYIOBOTrO 3aKOHOAATENLCTBA B cdepe KaapoBoro nenornpousBoacTa (0 6amnoB —
MarucTpaHT HENPaBUJIBHO NPUMEHWI HOPMBI TPYJOBOTO IMpaBa (HE NPUMEHUIT HOPMBI
TPYIOBOTO MpaBa, MoAJIeKAallie TPUMEHEHNIO B KOHKPETHOM CUTYaIlMH U/WIIM TPUMEHUI HOPMBI
TPYJOBOTO TIpaBa, HE MOJICKAIINE IPUMECHEHUIO B KOHKPETHON CHTYAIlMH W/WIN HETIPaBUIBHO
HCTOJIKOBAJ HOPMY TPYAOBOTO MpaBa), 1 6amn — mpH BBINOJHEHUHM MPAKTUYECKOTO 3a/laHus
MaruCTpaHTOM BBIABIEHBl HapylleHus Toinbko TK P®; uHbBIE HOpMaTUBHBIE aKThl IIPH
BBIMIOJTHEHUH 33/IaHUs HE TPUMEHEHb/ MPUMEHEHbl HEeBEpHO; 2 Oaisia- MpH BBHINOJIHEHUU
MPAKTUYECKOTO 33JJaHUS BBISBIICHBI HAPYIICHHUS BCEX HOPMAaTUBHBIX aKTOB),

0-2-ymeHHe OmpefenuTh COCTaB JOKYMEHTOB, HEOOXOAMMBIX ISl MPUHATHS KaJIpOBOTO
pemiennss (0 Oa/uIoB- MarucCTpPaHTOM HE ONPEICIICHBI JTOKYMEHTBI, HEOOXOTUMBIC IS
odopmileHUs/ OHHM OIpeNeNeHbl HeBepHO, 1 0al- MarucTpaHT HA3bIBAeT HE BCE KaJlPOBbHIE
JIOKYMEHTBI, HeoOXomumbIe st odopmieHus, 2 Oamia- MaruCTpaHT Ha3bIBa€T BCE KaJIPOBBIC
JIOKYMEHTBI, HEOOXOAUMBIE 7151 OpOpMITCHUS).

0.1- VYmeHwue ompenenuTh MPaBOBBIC MOCIEACTBHS OTCYTCTBUS KaJAPOBBIX JOKYMEHTOB
(TIOTHOCTHIO/B YACTH ), HEOOXOAUMBIX JIJISl PUHATHS KaJPOBOTO PELICHUS;

0-1- ymeH#He cenaTh BBIBOJ 110 aHATH3UPYEMOW CUTYaIlUH, COOTBETCTBYIOIIHI PEIICHUTO

0 GamnoB — mody4aeT MarucTpPaHT 3a HEMPABWIBHOE BBIMIOJHEHHE MPAKTUYECKOTO
3a/IaHUS WJIM OTKA3aBIIUICS €rO BBITIOJHITH/BBITIOJIHUBIIHNN €r0 HECAMOCTOATEIBHO.

IIpakTHyeckoe 3ajlaHue Ha MOJArOTOBKY KaJpOBOIr0 JOKYMEHTa olieHuBaercs ot 0 mo 7
OasoB.

0-1 Gamn — yMeHue OMNpeneNuTh JOKYMEHT, KOTOPBI JOJKEH OBbITh COCTaBJIEH IIO
dabyse mpaKTUYECKOTO 3a/1aHHs.

0-1 Oamn — yMmeHHe YyKazaThb OOs3aTelbHbIE PEKBU3UTHI JIOKYMEHTAa COTJIACHO
Hammonansnomy crarmapty PO 'OCT P 7.0.97-2016.

0-2 Gayina - yMeHHUE OIpPENeNUTh COCTaB JIOKYMEHTOB, SIBIISIOIIMXCS OCHOBAHUEM JUIS
u3naHuss  TpeOyemoro  kaapoBoro  jgokymeHta (0 GamnoB- — JAOKYMEHTH  HE
oTpeieNieHbl/onpeiesieHbl HeBepHO; | Oayul- ompezaenieH €IWHCTBEHHBIM JOKyMEHT; 2 Oasuia-
orpezieNieHbl BCEe JOKYMEHTHI).

0-2 Gamia- yMeHHE NMPaBUJIBHO OINPENENIUTh U 3apUKCUPOBATH COJEpPKAHUE KaJPOBOTO
nokymeHnTa (0 0ayuioB- MarcTpaHT HE ONpeAeu, Kakas HH(popmalus J0JKHA ObITh BKIIOUYEHA
B JIOKYMEHT/ONpPEeNu HEBEPHO/AONMYCTHII OMIMOKH, AeNarolline JOKYMEHT HE3aKOHHBIM; 1
0ayuT- MaruCTPaHTOM JIOTYIIEHBI HECYIIECTBEHHBIC OMIMOKH, HE BIUSIOIINE HA IOPUANYCCKYIO
CHITy IOKYMEHTBI; 2 Oanjia- coepKaHue ONpeesIeHO BEPHO, OINOKH OTCYTCTBYIOT)
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0-1 Oamn- ymeHnue chopMUpOBaTH CTPYKTYPY M JIOTUYHO BBICTPOUTH  COJCpP)KAaHHE
Tpedyemoro nokymeHTa (0 6auI0OB — CTPYKTYpa HE BBICTPOEHA, CO/IepPIKaHUE HEIOTHYHO, 1 Garn
—CTPYKTypa U COepaHHe MO3BOJISIIOT JIOTUYHO U MOCIEI0BaTeNIbHO c(hOPMHUPOBATH KaJAPOBBIN
JIOKYMEHT).

0 OGamioB — Mmody4aeT MarucTpPaHT 3a HEMPAaBWIBHOE BBHINOJHEHHE MPAKTHUECKOTO
3aJaHMsI WM OTKA3aBILIUICS €ro BHITOIHATH/BHIIOJHUBIIUI €r0 HECAMOCTOSTEIBHO.

IIpakTHyeckoe 3afaHue Ha 3aMOJIHEHUE TPYAOBOM KHWXKKH oueHuBaercs or 0 mo 3
0asioB.

0-1 Oamn- ymMeHHe NPaBUIBHO ONPENEIUTh TOKYMEHT, SIBJSIOIIMNCS OCHOBAaHHEM JUIS
BHECCHUS 3aITUCH B TPYJOBYIO KHIDKKY

0-1 Gamn- ymenue chopMylIupoBaTh 3aMUCH B TPYIOBONH KHUKKE B TOYHOM COOTBETCTBHUH
¢ [Ipukazom Muntpyna PO ot 19 mast 2021 r. Ne 320u

0-1 Gamn- orcyrctBue op¢orpaduyecknx, MyHKTYallMOHHBIX, CTUIMCTUYECKHUX, WHBIX
OIINOOK.

Ecau koHTpoJibHAsi padoTa HAMpaBJieHA TOCJ€e YCTAHOBJIEHHOTO TpenoaaBaTeieM
CPOKa ee NMpeACTaBJIeHNs], OHA He YYUTHIBAeTCsl IPU Hadope 0aJLII0OB.

2. Ayoumopnaa padoma mMazucmpanmos Ha NPAKMUYECKUX 3AHAMUAX

Haumenosanue (mema) u popma KOHmMPOIbHOZO MeEPORPUAMUS, HANPAGIEHHOCHb
KOHmponn

KoHTposibHOE MEPONPHSATHE OCYILIECTBISETCS B CICAYIOMIUX (hopMax:

- pelIeHHe MPAKTUYECKOro 3aaaHus (pa30op KOHKPETHBIX CHUTYAIlMid, aHAIN3 MPaBOBBIX
aKTOB, UHbIC MPAKTUYECKUE 3aJaHusl) M0 Pe3ylbTaraM BBIMOJHEHHS JOMAIIHErO 33/IaHus U Ha
MMPAKTHUYCCKOM 3aHATHU,

- YTOYHEHHS U JIONIOJIHEHHS K OTBETaM JIPYrHX MarkiCTPaHTOB;

- paboTa B MaJIbIX TPYIIIAX;

B pamkax JaHHOrO KOHTPOJBHOIO MEpOIPUSTUSL TPOBEPSETCS, KaK MAarkuCTPaHT
NOHUMAET 3HAYCHHE KAJPOBOTO JCJONMPOM3BOACTBA; CIIOCOOBI €ro OpraHU3aIlH; BHIBI
OTBETCTBEHHOCTH 33 HAapyIICHHE KaJpOBOTO JIOKYMEHTOOOOPOTa; MEepedHCiIsieT IOKYMEHTHI,
OIIOCpeNyIoIINe U3MEHEHHE, NMPEKpalleHne U 3aKII0YeHHe TPYIOBOIO JI0roBopa, ohopMIICHHE
npueMa Ha paboTy; paBHiIa BEICHUS TPYAOBBIX KHI)KEK; KaIpOBbIe JOKYMEHTHI, HEOOXOIUMBIE
JUIs ydeta pabovero BpeMEHH M BPEMEHHU OT/AbIXa Pa0OTHUKOB; OTCTPaHEHHs pabOTHHKA OT
paboTHI, HampaBieHUs: pabOTHUKA B CIIY)KEOHYIO KOMaHIMPOBKY, MPUBJICYCHUSI PAOOTHHKOB K
I[HCIIHHHHH&pHOﬁ u MaTepI/IaJ'[BHOI\/JI OTBE€TCTBECHHOCTHU, MOXET O0O0BSICHUTD q)YHKHI/II/I, 3HA4YCHUC
KaJIpOBOH JTOKYMEHTAalUU B cdepe Tpyaa; BHECTH HEOOXOIUMBIE 3alUCH B TPYJOBYIO KHIDKKY
pa6OTHI/IKa nucexoasas wus KOHerTHOﬁ CUTyallul; BBIACIUTL OJOTallbl COCTABJICHHUA KaI[pOBOfI
JOKYMEHTalMK B cdepe Tpyla; ONPEIeTHTh COBOKYIHOCTh JOKYMEHTOB, HEOOXOAWMBIX IS
COBEpUICHMs] ONPEJCICHHOTO JEHUCTBUSA, HAJMYME THUIOBBIX (POPM TOKYMEHTOB, CTPYKTYpPY,
COZIepKaHHe, 00s3aTeNIbHBIE PEKBU3UTHI KOHKPETHOTO IOPHUIMYECKOTO JTOKYMEHTa; Moxo0paTh
HOpPMaTUBHBIE TIPABOBbIE aKThl, PErJIAMEHTUPYIOLUE TPeOOBaHUS K ONpPEAEIEHHOMY KaJIpOBOMY
JOKYMEHTY; OIpeJeNsieT KPyr BOIPOCOB, KOTOpPBIC IODKHBI HAWTH OTPaKEHHUE B KaJIpOBOH
JTOKYMEHTAallMH B cdepe Tpyaa; OompenelsieT IpeicTaBuTeneidl padoToaarerns, OTBEUAONIUX 3a
CO3JJaHME KaJpOBOTO JOKYMEHTa B KOHKPETHOH CHTYyallH; HPUMEHSET OCHOBHBIC IPUEMBI
IOpI/I)II/I‘IeCKOI\/'I TEXHUKHU B KaAPOBOM ACIOIMPOU3BOACTBE; NMCPCUUCIIAACT HCTATHBHBIC ITPABOBLBIC
NIOCJIC/ICTBHSI, HACTYIAIOIIUE B CIIy4ae OTCYTCTBUS HEOOXOIMMOM KaJpOBOM JOKYMEHTAIHH.

Ilpasuna opzanuzayuu u nposedeHus MepoORPUAMUSAL:

Jlo Havana MpaKTUYECKOTO 3aHSATHs IMPENoAaBaTelb pa3MellaeT Ha y4eOHOM IopTalie
3alaHusd, HeO6XOJII/IMI)Ie JIA BBIITOJIHCHUS. Ha IMPAKTUYCCKOM 3aHATUU Ka)K)IBIﬁ €ro Y4aCTHHK
JIOJDKEH OBITh TOTOBBIM K BBICTYILICHHIO MO BCEM ITOCTABJICHHBIM B IUIAHE 33aHUSIM, MTPOSBIISTH
MAaKCUMAJIbHYI0O AaKTHBHOCTb IIpHU HX PaCCMOTPCHUMH. BI)ICTyHJ'IeHHe OOJDKHO CTPOUTHCA
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CcBOOOAHO, YOEIUTENBHO U apryMeHTHpoBaHo. [IpenonaBarens cieaut, 4TOObI BHICTYIIJICHUE HE
CBOJIWJIOCH K PEMPOIYKTHBHOMY YPOBHIO (IIPOCTOMY BOCIIPOM3BEINCHMIO TekcTa). Heobxonumo,
YTOOBl BBICTYNAIOMIMI MPOSABIATI COOCTBEHHOE OTHOILIEHHWE K TOMY, O 4Ye€M OH TOBOPHT,
BBICKA3bIBAJI CBOE JIMYHOEC MHEHUE, TOHUMaHUE, 00OOCHOBBIBAT €r0 M MOT CJIENaTh MPaBUIbHBIC
BBIBOJIbI U3 CKa3aHHOTO.
Ilpumepul oyenounbIX CPEOCME, UCNONLIYEMBIX 8 XOOE MEPONPUAMUA:

1.ITonroToBbTE MaKEeT IOPUIUIECKUX JTOKYMEHTOB, CBSI3aHHBIX C IIPEKpaLICHHEM TPYIOBOTO
JIOTOBOPA T10 ONPEAEIEHHOMY OCHOBaHMIO. J[J1s1 KaX/10r0 MarucTpaHTa OCHOBAHME ITPEKPAILEHU I
TPYAOBOTO JIOTOBOPA, B OTHOIIEHUU KOTOPOTO COCTaBISETCS MakeT AOKYMEHTOB, OMpEIeseTcs
IIPETI0/IaBaTeEM.

2. IloaroroBbTe mMakeT IOPUAMYECKHX JOKYMEHTOB, HEOOXOMUMBIX [UIsl MPHUBIICUECHUS
paboTHUKA K paboTe B BHIXOJHOM MM HEpaOOUHid MPpa3IHUYHBINA JCHb U ero yueTa. s Kaxaoro
MarucTpaHTa OCHOBaHHE JUIsl IPUBJICYEHHSI K padoTe OIpenesseTcs npenogaBareieMm.

3. IMoarotoBeTe B cooTBeTcTBHHM C TpeboBanusmu TK PO cruenyromue KaapoBbie
JIOKYMEHTBI:

— MpHUKa3 0 mpuemMe Ha paboTy;

— MpHUKa3 0 nepeBojie (BpeMEHHOM WU TTOCTOSIHHOM);

— TpuKa3 00 oTcTpaHeHHH PabOTHUKA OT PabOTHI;

— MPHUKa3 O MEePEMEIEHNN U3 OJTHOTO CTPYKTYPHOTO MOJIpa3iesieHus B APYroe;

— IIPHUKa3 O NPEKPaIIeHUU TPYA0BOIO 10I0BOPA;

— corjaiieHue 00 00paboTKe NepCOHANBHBIX JAHHBIX PAOOTHHKA.

4. 3nanue, B kotopoMm pacnonaraiocb OOO «Typucrty», ObUIO 3aTOIIIEHO B pE3yibTaTe
HABOJHEHUA. Bes mokymeHTanus mo kajapam Oblia yTpaueHa, B TOM YHUCIE U TPYIOBas KHUKKA
CemenoBa Cepress CrenanoBuva, 17.07.1986 r.p., umeromero Bbiciiee 00Opa3oBaHUE U
npodeccuto uHxkeHep. Ha maHHOM MpeanpusTHH OH paboTaid B OTAeNe OOCIYyXHBaHHUS B
JOJDKHOCTH  3aMECTHTENIeM JUPEKTOpa IO XO3SHCTBEHHOW dYacTH 1o mpukazy Ne.27/k ot
27.07.2014. ITo nanubiM CeMeHOBa OBUIM CAETAHBI 3aIIPOCHI HA MpeAbIAyIe MecTa pador. B
pe3ynbrare Obuiu mnosydeHsl gaHHble: M3 OOO «MeHecTpenby) NpULUIM KOMMM MPUKA30B,
noarsepxkaaromue npueM 01.02.2012 r. B uex Ne2 Ha JOMIKHOCTh MHKEHEPA U YBOJIIBHEHHUE 110
cornameHuto ctopoH 25.07.2014 r. C ocranbHbIX MeCT paOOThI IPUILUIM CIIPABKU, HA OCHOBAaHUU
KOTOPBIX ObUT mojcuYMTaH oOmwmii TpyaoBoi crax 10 r. 3 mec. 6 an. [loaroroBeTe ayOnMKaT
TpyaoBoi kunxkku CemenoBy C.C.

5. MBaHOB oOpaTuiics B CyJl ¢ HICKOM O BoccTaHOBIeHUH Ha paboTe kK OO0 «Mmynbey.
B o6ocHoBaHue cBOMX TpeOOBaHMI OH yKa3all, YTO MPHUKA3 O PaCTOPKEHUH TPYIO0BOTO TOrOBOpa
3a MpOTYJ MOANKCANl 3aMECTUTENb JAUPEKTOpa, a He caM pykoBoautenb OOO, KOTOPBIA B 3TO
BpeMsi ObLI B OTITYCKE, CJIEJIOBATEIbHO, YBOJIbHEHHE SIBJISETCS HE3aKOHHBIM.

B cyne mpencraBuTenbs OTBETYMKA IMOSICHWUII, YTO B UX OPraHM3allMM BCErJa B MEPHOJ
OTCYTCTBHSI JITUPEKTOpa €ro IIOJIHOMOYMS, B TOM 4YHCIE, B KaJpoBOl cdepe, HCIONHSAET
3aMECTHUTENb.

AHensemcs u 3amecmumens oupekmopa npeocmasumenem pabomooamens? Mooscem u
OH U30a8amsv KAOposbie NPUKA3bL?

Kpumepuu ouyenueanun:

MaxkcruManbHasi olleHKa 3a paboTy Ha OJHOM MPAKTHYECKOM 3aHATUH —2 Oasia.

Kpurepun Hauncnenus 6anios:

MOJIHBIM TMpaBUJIBHOE pELIEHUE MPAKTHUYECKOTro 3afaHus (MO COJAEp)KAHUIO OTBET
CTY[IEHTa COOTBETCTBYET JACHUCTBYIOIIEMY TPYAOBOMY 3aKOHOJATEIbCTBY, IIOCTABIECHHBIM B
3aJaHUH/CHOPMYITHPOBAHHBIM CaMOCTOSITEIBHO BOMNPOCaM, OTBET HE COJIEPKUT OIIHOOK,
ABJIIETCS ~ WCYEPIBIBAIOIIMM  (MarucTpaHT  OTBETWJI  HAa  BCE  IIOCTaBJIECHHBIE B
3ajaHu/CHOPMYITHPOBAHHBIE CAMOCTOATEIBLHO BOMPOCH) U He TpedyeT Kakux-Inbo
JIOTIOJTHEHUH; TpPU IOJATOTOBKE MCIIOIb30BAH BECh HEOOXOIMMBIH HOPMATHBHBINH Marepua,
cyneOHas mpakTHKa (IIpU €€ HaJIM4YMHU); MaruCTPAHT ONEpUPYET TPYAOIPABOBOM TEPMUHOJIOTHEN;
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BCE DJIEMEHTHI OTBETA JIOTUYHO B3aHMMOCBA3aHbI IPYT C IPYrOM; OTBET COOTBETCTBYET IIPABHIIAM
PYCCKOTO s13bIKa)— 2 Oaina;

HEMOJHOE peIIeHUEe MPaKTHYECKOro 3ajJaHus (IpernojaBaTelb 337aeT HaBOJSILUE
BOIIPOCHI; CTYACHT HE MOXET CaMOCTOSITENIBHO IOJHOCThIO OTBETUTH HA BOIPOCHI 33Ja4u; IpU
IOJrOTOBKE HE MCIIOJIb30BaH B IIOJHOM 00OBbEME HOPMATUBHBIA MaTepuall, CyleOHas MpaKTHUKa
(Ipu ee HaNM4YWM), 3a/laHBl HE BCE BOIPOCHI K 3aJa4ye/He BCET/a JaHbl BEPHBIC OTBETHI; OTBET
COJICPXKUT IOBTOPHI, HE BCerja JoruueH) — 1 6amr;

HENPaBUIIbHOE PEIICHHE MPAKTUYECKOTo 3a1aHus — 0 Oayos.

VYTO4yHEeHUsT W JONOJHEHHA K OTBETaM JPYI'MX CTYAECHTOB-1 Oaml 3a HECKOJIbKO
YTOUHEHUN U JOTOJIHEHUH.

3.Tecmuposanue

Ilpasuna opzanusayuu u npoeedeHus MepoONRPUAMUA:

TectupoBanue NpoBOIUTCS B MUCHMEHHOM (hopMme. 3ajaHue OrpaHUYEHO 1O BPEMEHHU H
HpeAIoaraeT OrepaTHBHBIA BEIOOP M3 TOTOBBIX BAPUAHTOB KaK OHOTO, TAK M HECKOJBKHX (JBa
u Oosee) mpaBUIbHBIX 0TBETOB. Tect onenuBaercs ot 0 1o 14 Gayios:

Cocrout n3 14 TeCTOBBIX 33/1aHUH C OHUM/ HECKOJIILKUMH MTPABUIEHBIMH OTBETAMHU.

Ilpumepul oyenounvix cpeocme, UCnOIL3YEMbBIX 8 X00E MEPONPUAMUA:

1. KakoBbl geiicTBus paboToaareis B ciydae, €M B I€Hb PEKpalleHus TPYA0BOIrO
JIOrOBOpPa HEBO3MOKHO BbIJIaTh PaOOTHUKY TPYAOBYIO KHMXKKY B CBSI3U C €0 OTCYTCTBHEM WIIU
OTKa30M OT MOJyYEHHUS:

a) paboronaTenb 0053aH BBICIATh TPYIOBYIO KHUXKKY IO MECTY >KUTEJIbCTBA paOOTHHUKA
MIOYTOBBIM OTIIPABJIICHUEM,;

0) paboTonarenb 00s3aH CAATh TPYAOBYIO KHHKKY B apXHMB Ha XPaHEHHUE,

B) paboTonarens 00s3aH HAPAaBUTh paOOTHUKY YBEAOMIIEHUE O HEOOXOIUMOCTH SIBUTHCS
3a TPYJO0BOM KHMXKKOHM JTMOO0 1aTh corjiacue Ha OTIPABICHHE €€ I10 M0UTE;

r) pabotonarenb OO0Sf3aH YHUYTOKUTh TPYAOBYIO KHUXKY Kak HEBOCTPEOOBaHHBIN
JIOKYMEHT.

2.PacniopsiiuTenbHbIN JOKYMEHT, KOTOPBIM U3/1a€TCsl HA OCHOBE €JUHOHAYAINS:

a) pelieHne

0) mpukas

B) MIOCTaHOBJICHHE

I') IPOTOKOJI

3. JInynas kaprouka popmsl T-2 odopmisercs:

a) B OJTHOM K3EMILISIPE;

0) B IBYX 3K3EMILIApaXx;

B) B TPEX 3K3EMILISAPAX.

4.BoibepuTe NpaBWIBHYIO IOCIENI0BATEIbHOCTh JOKYMEHTHPOBAHUS IPH HpHUEME Ha
pabory:

a) ABroOuorpagus — 3asBieHue — Tpynosoii norosop — Ilpuka3 o npueme Ha paboTy
— 3anuch B TPYAOBON KHUKKE;

6) Pestome — 3asBnenue — ABrobuorpapuss — TpynoBoil norosop — Ilpukas o
npueMe Ha paboTy — 3amuch B TPYIOBOM KHIKKE;

B) ABrobuorpadus — 3assnenue — Ilpukas o mpueme Ha paboTy — 3amuch B TPYIAO0BOii
KHIKKE — TpyZI0BOi 10roBop.

Kpumepuu oyenusanusa:

1 mpaBwibHOE TecToBO€ 3amaHume- | Oamn. Ecim TectoBoe 3amaHme mpemnosiaraet
HECKOJIbKO IPaBUJIBHBIX OTBETOB, a CTYACHT YKa3all TOJIBKO OJWH M3 HHUX, 32 TECTOBOE 3aJaHUE
craButcs 0 OamtoB. Ecinm TecToBOe 3amaHue MpeAnonaraeT OAWH IPaBWIbHBIA OTBET, a
MarucTpaHT BbIOpan Heckosibko, craBurcs O OamioB. Ilpu BbIMoONHEHMM 3aJaHUNA OTKPBITON
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(dbopMBI MarucTpaHT mosydaet 1 Gaymr mpu MpaBHJIBHOM OTBETE C COONIIOICHHEM HOPM PYCCKOTO
S3BIKA.

I[TPOMEXYTOUYHAA ATTECTALIAA

dopma NpOMEKYTOUHON aTTECTALIUU = 3a4YET

Dopmar MpoBeICHHsI MEPONPUATHH = 3adeT mpoBOAUTCS B pOpPME YCTHOTO ONpoca U

MIPOMEKYTOUYHOM aTTeCTalllH BBITIOJTHEHUS TeCTa
CrpyKkTypa MEpONpUATUI U CryaeHTy npeaocTaBiIeTCs TECT, OAUMH TEOPETUUECKUI
0ayIoBasi CTOMMOCTD HJIEMEHTOB BOIIPOC U TPU MPAKTUUYECKUX 3aJaHus. TecT

BbINOJHsETCS B Teuenue 10 munyt. [{o Hayana orBera
CTYJCHTY TIPEOCTABIISIETCS BPEMsi, HEOOXOIUMOE IS
03HAKOMJICHHUS C COACP)KaHUEM 3aIaHH.

B onnom 6unere 1 Teopernyeckuii U 3 MpaKTUYECKUX
3alaHUs

1 Teopernyeckoe 3agaHue — MmakcuManbHo 10 6amioB
1 mpakTHYeckoe 3aaHue — MakcumManbHO 10 6amioB
Tect - makcumainbHo 10 GamioB

IIpumepHsbIe 3a1aHus 111 MEPOIPUATHI IPOMEKYTOYHOM aTTECTALMM:

Teopernueckue 3agaHus:

1.IlonATHE U 3HAUYEHKE KAaAPOBOTO JAEIOMPOU3BOCTBA.

2.1lenu, 3a1a4u, TOJITHOMOYHSI KAJPOBOM CITYKOBI,

3. JIokanpHbIe HOPMAaTUBHBIE AKThI, OMOCPEAYIOLIUE IEATEIHHOCTh KaJJPOBOM CITyKOBI;

4. IIpaBa u 06s13aHHOCTH paboTomaTENs B chepe KaJpoBOro JOKYMEHTO000pOTa;

5. [IpaBa u 00s3aHHOCTH PaOOTHUKOB B cpepe KaApOBOro JOKYMEHTOOO0POTa;

6. IlpencraButenu  paboTomaTens, OTBEYAIOIIME 32  OPraHU3aAIMI0  KaJpPOBOTO
JIeNIOTIPOU3BO/ICTBA/PAa0OTY C OMPEIEICHHBIM KaAPOBBIM JOKYMEHTOM

7.I1paBoBBIE KICTOUYHHUKH [0 OPTaHU3AIMH U BEICHHUIO KaJ[pOBOTO JAEIOMPOU3BOJICTBA.

8. Knaccudukanus JOKYMEHTOB (opraHn3anMoOHHBIE, pacropsiAUTEIbHBIE,
MH(}OPMaLMOHHO-CIIPABOYHbIE, YUETHO-PETUCTPALIMOHHBIE, TNYHBIE JOKYMEHTBI, TOKYMEHTHI 110
yueTy BOEHHOOOS3aHHBIX).

9. PekBU3UTHI KaJIpOBOT0O JOKYMEHTA U UX MpEeAHA3HAUYEHUE.

10. IlpaBuna xpaHeHus KapOBOW JOKYMEHTALUH;

11. ABTomMaruzanus paboTsl KaJpOBOil CITyKOBI;

12. OO6s3arenbHble YHU(QHUUHUPOBAHHBIE (OPMBI JTOKYMEHTOB IO YYeTy KaJpoB, HX
npeHa3HauYeHue, BUJIbI, TpaBUIia AEHCTBUS,

13.Buasl npuka3os B cepe Tpyaa, paBuia ohpopMIICHUS.

14.Bupl 10KaIbHBIX HOPMATHUBHBIX aKTOB B cpepe Tpyaa, UX XapaKTepUCTHKA

15. Tlopsinok pa3paboOTKU U MPUHATHUS JIOKAJIbHBIX HOPMaTUBHBIX aKTOB B cdepe Tpyaa.

16. lomxkHOCTHBIE (ITPOM3BOJCTBEHHBIE) MHCTPYKIMH. [loHsATHE 1 TpaBHiia 0POpMIIEHUS.

17. TpynoBasi KHM)KKa: IOHATHUE, TPaBUJIA BEACHUS U XPAHEHUS.

18. BHeceHue B TpyAOBYIO KHHXKKY 3alMCEN M UX UCIIPABJICHUE.

19.0¢opmnenne gydoaukaTa TpyA0BOH KHUKKH

20. CocTtaB M XapakTepUCTUKA JOKYMEHTOB, O(OPMIISIONIMX 3aKII0YEHHUE TPYAOBOTO
JIOTOBOpA, pHeM Ha paboTy;

21.0dopmaeHue TpyJa0BOTO JOTOBOPA B MUCBMEHHOM (popMe: PEKBU3UTHI, COAEPIKaHUE.

22 VI3MeHeHue YCIIOBHM TPYAOBOTO JOrOBOPA: TOKYMEHTAIIMOHHOE 0(hOpMIIEHHE.

23.0¢opmieHue TmpeKpamieHuss TPYJOBOTO OTOBOpa: HEOOXOAUMBIE JOKYMEHTHI,
BHECEHUE 3aIIUCEN B TPYJOBYIO KHIKKY
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24, CoctaB W XapaKTEPUCTHUKA JTOKYMEHTOB, O(QOPMIISIEMBIX B MEISAX HEIOMYIICHHS
KOPPYIIIMOHHOT'O TIOBEJICHUS paboToNaTeNs1/pabOTHUKOB, UX MPEICTaBUTEIICH;

25. Buapl nOoKanbHBIX HOPMATUBHBIX aKTOB, COAEPIKAIMX HOPMBI TPYJOBOIO IpaBa, UX
XapaKTePUCTHKA,

26. CriocoObI MIPUHSTHS JTOKAJIbHBIX HOPMAaTUBHBIX aKTOB;

27. CoctaB W XapaKTepUCTUKA KaIpPOBBIX JOKYMEHTOB, HEOOXOAMMBIX JJIs YydeTa
pabouero BpeMeHU U BPEMEHU OT/bIXa paOOTHUKOB;

28. CocTaB H XapaKTEPUCTHKA KAJPOBBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsi OTCTPAHCHUS
paboOTHHKA OT PpaboTHI,

29. CocTaB U XapaKTEpUCTHUKA KaIPOBBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsi HAIIPABJICHHUS
paboTHHUKA B CIIy’)KEOHYIO KOMaHIUPOBKY,

30. CocraB U XapaKTEPUCTHKA KAJPOBBIX JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPUBJICUCHUS
pabOTHUKOB K AUCHUUIIIIMHAPHON OTBETCTBEHHOCTH;

31. CocraB u XapaKTepUCTHKA KAJPOBBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIsSI TIPUBIICYCHHUS
paboTHUKA K MaTepUaIbHOU OTBETCTBEHHOCTH

32. CocraB U XapaKTEpPUCTUKA KaIPOBBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsI MOOIIPECHUS
pabOTHUKOB

33. I[IpaBoBbIe OC/IEeCTBUSA HapyLIeHUs paboThI C KaAPOBbIMU JOKYMEHTAMH.

34. Hammonaneueii crangaptr P® I'OCT P 7.0.97-2016 «Cucrema cTraHmapToB IO
uH(popMaluy, OUOIMOTEYHOMY M HU3JAaTeNbcKoMy neny. OpraHu3alloHHO-paCHOpSAUTeNbHAS
JnoKyMeHTarus. TpeboBaHus K 0QOPMIICHUIO TOKYMEHTOBY.

35. HampaBneHus HAeSITENbHOCTH KaapOBOM CHyXkObl M JOKYMEHTBI, KOTOpBIE HX
OTIPENIeIISIOT.

36. IIpodcranmaptsl B chepe KaIpoBOi CIYKOBI.

37.1lonsTne W kiaccupuKanys HWHOOPMAIMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH,
HCIIONIb3YEMBIX B KaJpOBOil padoTe.

38.D5eKkTpOHHBIN KaIPOBBIi JOKYMEHTOOOOPOT.

39.CBenenust 0 Tpy1I0BOM AESATENBHOCTH B 3JIEKTPOHHOM BHUJE.

IIpumeps! NpaKTHYECKHUX 32JAHUH!

1. I'paxxnanun Kazaxcrana IlaBnenko Owpu1 mpuHsAT Ha padotry B 3A0 «lIpaitm» Ha
JOJDKHOCTh dKcneauTopa. [Ipym mpueme Ha paboty [laBiaeHko mpenctaBui paboTONATENIO
TPYAOBYIO KHIKKY 00Opa3ia, yctaHoBiaeHHoro B PecriyOnuke Kazaxcran.

HNucnekrop ynpasineHus kagpoB VIBaHOB BHEC B YKa3aHHYIO TPYAOBYIO KHMKKY 3aIIUCh O
npuemMe paboTHMKa Ha pabory. HawampHuk otnena kaapoB oOpaTtwics kK aupekropy 3A0
«IIpaiim» ¢ peacTaBlIeHUEM O NpuBJIeueHUH VBaHOBA K NUCHUIIIIMHAPHON OTBETCTBEHHOCTH 3a
COBEpUICHHE AMCLUUITIMHAPHOTO MPOCTYINKA, BBIPA3MBILIErOCSs B HApPYUIEHHMH TPYAOBOIO
3aKOHOJIATEeNILCTBA MU MpueMe paboTHUKA Ha paboTy. VIBaHOB B 00BSICHEHUH yKa3al, YTO HU B
TK P®, H1 B HHBIX HOPMATUBHBIX MPABOBBIX AKTaX, COAECPKAIIMX HOPMbI TPYAOBOTO IpaBa, HE
YCTAHOBJIEH 3alpeT Ha 3aloJHEHUE JJI1 MHOCTPAHHBIX TPaXKAaH TPYAOBBIX KHH)KEK 00paslia Toi
CTpaHbl, FPaXXAAHUHOM KOTOPOH SBJISETCS] pAOOTHUK.

Iloozomosbme npasosoe 3axniouenue.

2. Ilo oObBsBIECHUIO O TpHEMe Ha PadOTy Ha JOJDKHOCTH MacTepa MpPOH3BOJCTBEHHOTO
o0yuenus B OAO «ABTtomikoia» oopaTuiuch MakcumoBa u ['0J10BaHOB.

MaxkcruMoBa MMeeT Iefarornyeckoe oOpa3zoBaHUE U MPaBO YIPABJIECHUS TPAHCIOPTHBIM
CPEICTBOM, CTaX BOXIEHUS — 2 roja. B COOTBETCTBMM C MEIUIMHCKUM 3aKIFOYEHUEM
MaxkcuMoBOIi B CBS3U C OEPEMEHHOCTBIO JIOJKHBI OBITH COKpPAIEHbl HOPMBI BHIPAOOTKH, B TOM
qucie pabouuii IeHb He I0JKEeH MPEBbIIATh ECTH YacoB.

l'onoBaHoB wumeer cpeaHee npodeccuoHaTbHOE OO0pa3oBaHHE IO CHENHMATBLHOCTU
«BOAMTENb AaBTOMOOWJIS», TMPABO YIPABJIEHUS TPAHCIOPTHBIM CPEACTBOM, a TaKXKe CTax
BoxxJieHus 40 set. [Ipu 3TOM 1'0/10BaHOB SIBIISIETCS IEHCUOHEPOM I10 CTAPOCTH.
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Ipumume 00H020 U3 pabomuukos Ha pabomy u ogopmume HeoOX0OUMblIe OOKYMEHMb,
H0020MOoGbMe MOMUBUPOBAHHBITL OMKA3 8 Npueme Ha pabomy pabomHuKy, KOmopbslil He NPUHAM
Ha pabomy.

3.Criecapp Mopo30B 0e3 paspenieHuss Ha4aabHUKA IeXa BBIIICT Ha PaboOTy BO BTOPYIO
cMeHy B3aMeH He sBuBIierocs Cemenona. [Tockonbky Mopo30B ObLT B HETPE3BOM COCTOSIHUH, K
pabote ero He nomyctuiu. Oba ciecaps ObUIM MOABEPTHYTHI AUCHUIUIMHAPHOMY B3BICKAHHIO-
BBITOBOPY, C YeM OHHM He corjacminch. CeMeHOB OOBSICHWII HEBBIXOJ Ha paboTy OOJIE3HBIO
KEeHbl, a MOpO30B CUMTAl BHITOBOP HE3aKOHHBIM, IOCKOJBbKY H3-3a IPOU3BOJCTBEHHOM
HEO0OXOIMMOCTH BbIIIE] HAa paboTy 3a KOJLIEry.

Ilpumume pewenue no Oaumnou cumyayuu. Kaxumu Kaoposvimu OoKyMeHmamu
Heobx00umo ogopmums OanHvle ciydau?

4. Mapkuna paborana y orBerunka OOO «bynbpBapHoe KombIio» agMUHUCTPaTOpPOM
OusHec-1leHTpa, Obuta yBoJjieHa 21 nexabpst 2016 roma B CBSI3M C  HEYJIOBJICTBOPUTEIHLHBIM
pesynbTaToM ucnblTaHus. [lo MHeHMI0 MapkuHONM, YBOJIBHEHHME HE3aKOHHO, IIOCKOJIBKY
TPYJOBBIM 3aKOHOAATEILCTBOM HE MPEAYCMOTPEHO, YTO PAOOTHUK MOXKET MPEeAyNpexaaTbcsa O
NpPEICTOSIEM YBOJBHEHUM IIyTeM HampaBieHus (aiga ¢ TEKCTOM YBEAOMIICHHUS TIO
anekTpoHHOU noute. [lo MHeHUIO paboToaaTens, yBOJIbHEHHE TPABOMEPHO, MTOCKOJIBKY MTYHKTOM
3.2 IlpaBun BHYTPEHHETO TPYIOBOTO pacmopsjka oOmecTBa, ¢ KOTOpbIM MapkuHa Oblia
O3HAKOMJICHA TNPHU MpHEeMe Ha paboTy, MPeayCMOTPEHO, YTO JOKYMEHTOOOOPOT B OTHOIICHHSIX
MEXIy pabOOTHHKOM ¥  paboTojaTelieM OCYIIECTBISIETCS B JJIEKTPOHHOW  (opme,
MPUPABHUBACTCS K MHUCbMEHHOW (GopMe M HUMEeT IOPUAMYECKYIO CHIIY, 32 HCKIIOYECHUEM
cilydaes, Korja ¢popma JOKYMEHTOO0O0pOTa MPSMO YCTAHOBJICHA 3aKOHOAATEIbCTBOM.

Pewume go3nuxwuii mpyooeou cnop. Bo3modicHo 1u 6 OaHHOM caydae UCNONIb308aHUE
9NIeKMPOHHO20 OOKyMeHmoobopoma? B kaxux cayuasx on oonycmum?

5. B obnactHoM komnemke ¢ 2016 roga npuMeHsrOTCs npodeccuoHalbHbIe CTaHAAPTHI.
Ha Bakancuio moBapa B CTyI€HUECKYIO CTOJIOBYIO (paboTa B XOJIOJHOM IIeXe, paboTa Ha pa3jaaue
TOTOBOM MPOAYKLMH) OTKIMKHYJIOCH TPH KaHAWAaTa. bycbirMHa, uMMeromiasi OmbIT paboThI
noBapom 20 jer, mnpeabsBWJIA aTTeCTaT, MNOATBepkaaroluii ee oOyueHue B CpeaHem
npodeccuonanpHo-TexHuueckom yumiuine Ne 124 ropoma CsepasnoBcka (moBap 4 paszpsina)
(1986 r.). Kpome toro, byceirmHa 3asBWia, 4YTO HMMEET CBHJIETEILCTBO O IIOBBIIICHUU
kBamuukanuu B IIY «Kynunap» ropona ExarepunOypra (moBap 5 paspsnpa) (2004 r.).
Ky3seBanoBa wumeer cpemHee moyiHOE oOmmee oOpa3oBaHME W CTaX pabOTHl TMOBapoM B
CTYAEHYECKOH CTOJIOBOM B By3e 15 neT (mpeuMyllecTBEHHO MOBapoM Ha paszzaaye). 3aifues,
paboraBmmii 10 net mekapem u 6 yieT moBapoMm B Kade, npeabsBuil AuiaoM CBepUIOBCKOTIO
HKOHOMHKO-TEXHOJOIMUECKOT0 TeXHUKyMa (XieOornekapHoe MPOU3BOJICTBO, TEXHUK-TEXHOJIOT)
(1990 r.).

Hatime oyenky xeanuguxayuu ykazaHHuvlx xamouoamos. Moeym nu ykazauusie auya
ObImb npuHAmMBL HA pabomy nOaApoOM & CMyO0eH4ecKyio cmonogyio? Mamenumucs au cumyayus,
ecnu codepcanue pabomuvl 6yoem unviM (Hanpumep, paboma 6 2opaiem yexe)? Onpedenume
Kanoudama 01 mpyodoycmpoucmea, — eciu  maxosvle  umeromcs.  lloocomosbme
MOMUBUPOBAHHBIUL OMKA3 8 npueme Ha pabomy Oisi Opyeux Kanouoamos. Kaxue ooxymenmoi
pabomoodamensi vl Oyoume UCHOIBL308AMb 8 0DOCHOBAHUE CBOUX 0080008 NPU NOO2OMOBKE
MOMUBUPOBAHHO20 OMKA3A 8 Npueme Ha pabomy?

6. Ha 3aBojme DHepromamr HpeaycCMOTPEH TAaKOW BHJ TMOOMIPEHUS pPAOOTHHUKOB, Kak
pasmenieHrne uHpopmauuu o HMX Ha Jlocke moueta. Ilpoxoms mumo Jlocku mouera,
pasMeNeHHONH B IUPEKIHU 3aBoja, SKOHOMHUCT @DpojoBa yBuaena CBoOw ¢ororpaduro u
uHpopMaimio o cebe, Kak O JOOPOCOBECTHOM U TPYAOMOOMBOM paboTtHuke. Dponosa
oOpaTuiack B KaapoBYyHO CIykO0y c TpeOoBaHMeM ynaiauTh uHpopManuio o Hedl Ha [locke
noyera. Kpome Toro, ®@posioBa Bo3MyIaiack 1o moBojay TOTr0, YTO OHa He Obljla 03HAKOMJIEHA C
MPUKA30M O TOOMIPEHHH, COTJIACHE Ha pa3MmerieHne nHpopmanuu u dotorpaduu (HEe caMou
yJIa4HOM, C ee TOYKH 3pEeHus) OHa He J1aBaja.
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Kaxosvr  oeticmseusi  kaodposou cuyxcovr? Kaxue Ooxymenmvi Kadpogou cayxcoe
Haonedxcum  opopmums?  Ilodnescam 1u  yoosremeopenuro mpebosanus  DPponosoii?
Obocrosanwvl 1u npemensuu Pponosoti?

1. [Tpu paszpabotke monoxkenuss 00 antukoppyuuonHoi nonmutuke OI'YIIL «Iloura
Poccun» HayalbHUK OPUAMYECKOrO OTAeNa MPEAJIOKUT YCTaHOBUTH, YTO HaualbHUKU
KaJ[pOBOH, (MHAHCOBOH, OyXTalTepCKOW U IOPUAMUECKON CITYKO NpU Ha3HAYCHUH HA YKa3aHHBIE
JOJI’KHOCTHU U €KErOJJHO B YCTAHOBJICHHOM IMOPSIAKE JODKHBI IIPEIOCTABIATH CBEICHHS O CBOMX
J0X0J1ax, 00 UMYIIECTBE U 0053aTEIbCTBAX UMYIIECTBEHHOTO XapaKTepa, a TakKe 0 JJ0X0ax, 00
UMYIIECTBE M 00s3aTeNIbCTBaX MMYIIECTBEHHOTO XapakTepa CBOMX CYIpYyru (cympyra) H
HECOBEPILICHHOJIETHUX JIETEM.

atime npasosyro  OyeHKy NpeoNoNCeHUr) HAYANbHUKA OPUOUYECKOo20  Omoend.
Lonycmumo au ycmanosnenue o0cpanudenuli u 3anpemoé 0. padOMHUKOS, 3AHUMAIOWUX
VKa3aHHble 00ICHOCMU, 8 pamMKax peaiuzayuu anmuxoppynyuonnou noaumuxu OI'VII «llouma
Poccuu»? B xakux cayuasx, u 6 Kakom nopsoKe O02PAHUYEHUsl U 3anpembvl, YCMAHOBNEHHbIe
@edepanvHvim  3akoHom  «O  mpomueoleticmeuu  Koppynyuuy, pabomooamens — enpase
npumenams Kk pabomuukam? Kakumu Ookymenmamu pabomooamens obecneuusaemcs
peanuzayus 02paHudeHull u 3anpemos?

8.CenesneBa obOpatunack B OOO «['puHBHY» MO OOBSBICHUIO O HAJIWYUU BaKaHCHM,
IaHHoMy paboTtonmateneM B «Oerymeid CTpoke» MecTHoro teieBuaeHus. CenesHeBy
3aMHTEpEecoBajla BaKaHCUs coenuanucra no kagpam. Ilocne mpoBeaeHHOro coOecenoBaHus
HAYaJbHUKOM OTHAena KaapoB Cene3HeBOil ObUIO OTKa3aHO B MpueMe Ha paboTy MO MOTHUBY
OTCYTCTBHSI HEOOXOJIMMBIX JIEJIOBBIX Ka4eCTB, OCKOJBKY, BO-TIEPBBIX, Yy HEE BCErO OJUH O]l
MPAKTUYECKOTO OMbITa pabOThl, a, BO-BTOPHIX, MPO(UIL ee 00pa3oBaHUA HE COOTBETCTBYET
TpeboBaHusiM mpodcTangapra «Crnenuanuct 1o ynpasieHHio TnepcoHanom» (Cene3HeBa
3aKOHYMIIA TIegarorudeckuii BY3).

Oyenume 00800bl HAYAILHUKA OmMOena Kaopos ¢ nozuyuu coomeemcmeus nopmam TK
P®. Kaxoe 3nauenue umeem npogpcmandapm «Cneyuanrucm no ynpasieHur) NepcoHaiomy» 8
oesimenbHOCMU Kaopo8ou CAyiHcobvl?

9.B OO0 «CTOMII» npunsito [lonoxxenne o KOMaHIUPOBKAX, B KOTOPOM YCTaHOBJIEHBI
pa3IUYHBIE pa3Mephl KOMIICHCAIMOHHBIX BBIIUIAT Pa3HBIM KaTErOpUsM pabOTHUKOB. Tak,
TeHepaTbHOMY JUPEKTOPY U €ro 3aMecTHTENsIM MpelyCMOTpPEeHa OIiaTa Mpoe3fa BaroHOM
kareropuu CB, mpu ucnonb3oBaHuM caMolieTa orjiaTa Ousera Ou3Hec-Kjacca, pa3Mep CyTOUHBIX
8000 py6., mpokMBaHME B TOCTUHUIIAX B JIIOKCOBBIX HOMepax. OcCTalbHBIM pPaOOTHUKOM
OIJIAYMBAIOTCS KyIEe Moe3Ja WIM 3KOHOM-KJIAcC CaMoJIeTa, CYTOUYHbIE YCTAHOBJIEHBI B pa3Mepe
500 pyo®.

[Ipencenarens TPOGCOIO3HOTO KOMHUTETa TPEINPHSITHS, BO3MYIICHHBIM TaKHUMH
pa3INuMsAMU, 3asiBIJI, YTO JAHHBINA JTOKAJILHBIM HOPMATUBHBIN aKT HEJIETUTUMEH, TTOCKOJIBKY, BO-
MIEPBBIX, OH COACPKUT JUCKPUMHUHAITMOHHBIE HOPMBI, 2 BO-BTOPBIX, IPUHAT 0€3 COTJIACOBAHUS C
PO COIO3HBIM KOMHUTETOM.

['maBHBII OyxTanTtep, cChuTasiCh HAa MO3ULIMI0 MUH(UHA, YTBEP)KIAET, UTO TAKOM MOIXO]]
BO3MOJKEH.

Apeymenmupyiime ceoro nozuyuio. Kakumu 0okymenmamu oopmasiemcs: KOMaHouposxka
U Kakue OOKyMeHmbl Q0JIHCEeH Npedcmasums paboOmHUK nO 8038paujeHuU u3 Hee?

10.Ilpuka3zoM HaYambHUKA OTACICHHS JOPOTH OOBSBICHO 3aMEYaHWE MPOBOIHUKY
naccaxupckoro noezaa CUAOPOBY 3a paCIUTHE CIIUPTHBIX HAMMMUTKOB BO BPEMS MEXITYCMEHHOTO
OTJIbIXa, MAlIMHKUCT JIOKOMOTHBA Py3aeB 3a mpoe3] moj 3ampeliaroiuil CurHai nepeBeieH Ha
paboTy cocTaBUTENEM BaroHOB, HAYaJbHUKY JIOKOMOTHBHOTO Jeno PoMamkuHy oObBsBIICH
BHITOBODP (OH HE BBIMOJHHII PACTIOPSDKEHHE O CPOYHOM PEMOHTE JIOKOMOTHBA HM3-32 TOTO, YTO
pabOTHUKHU OTKa3aIHCh paboTaTh CBEPXYPOUHO).

Ilpasomepno n1u npumeHnenvl OUCYUNTUHAPHbBLE 83bICKAHUS K VKA3AHHLIM pabOmHuxkam?
Kaxumu ookymenmamu 0ondicHvl Obimsb oghopmieHvl OanHble 8UObL 83bICKAHUL?
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Tecm

1. KakoBsl feiicTBust paboronaTens B ciiydae, €Ciu B IeHb IPEKpaIleHus TPYI0BOTO
JIOTOBOpAa HEBO3MOXHO BbIIaTh PAOOTHUKY TPYAOBYIO KHMXKKY B CBSI3U C €r0 OTCYTCTBHUEM HIIU
OTKa30M OT MOJTY4EHUS:

a) paboTtonatenb 00s13aH BHICIATh TPYIOBYIO KHUKKY IO MECTY KHUTEJIbCTBA PabOTHHKA
MOYTOBBIM OTIIPABIICHHEM;

0) paboTonaTesb 0053aH CIaTh TPYJAOBYIO KHIDKKY B QpXHB Ha XpaHCHHE;

B) paboTozaarens 00s3aH HAPaBUTh pAOOTHUKY YBEJIOMIIEHHE O HEOOXOIUMOCTH SIBUTHCS
3a TPYAOBOM KHUXKKOM OO AaTh corjacue Ha OTIPaBJICHUE €€ 10 MOYTE;

r) pabortonarenb 00s3aH YHHUYTOXKUTH TPYIOBYIO KHHXKKY KaKk HEBOCTPEOOBAaHHBIN
JIOKYMEHT.

2.PacniopsiiuTenbHbIi JOKYMEHT, KOTOPBIM U3/1a€TCs HA OCHOBE €IMHOHAYAIIMS:

a) perieHue

0) npukas

B) IIOCTAHOBJICHUE

I') IPOTOKOJI

3. O6s3aH nu paboTogaTenb OQPOPMIIATH TUUHYIO KapTouKy (popmbl T-2:

a) 00s13aH;

0) He 00s13aH,;

B) 110 TPEOOBAHHUIO BOCHKOMATA.

4.Bpibepute TPaBUIBHYIO IOCIEI0BATENHOCTh JOKYMEHTUPOBAHUS IPH IMpPUEME Ha
pabory:

a) Asroouorpadus — 3asenenue — TpynoBoii roroBop — I[lpukas o npueme Ha padoty
— 3anuch B TPYIOBOW KHUKKE,

0) Pestome — 3asBnenue — ABtoOuorpadus — TpymoBoit moroBop — Ilpukas o
npruemMe Ha paboTy — 3amuch B TPYIOBOU KHUKKE,

B) ABToOUOrpadus — 3aasnenue — [lpuka3 o npueme Ha paboTy — 3anuch B TPYJOBOH
KHMKKE — TpyaoBOii 10roBop.

5. Kem nmoamnuceiBaeTcs npukas o nepeBojie paboTHHKA Ha IPYTyio paboTy:

a) pyKOBOAMUTEJIEM OpPTraHU3aIiu;

0) pyKOBOAMTENIEM CTPYKTYPHOTO MO/Ipa3AeIeHHUS;

B) paOOTHHUKOM;

I') IpeacTaBuTeNeM npogdceorosa

6. JlokanpHBIE HOPMATWUBHBIA aKT, MPUHAMAEeMbI paboTomareeM B  IEIX
periiaMeHTaluy OpraHU3allMOHHO-TIPAaBOBOIO MOJIOXKEHUs pabOTHUKA, ero 00s3aHHOCTEH, Mpas,
OTBETCTBEHHOCTH U o0ecrieueHus yCIoBUid ero 3 GeKTUBHOM paboTHI.

a) IpaBUJIa BHYTPEHHETO TPYIOBOT'O PAaCHOpPsIKa;

0) JOHKHOCTHAsI HHCTPYKIIHS;

B) IITaTHOE PaCIUCaHUE;

T') TPYAOBOH J10rOBOp

7. Kakue paznensl BkiIto4atoTcs B [IpaBuia BHyTpeHHEro TPYJOBOTO pacropsika:

a) MOPSJIOK ITpHEMa U YBOJbHEHUS PAOOTHUKOB;

0) OCHOBHBIE MTPaBa, 00513aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYAOBOTO JOTOBOPA;

B) PEKUM pabOThI;

T') BpeMsl OT/IbIXA;

1) MEPHI TTOOMIPEHHS U B3BICKAHUS, IPUMEHSIEMbIEC K PA0OTHUKAM;

€) BCE MepPEeUUCIICHHbIC BAPUAHTHI.

8. B TeueHme Kakoro cpoka paOOTHHK [IOJDKEH OBITh O3HAKOMJICH C MPHUKAa30M O
HAJIOXKEHUH JUCLIUIUIMHAPHOTO B3BICKAHUS:

a) 1 news;

0) 2 nHS;

B) 3 nHS,
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r) 1 Henens.

9. Kakoit 1okyMeHT TpeOyeTcs OT pabOTHHKA, HAPYIIUBIIETO TPYAOBYIO TUCIMILIHHY:
a) JIOKJIa/THast 3aIIHCKa,

0) 0OBsICHUTEIIbHAS 3aITHCKA;

B) CITy)KeOHasl 3aIKCKa;

10. O6s13aH 1 paboToaaress U3AaBaTh MPUKaA3 O MprUeMe Ha paboTy:

a) 00s13aH;

0) He 00s13aH,;

B) Ha CBO€ YCMOTPCHHE;

r) o TpeboBanuto [1DP.

Teopernueckuii Borpoc ornenuBaercs ot 0 1o 10 6amios.

8-10 OaioB MO BONPOCY —MAarucTPaHT B Ipejenax o0beMa, H3JI0XKEHHOro B
TpynoBoM Kojaekce, MHBIX HOPMAaTHBHBIX NPABOBBIX aKTaX, OCHOBHOW W JOMOJHHUTEIBHOM
JUTEpaType, BOCHPOM3BOIUT ILI€NH, 3a/JadyM, IOJHOMOYHUS KaJpOBON CIIyKObl, IpUMEPHI
JIOKQJIbHBIX HOPMAaTHBHBIX AKTOB, ONOCPENYIOIIUX €€ AEATEIbHOCTD; IpaBa U OOS3aHHOCTH
paGotonarenss M pabOTHUKOB B cdepe KaJpoBOro JOKYMEHTOOOOPOTa; Ha3bIBAaeT
npefcTaBuTeNieil  paboTtonarers, OTBEUAIOLIMX 332  OpPraHu3aluil0  KaJpOBOIO
JIeJIONIPOU3BOICTBA/pabOoTy € OINpeIeNeHHBIM KaAPOBBIM JIOKYMEHTOM IEPEUnCIISeT PaBOBbIE
VCTOYHUKHU IO OPTaHU3ALUU U BEJCHUIO KaJpOBOT0 AEJIONPOU3BOACTBA; BUAbI JOKYMEHTOB,
UCIOJB3YIOUIMECS B KaJpOBOH JAEATENBbHOCTH, MX IpeHa3HaueHHe; MpaBWila XpaHEHUs
JOKYMEHTOB; HAaIlpaBJICHUs] aBTOMATH3allMM pabOThl KaJpPOBOH CIyXKObI, 00s3aTeIbHbBIC
yHU(ULIUpOBaHHbIE (HOPMBI JTOKYMEHTOB IO YYeTy KaJpoB, UX INpeAHa3HAYeHUE, BUJIbI,
IpaBuwia AEUCTBUS; TpeOOBAaHUSA K OPOPMIIEHHIO, 00s3aTEIbHBIM PEKBU3UTAM, COJEPIKAHUIO,
HOPSAKY HNOJArOTOBKM U NMPUHATHUS (YTBEpP)KICHHS) KaIpOBBIX JOKYMEHTOB; XapaKTepU3yeT
JIOKYMEHTBI, OIIOCPEAYIOINE U3MEHEHNE, IPEKPALICHUE U 3aKIII0OUEHUE TPYI0BOrO 10I0BOPA,
opopmieHue npuema Ha paboOTy; AOKYMEHTHI, o(opmisieMble B LEIAX HEIOMYLICHUS
KOPPYIIIMOHHOTO TOBEJAeHHUS paboTomarenss/pabOTHUKOB, HMX NpPEIACTaBUTENCH;  BHJIBI
JIOKaJbHBIX HOPMATHUBHBIX AaKTOB, COAEP)KAlMX HOPMBI TPYAOBOIO IpaBa; CHOCOOBI HX
NPUHATHS; 3HAYEHUE, MpaBWIa BEJACHUS W XPAaHEHHS TPYAOBBIX KHUXKEK, ITOCIEACTBUS WX
HapyLICHUs; XapaKTepu3yeT KaJpoBbIE TOKYMEHTHI, HEOOXOAMMBIE A ydera paboyero
BPEMEHM U BPEMEHHU OT/IbIXa pAOOTHUKOB; OTCTpaHEHUsS! paOOTHHUKA OT pabOThl, HAIIPABIICHUS
pabOTHUKA B CIyXeOHYI0 KOMaHIMPOBKY, MPUBJICUEHHUS PAaOOTHUKOB K JUCHUIUIMHAPHON U
MaTepuaIbHOW OTBETCTBEHHOCTH, TOOLIPEHNS PaOOTHUKOB;

5-7 OamjoB MO BOMNPOCY — MAruCTPaHT B Mpejaenax oO0beMa, H3JI0KEHHOTo B
TpymoBoM KoOIleKCe, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTaX, OCHOBHOW JIMTEpaType,
BOCIIPOM3BOAMT II€NH, 3aJaud, IOJIHOMOYMS KaJpOoBOM CioyXObl, HpUMEpPbl JOKAJIbHBIX
HOPMAaTUBHBIX aKTOB, OIIOCPENYIOIIUX €€ AESITEeIbHOCTD; MpaBa U 00s13aHHOCTH pabOTOIATENs
U pabOTHUKOB B cdepe KaJpoBOr0 JTOKYMEHTOOOOpOTa; Ha3blBae€T IpeACTaBUTENCH
paboTonaTens, OTBEYAIOIIMX 3a OPraHU3alMI0 KaJpOBOrO JIEJIONPOU3BOJICTBA/paboTy ¢
OTIpeIeIEHHBIM KaJJPOBBIM JOKYMEHTOM IME€PEUYHCIIAeT MPaBOBbIE HCTOUYHUKH T10 OpraHU3aIIH
Y BEJCHMIO KaJpOBOT0 JIEJIONPOU3BOICTBA; BUJIbI TOKYMEHTOB, UCIOIb3YIOIIUECS B KaJpOBOH
NeSITeIbHOCTH, WX TpeJHa3HAaYeHUe; MpaBUIa XPAaHEHUs JOKYMEHTOB; HaIlpaBlICHUs
aBTOMaTH3aluu paboThl KaJpoBOMl ciayxkObl; oO0s3arerabHble YHUMUIHUPOBAHHBIE (POPMBI
JIOKYMEHTOB TI0 y4eTy KaJpoB, UX IpeHa3HaYeHNUE, BUbI, IPaBUiIa JecTBUS; TpeOOBaHUS K
oopmieHHI0, 0053aTETFHBIM PEKBU3HUTAM, COJEPKAHUIO, TIOPSIIKY IMOATOTOBKH U TPUHSTHS
(YyTBepKIleHHs) KaJpOBbIX JIOKYMEHTOB; XapaKTepu3yeT JIOKYMEHTHI, OIOCpPeAYIOIINe
U3MEHEHHUe, MpeKpalleHne M 3aKII04YeHHe TPYAOBOTO JI0ToBopa, odopmiieHHE NpueMa Ha
paboTy; JOKYMEHTbI, oopMiIsieMble B LEISIX HEJIOMYLICHUS KOPPYMIIMOHHOIO IOBEIEHHS
paboToaaTenst/pabOTHUKOB, MX TPEACTABUTEICH; BHIBI JIOKAJBHBIX HOPMATHBHBIX aKTOB,
COJIepKalX HOPMBI TPYJIOBOTO MIPaBa; CIOCOOBI UX MPUHATHS;, 3HAaUEHHUE, PAaBUJIa BEJCHUS
U XpaHEHUS TPYIOBBIX KHIDKEK, IMOCIEACTBUS WX HApYIICHHS; XapaKTepH3yeT KaJpOBbIC
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JOKYMEHTBI, HEOOXOIUMBIE I ydeTa pabodyero BpeMEHH M BPEMEHHU OTAbIXa PaOOTHHKOB;
OTCTpaHEHHsI paOOTHHKA OT PaOOTHI, HAaNpaBJIeHUsI paOOTHUKA B CIIYyKEOHYI0O KOMaHIHPOBKY,
OpUBJICYECHUS] PAOOTHUKOB K JAWUCHMIUIMHAPHOW W MaTepHaJbHOM OTBETCTBEHHOCTH,
HOOIIPEHUsT PAOOTHUKOB;

1-4 Ganna mo Bompocy — MarkcTpaHT B mpeaenax o0beMa, H3J0xeHHoro B TpynoBom
KOJIEKCE, OCHOBHOM JHMTEparype, BOCHPOM3BOIUT LENH, 33Ja4H, MOJTHOMOYHS KaJpPOBOM
CITy’KOBI, TPUMEpHI JIOKAJIHHBIX HOPMATHBHBIX AKTOB, OIOCPEAYIOUIMX €€ AEATeIHHOCTD;
npaBa U 00si3aHHOCTH paboToiarelns U pabOTHUKOB B cepe KaIpoBOTro JTOKYMEHTO000pOTa;
Ha3bIBaeT IpEJCTaBUTENEH paboTojarens, OTBEYAIOIIMX 3a OPraHM3aLUI0 KaapOBOTO
JIeNTOTIPOU3BOICTBA/PabOoTYy € ONpeIeIeHHBIM KaIpOBBIM TIOKYMEHTOM IepEUHCIsieT IPABOBbIC
UCTOYHHKH IO OPTaHM3ALUK U BEICHHUIO KaIpOBOTO JEIONPOU3BOACTBA; BUIBI JOKYMEHTOB,
UCTIONB3YIONIMECS B KaJPOBOH JAEATENbHOCTH, MX IMpelHa3HAuYeHHUe, MpaBUiIa XpPaHCHHS
JOKYMEHTOB; HAaIpaBJICHHUs aBTOMATH3alMUd pabOThl KaapOBOHW CiIyKObI, 00s3aTeIbHbIC
yHu(UIUIpOBaHHBIE (HOPMBI JIOKYMEHTOB IO YYeTy KaJpoB, UX NpeIHAa3HAYCHHUE, BUIHI,
npaBUiIa JeHCTBHS; TPeOOBaHUS K OOPMIICHHUIO, 00s3aTEIbHBIM PEKBU3UTAM, COJCPIKAHHIO,
HOPSAKY TOATOTOBKM W MPUHATHS (YTBEP)KICHHS) KaIpOBBIX JOKYMEHTOB; XapaKTEpU3yeT
JOKYMEHTBI, OTIOCPEYIOIIIE U3MEHEHNUE, TPEKPAIICHNE U 3aKIIF0YEHUE TPYIOBOTO JI0OTOBOPA,
opopmiieHHE TIpeMa Ha paboTy; JOKYMEHTBI, O(GOpMISIEMBbIE B TEISIX HEHAOMYIICHUS
KOPPYIIMOHHOTO TOBEACHUSI paboTonaTess/pabOTHUKOB, HX TPEICTaBUTENCH;  BHIBI
JIOKAJbHBIX HOPMATHUBHBIX AaKTOB, COAEP)KAIIMX HOPMBI TPYAOBOTO IpaBa; CIIOCOOBI HX
NPUHATHS; 3HAUCHHE, TPaBUIa BEACHUS M XPAaHEHUS TPYIOBBIX KHIDKEK, IMOCIEICTBUS UX
HApYIICHHS;, XapaKTepU3yeT KaJpOBbIE TOKYMEHTHI, HEOOXOAMMBIE sl ydera pabodero
BPEMEHHU U BPEMEHHU OTAbIXa pAOOTHUKOB; OTCTPAHEHUSI PAOOTHUKA OT pabOThI, HAPABICHUS
paboTHHKA B CITy)KEOHYI0 KOMaHIUPOBKY, NMPHUBIICYCHUSI PAOOTHUKOB K TUCIHIIHHAPHON U
MaTepUuaIbHON OTBETCTBEHHOCTH, TIOOUIPEHUSI pAOOTHUKOB.

0 OammoB — CTYAEHT OTKa3bIBaC€TCS OTBEYaThb Ha BOMPOC/OTBET TIOJIHOCTBIO HE
COOTBETCTBYET HOpPMaM TPYAOBOTO 3aKOHOAATEeNbCTBa P®d/0TBET HdaH HECAMOCTOSTENHHO
(MCTIONB3YIOTCSI TEXHUUECKUE CPEJICTBA, LINAPTalky U T.1.).

banipl BHYTpH KaXIOro KpUTEpHs BBICTABISIOTCS B 3aBUCHMOCTH OT TIOJHOTHI M
NPaBUIBHOCTH OTBETA.

IIpakTHyeckoe 3ajaHye Ha aHaau3 KOHKPETHOW cuTyanuu ouneHuBaercs oT 0 mo 10
6asuIoB.

0-2-ymenue chopMyIrpoBaTh CIHCOK BOMPOCOB, TpeOyrommx paspemeHus (0 6amioB-
JIOTIOJTHUTEIIBHBIE BOIIPOCHl MAarnCTPAHTOM HE COCTaBIIEHBI, 1 Oalli- COCTABIEHO JOMOIHUTEIBHO
1-3 Bomnpoca, 2 6amia- coctaBiaeHo 0ojee TpeX BOIPOCOB),

0-2-yMeHHe COCTaBUTHh MEPEeYeHb HOPMATUBHBIX AKTOB, HEOOXOAMMBIX JUIsI BEPHOTO
pemieHus npaktudeckoi cutyanuu (0 6anioB- nepeyeHb He cocTaBieH, | 6amn- B nepeune TK
P®, 2 6anna- B nepeune TK PD, nnpie HopMaTUBHBIEC aKThI);

0-2-yMeHHMe OCYIIECTBUTh aHAIHM3 IMPAKTUYECKOM CUTyallud Ha TPEAMET COOIONCHHS
TpeOOBaHUI TPYIOBOIO 3aKOHOJATEILCTBA B chepe KaJIpoBoro aenonpousBojactsa (0 6amioB —
MarucTpaHT HENpPaBUIbHO TPUMEHWI HOPMBI TPYAOBOTO IpaBa (HE MPUMEHWI HOPMBI
TPYAOBOTO MPaBa, MOJUIeXKAIME TPUMEHEHHIO B KOHKPETHOM CUTYAIIMH W/UIH IPUMEHUI HOPMBI
TPYJOBOIO IpaBa, HE MOJJIekAalllie TPUMEHEHNUIO B KOHKPETHOW CUTYaIllMud W/MJIUM HEeTPaBUIbHO
UCTOJIKOBAJ HOPMY TpPYAOBOTO TmpaBa), 1 Oal — MpU BBHINOJIHEHUH MPAKTUYECKOTO 3aaHus
MarucTpaHTOM BBISBJIEHBl HapylieHuss Toiabko TK P®; uHBIE HOpMaTHMBHBIE AaKThl IpHU
BBITOJIHEHUH 3aJlaHUsl HEe TpPUMEHEHbl/ NPUMEHEHBl HEBEpHO; 2 Oaiia- HpU BBINOJIHEHUH
MIPAKTHUYECKOT0 33a/JaHUS BBISABIICHBI HAPYIIEHHUS BCEX HOPMAaTUBHBIX aKTOB);

0-2-yMeHHe ONpeneNnuTh COCTaB JOKYMEHTOB, HEOOXOIUMBIX Ul MPUHATHS KaJpOBOTO
pemienuss (0 OamoB- MaruCTpaHTOM HE OIpeAeNeHbl JOKYMEHTBI, HEOOXOAMMBbIE st
oopmieHnss/ OHM oOIpenesieHbl HeBepHO, 1 0Oayl- MarucTpaHT Ha3bIBaeT HE BCE KaJpOBBIE
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JOKyMEHTBI, HeoOXoanMBbIe Ut opopmiieHHs, 2 Oajta- MaruCTPaHT HA3bIBaeT BCE KaJlPOBBIC
JIOKYMEHTBI, HEOOXOUMBIE [T O(OPMIICHHS).

0-1-YMeHue ompenenuTh NPaBOBBIC IOCIEACTBHS OTCYTCTBUS KaJpOBBIX JOKYMEHTOB
(MOMHOCTBIO/B 4aCTH ), HEOOXOAUMBIX JIJIsl IIPHHSATHS KaJPOBOTO PEIICHUS;

0-1- ymeHwue cenaTth BEIBOA [0 aHATM3UPYEMOM CUTYalluH, COOTBETCTBYIOIINN PEIICHHUIO

0 GamioB — MHOIy4aeT MAaruCTpaHT 3a HEMPaBHIbHOE BBIIOJIHEHHE IPAKTHUECKOIO
3a1aHUs WINM OTKA3aBIIUICS €0 BBIIOIHATH/BBITOJHUBIINN €T0 HECAMOCTOSTEIBHO.

Tecmuposanue: Tect BbIMoONHsETCST B TeueHwe 10 MuHyT. 1 mOpaBUIIBHOE TECTOBOE
3ajanue- 1 Oami. Ecnu TectoBoe 3aiaHue MPEIoaraeT HECKOJIbKO MPAaBWIBHBIX OTBETOB, a
CTYICHT yKa3aJl TOJIbKO OJMH U3 HHX, 3a TECTOBOE 3adaHue ctaButTcs 0 6amioB. Eciu tectoBoe
3a/laHue MPEAINONIaracT OJUH MPAaBUIHHBIA OTBET, @ MArUCTPAHT BHIOpaA HECKOIbKO, cTaBUTCS 0
6amtoB. [lpu BBIMOMHEHWM 3aJaHUK OTKPBITOM (DOPMBI MAaruCTpaHT mojydaeT 1 Oamn mpu
MPABUJILHOM OTBETE C COOFOJICHIEM HOPM PYCCKOTO SI3BIKA.

IlepeueHb 3JIeKTPOHHBIX Y4EOHBIX U3IaHUH

1.Abynaosze, J.I. JlokyMeHTallMOHHOE OOECICUYEHUE YIPABJICHUS IIEPCOHAIIOM :
y4eOHHMK 1 TIpakTukyM it By30B / JI. I'. AOynanze, U. b. Bempsbkkuna, B. M. MacnoBa. — 2-¢

u3a., nepepad. m gon. — Mocksa : WzmarensctBo IOpaiit, 2021.— 370 c. — (Bsicmee
oOpazoBanue). — ISBN 978-5-534-14486-4. — Tekct : snekTpoHHbI // OOpa3oBaTenbHas
wiatpopma  FOpaiir  [caiit]. —  URL: https://urait.ru/bcode/477699 (nata  oOpareHus:
29.08.2021).

2. Kypcosa, O.A. llpaBoBoe peryaupoBaHHE YIPaBICHUSA IEPCOHAIOM : YydeOHOE
nocobue anst By30B/ O. A. KypcoBa. — Mocksa : UznatensctBo HOpaiit, 2021. — 414 ¢c. —
(Boiciiee  o6pazoBanme). — ISBN 978-5-534-06470-4. — Texkct : SIEKTpOHHBIA //
Oo0pasoBarenbHas miardpopma [Opaiir [caiit]. — URL: https://urait.ru/bcode/474266 (nara
oOpatuenus: 29.08.2021).

3. Ilasnosckas, O. IO. TlpaBoBoe oOecriedeHrEe KaJpoOBOr0O JISIOMPOU3BOJICTBA | YUeOHOE
nocobue st By30B / O. FO. ITaBnoBckas. — MockBa : M3parensctBo KOpaiit, 2021. — 213 ¢. —
(Beiciee  oOpaszoBanme). — ISBN 978-5-534-11565-9. — Tekcr : dSIeKTpOHHBIN //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/476289

4. Ilasnosa, P. C. JlokymMeHTalMOHHOEe oOecrieueHHe pabOThl KaJpOBOH CIyXOBI :
yaeOHoe nmocooue st By3oB / P. C. IlaBnoBa. — Cankr-IlerepOypr : Jlans, 2021. — 328 c. —
ISBN 978-5-8114-7035-8. — TekcT : »neKTpoHHbIH / JlaHb : 31eKTpOHHO-OMONIMOTEUHAs
cuctema. — URL: https://e.lanbook.com/book/173090

DJIEKTPOHHbIE YUeOHbIe U3IaHUs JOCTYIHBI JAJ5 3aPeruCTPUPOBAHHBIX B DJIEKTPOHHOI
HH(OPMaANMOHHO-00Pa30BaTe/IbHOM cpe/ie YHHBEPCHTETA M0JIb30BaTeIeH

OcHaleHne NOMeueHU 1l Y4eOHbIX 3aHATHH

HauMenoBanue cnenuajbHbIX NoMeleHud | OCHAIEHHOCTH CIeUAJLHBLIX MOMEIIeHU i
M MOMELIeHUH IS CAMOCTOATEIbLHOM M MMOMeEIIeHUuH IS CAMOCTOATEIHLHOM
padoThI padoThI

Crnenuanu3upoBaHHas MeOellb U TEeXHUUYECKHUE
cpeactBa  oOydeHWHS, CIyXamme  JUIA
IIPEJICTaBICHUS y4ueOHO UHpOpMaLIUU
VYyeOHast ayaquTOpHs JUIsl IPOBEJIEHUS 3aHATHH | O0nbIIoi ayautropuu: padbodywe mecra s
JIEKIIMOHHOT' O TUIa oOyyaromuxcs, pabouee MECTO
npenojaBaTes, 9KpaH MPOEKIIMOHHBIH,
MPOEKTOP, TOCKa MAarHUTHO-MEJIOBast, y4eOHO-
HarJsIIHbIE mocoowust, o0ecrieunBaroIne
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TEMATUYCCKUC HUIJUTIOCTpalu,

BUICOHAOIIIOICHNE

Crennanu3upoBaHHas MeOCNIb U TEXHUYECKUE

cpeicTBa  OOYYeHHMs,  CIyXalmme  JUIs
VYueOHast ayauTopus ISl IPOBEACHUS 3aHATUH | TpEICTaBICHUS y4ueOHO uHpOpMaLIUU
CEMHHAPCKOTO THIIA, KypCOBOTO | OOJNBIIONW ayAuTOpUHU: pabouume wmecra IS
NPOCKTHPOBAHUS  (BBIMOJHEHUS  KYpPCOBBIX | 0OydJaromIuxcs, pabouee MECTO
paboT), TPYNNOBBIX ¥ WHIMBUAYAIBHBIX | IPENOJAaBaTess, JOCKAa MAarHHUTHO-MEJOBasi,
KOHCYNIbTAllMid,  TEKYIIEro  KOHTPOJS | | yueOHO-HArJIsAJHbIC nocoOwus,
POMEKYTOYHOU aTTeCTAIIMN o0ecrieunBaroIme TEMaTUYCCKHE

WUTIOCTPAIlMM, MOHOOJIOK, HHTEpaKTUBHAs

JI0CKa

KomnbloTepHas TEXHMKa C BO3MOXHOCTBIO
noakioueHuss k  cetu  «MHTepHer» U
o0ecrieyeHHEM JIOCTyNa B  3JEKTPOHHYIO
nH(OPMaLMOHHO-00Pa30BaTEIbHYIO cpeny
OpraHu3alnuu, IPOEKTOP, JKpaH,
MHOTO(YHKIIMOHATIHHOE YCTPOHCTBO

[TomerneHue a1 cCaMOCTOSATENBHON pabOThHI

Ilepeyenb JIMIEH3UMOHHOIO MW CBOOOJHO PACHPOCTPAHAEMOIO
NPOrpaMMHOI0 o0ecneyeHusl, B TOM 4YHCJIe OTe4eCTBEHHOIO
MPOU3BOACTBA

1. Microsoft WINEDUperDVC ALNG UpgrdSAPK OLV E 1Y AcdmemicEdition
Enterprise;

2. Linux (AnsT, AcTpa);

3. Kaspersky Endpoint Security 11 mas Windows;

4. Libre Office (cB000IHO pactipocTpaHseMoe MPOorpaMMHOe 00eCIIeUeHHE).

IlepeyeHb 3JIeKTPOHHO-OUOJIMOTEYHBIX CHCTEM:

«InexTpoHHO-0uOmoTeyHas cuctema ZNANIUM»;
«O6paszosatenpHas mnatdopma FOPANT»;
DOnekTpoHHO-O0nbroreuHas cucreMa «BOOK.ruy;
DnexTpoHHO-0nbnuoreuHas cucrema «JIAHby;
DnexTpoHHO-0nbnnoreyHas cucreMa Mznarenscrea «IIpocnexkTy.

arONE

IlepeyeHb coBpeMeHHBIX PO(eCCHOHATBHBIX 023 TaHHBIX

1. DnektponHas 6ubnuoreka auccepranuii (Ob/1);

2. EnuHas MexBeZOMCTBEHHas MH(POpPMALMOHHO — cTatuctuueckas cucrema (EMUCC) -
Pexxum noctyna: https://fedstat.ru/;

3. baza naHHBIX TOKa3zarenell MyHHIMNAIbHBIX oOOpa3oBaHuii - Pexum nocryma:
https://rosstat.gov.ru/storage/mediabank/Munst.htm;

4. TIPEJJOCTABJIEHUE CBEJIEHMM 13 ETPIOJI/ETPUII B SJIEKTPOHHOM BUJIE -
Pexum noctyna: https://egrul.nalog.ru/index.html;

5. TocynapctBenHas aBTomMaTH3MpoBaHHas cucreMa Poccuiickoit  @eneparun «lIpaBocynne» -
Pexum noctyna: https://bsr.sudrf.ru/bigs/portal.html;

6. bank pemennii apOUTpakHBIX CyoB - Pesxkxum moctyna: https://ras.arbitr.ru/;
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7. baza maHHBIX CyqeOHBIX aKTOB - Pexxum nocryma: http://bdsa.minjust.ru/;

8. baza pemenuii u mpaBoBbIX akTOB DenepanbHONl aHTHMOHOMOJBHOM CIyXObl - Pexum
nocrymna: https://br.fas.gov.ru/;

9. bank pemennii Koncrurymumonnoro Cynma Poccwiickoit ®@epepannu - Pexum goctyna:
http://www.ksrf.ru/ru/Decision/Pages/default.aspx;

10. l'ocymapctBenHass ~ cucremMa  nHpaBoBod  uHpopmammu  —  Pexum  goctyna:
http://www.pravo.gov.ru/;

11. ®epepanbHblii  HOpTAll  NPOEKTOB  HOPMATUBHBIX  aKTOB - Pexum  jocryna:
https://regulation.gov.ru/;

12. Cucrema  oOecrieueHUs]  3aKOHOAATENBHOW  JIEATENBHOCTH -  Pexxum  jocryma:

https://sozd.duma.gov.ru/.

Ilepeyens MHPOPMALMOHHBIX CIIPABOYHbIX CHCTEM

1. Nudopmanmonno-npasooii noptan «Cucrema ["apanTy;

2. CnpaBounas npaBoBas cucrema «Koncynbrantllinrocy;

3. NudopmannonHo-npasoas cuctema «Kogekcy;

4. WNudopmannonno-npasosas cucrema (UI1C) «3akonomarenscrBo crpan CHI ».
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